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1. INTRODUCTION

The Deployed Theater Accountability Software (DTAS) application provides the U.S. Army and
the U.S. Marine Corps with a reliable, timely, and efficient mechanism for tracking and
providing reporting visibility into the location and duty status of deployed Soldiers at both the
Enterprise level (top of the system) and the unit level (bottom of the system). This visibility is
vital in determining war fighting capability.

In support of the DTAS vision, this project controls the work effort to meet the following
objectives:

Develop a standard Army system for deployed personnel accountability
Improve data quality

Establish a common picture

Perpetuate deployed personnel accountability

DTAS enables commanders in deployed theaters to account for DoD personnel in their areas of
operations by name (SSN), unit, location, and day. DTAS comprises three components: the
Enterprise, Theater, and Mobile systems.

The DTAS Enterprise system houses the central database, which contains soldier data obtained
from eMILPO as well as information on current soldier location and duty status as entered into
the Mobile systems and passed to the Enterprise system. The Enterprise system also interfaces—
through a secure cross domain solution (CDS)/trusted gateway—with eMILPO and receives data
from the Defense Manpower Data Center (DMDC) and Operational Data Store Enterprise
(ODSE). In addition, the Enterprise system includes an integration broker that manages the
messaging among DTAS component systems. The Enterprise system also houses a data
warehouse that contains historical data for each deployed soldier, such as a transaction history of
those attributes for which DTAS is the authoritative source. Ad hoc reporting and the
JPERSTAT are configured to run against the DTAS Enterprise data warehouse.

The Theater system consists of the Theater Manager application and a core database. The
Theater database is a subset of the Enterprise system. The Theater system communicates with
both the Enterprise and Mobile systems. Message Queuing is used for communications between
the Theater and Enterprise systems. The Theater system uses Web Services to support data
communications with occasionally connected DTAS Mobile systems. The Theater Manager
application allows theater-level users to manage mobile systems and UIC structure. The Theater
system also provides reporting capabilities, such as the JJERSTAT report and support for ad hoc
queries.

The Mobile system provides the First Sergeant/Company (1SG/CO) level with a micro-database,
reporting capabilities, and personnel accounting tools. The Mobile database contains
information on the soldier’s current location and duty status as well as a mini-record. The
Mobile system allows the user to update location, duty status, personnel information, Deployed
Assigned Unit Identification Code (DASUIC), and Deployed Attached Unit Identification Code
(DATUIC), and tour status. In addition, the system provides several predefined, roster-based
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reports. The Mobile system is deployed on laptop computers and uses Web Services because
these systems may only occasionally be connected to the network. While a Maobile system is
disconnected, any DTAS work performed is stored in a message in its micro-database. When the
Mobile system is connected, the stored messages are sent to the Theater via Web Services.

Note: DTAS displays the SSN for an individual in several instances, such as on the People tab
screen. The SSN has been removed from all screen captures contained in this document for
privacy reasons. Therefore, some screens will appear differently in the document than they will
on your system: For example, a table column that would be populated on your system will
appear blank in the screen captures.
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2. DTAS MENUS

DTAS includes the following menu choices: File, View, Tools, and Help. Each menu provides
you with a set of functions that enable you to exit the system, view synchronization data, etc.

2.1 File Menu
You may exit the DTAS application from the File menu. To exit DTAS, select Exit from the
File menu (or click the X in the upper right-hand corner of the window).

File RUEY
Exit

Figure 2-1: DTAS File Menu

2.2 View Menu

The View menu allows you to select the view for your branch of service. The default view for
the application is whichever DoD component was identified when your Mobile system was
activated. The menu provides you with the following options:

e Army—This option allows you to select the Army view of the DTAS Mobile application.
e Marine—This option allows you to select the Marine view of the DTAS Mobile

application.
RN Tools
W Army
Marine
Figure 2-2: DTAS View Menu
2.3 Tools Menu

The Tools menu provides you with the following options:

e Mass Assign Wizard...—The Mass Assign Wizard allows you to add personnel from a
TPS TRN file, an eMILPO Load, or a .CSV file.

e Mass Attach Wizard...—The Mass Attach Wizard allows you to attach personnel using
a TPS TRN file, an eMILPO Load, or a.CSV file.

e System Info...—The System Info provides information related to the system
configuration, such as System POC Name, System POC Phone Number, System DUIC,
and System Activation Date.

e Deactivate System...—The Deactivate System function resets the theater system. This
function will delete all personnel from the database and delete theater-specific
information.

e View Synchronization Info...—This function allows you to view system messages and
synchronization information.
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e CSV File—This function allows you to create and edit an Excel spreadsheet that is saved
as comma delimited file for upload via the Mass Assign Wizard.

e WorkFlow...—This function allows you to read or delete notices of unit attachments and
release from attachment.

e Attachment Physical Location...—This functions allows you to update the physical
location for those soldiers attached to your unit through a unit attachment.

e Unit Release...—This function allows you to release units from attachment to your unit.

Mass Assign Wizard ...
Mass Attach Wwizard ...

System Info ...

Deactivate Svstem ...

Wiew Synchronization Info ..

Z5Y File ¥
WorkFlow ...

Attachrment Pheysical Location ...
Uit Release ...

Figure 2-3: DTAS Tools Menu

2.3.1 Mass Assign Wizard

The Mass Assign Wizard function allows you to load data to your DTAS database using an
eMILPO XML load file, a TPS TRN file, or a CSV file. The XML and TRN files are created in
eMILPO or TPS, respectively, and are saved to a floppy disk or other removable/transportable
media. To load data from a file, perform the following steps:

1. Select Mass Assign Wizard... from the Tools menu. DTAS displays the Mass Assign
Wizard dialog.
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Mass Assign Wizand E”E|E|
Help

Select a Source File

Data can be loaded from an ebMILPO #ML load file, a TPS TRHM file or a C5Y file.

File M arne;

Select File... |
| | | Cancel |

Figure 2—4: Mass Assign Wizard—Select a Source File

2. Click the Select File button to select the file. DTAS displays the Open dialog box. Navigate
to the folder location of the file you wish to upload. Highlight the file and then click Open or
double click on the file to select it. DTAS displays the file name and path on the dialog and
activates the Next button. Click Next to proceed.

Mass Assign Wizand

Help

Select a Source File

Data can be loaded from an ebMILPO #ML load file, a TPS TRHM file or a C5Y file.

File Mame:  D:\Documentz and Settingzhrz9fndy
DocumentshDTAS\mobilecsvmazzadd. cav

Select File...

| Mext » | Cancel |

Figure 2-5: Mass Assign Wizard—Source File Selected

Note: If the file you select is not of the appropriate type (either an XML, a TRN, or a CSV
file), DTAS displays a message informing you that the file is not in the proper format. Click
OK to return to the Mass Assign Wizard dialog.
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Mass Assign Personnel [z|

6 The file must be an eMILPO load File ar TRM data File ar 5% data File.

Figure 2—6: Mass Assign Wizard—File Error Message

Note: When adding personnel from a CSV file, the Mass Assign Wizard will not load
records that are missing data or contain errors. The Mass Assign Wizard will only load
complete/accurate records; any records containing errors will not be loaded. You will be
unable to load information for these persons until you correct the errors. If your CSV file
contains errors, the system displays an error message (shown below) informing you that the
file contains errors as well as the location of the error log file.

Mass Assign D_<|

"'_-, There were error(s) on the selected CSY file,
L

To review error(s), open File:
C:ACSVLoadErrorFile . bxk

Figure 2—7: Mass Assign Wizard—CSV File Error Message

The error log file provides information on what values are missing and in which record
(corresponds to the rows of the spreadsheet). To correct the CSV file: From the Tools menu,
select CSV File and then Edit (see Section 2.2.5, CSV File, for additional information).
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B cSVLoadErrorFile.bxt - Notepad
File Edit Format View Help

Processed pate: 1/13/2005 6:21:57 PM
Processed File: D:Zwbocuments and Settingshrz9fnd. AMERMMY Documentsh\DTASNFile scriptshosSvTemplate_ tmp79. csv
Processed By: rzSfnd

1 - pob Ccomponent <annot be null dn record 3.

Figure 2-8: CSV File Error Log

3. DTAS displays the Select People to Load dialog box.

4. By default, all records are selected. Click Select All to select all records or you can select
individual records by clicking the check box to the left of each record to select individual
records you wish to load. You can also click Deselect All to deselect all the records or you
can deselect individual records by clicking the checkbox to the left of the record.

Mass Assign Wizand IZHEIW__G
Help

Select PeopletoLoad

One or more people can be added.

v BAKER, GWEMDOLYM 450036546 FN
v BARMES, CHRISTOPHER 420002135

Iv BELL. MICHAEL 420002745

v BRAZZLE, QUILAMA 440022835 ¥

Select Al | Deselect.-’-‘-.ll|

< Back | M et » | Cancel |

Figure 2-9: Mass Assign Wizard—Select People to Load

5. Click Next to proceed. The application displays the Select Arrival Date/Time and Operation
data (or if adding personnel from a CSV file, the Select Operation Data) dialog.
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Mass Assign Wizand

Help

Select Arrival D ate/Time and Operation data

“Operatior: | Select One |

“tyrrival D atesTime: |2EIEI?EI?E|3 18:02:08 GMT-&:00 ﬂ

Fe-enter Arrival D ated Time: | J

< Back | Mest > | Cancel ‘

Figure 2-10: Select Arrival Date/Time and Operation Data Dialog

Mass Assign Wizard

Help

Select Operation data.

“Operation: | Select One j

¢ Back | f et > | Cancel

Figure 2-11: Select Operation Data Dialog

6. Select the name of the operation to which the personnel are being added from the Operation
picklist. This is a required field.

7. The Arrival Date/Time picklist defaults to what has previously been entered for the arrival
date and time (the Arrival Date/Time field is not displayed for CSV files). If you enter an
Arrival Date/Time that is 30 or more days old, DTAS enables the Re-enter Arrival
Date/Time field and you must re-enter the arrival date and time. Note: The arrival date and
time cannot be a date greater than 4 years old.
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For CSV files, if the Arrival Date/Time in the file is not a valid arrival date and time, the
Arrival Date/Time field defaults to the current system date and time.

8. Click Next to proceed with the load process. DTAS displays the Select Assigned and
Physical Location dialog.

Mass Assign Wizand

Help

Select Azzigned and Phyzical Location

Fleaze select one Agzigned Location.

Azzigned Physical
" acation; | Select One =l “Type: | SPECIFIC =l
Locatian: |F'hy$ic:a| Locations ﬂ
P A g T T
“Diate/ Time: | =]

< Back | Mest » | Cancel ‘

Figure 2-12: Mass Assign Wizard—Select Assigned and Physical Location (XML
and TRN Files)

Mass Assign Wizard

Help

Select Assigned and Physical Location

Fleasze select one Aszigned Location.

Azsighed Physical
“Location; | Select One | Type: | SPECIFIC |
Laocation: |F'hy$ic:al Locations ﬂ

Grid Zone *Gnd Square *Grid

Designator: |dentifier: Coordinates:

< Back | Mexst » | Cancel ‘

Figure 2-13: Mass Assign Wizard—Select Assigned and Physical Location
(CSV Files)

9. Inthe Assigned area, select an Assigned location from the Location picklist. DTAS defaults
the Date/Time field to the current date and time. Note: There is no Date/Time field on the
Select Assigned and Physical Location dialog when loading CSV data.
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10.
11.

12.

13.

Help

In the Physical section, select the type of location from the Type picklist.

Select a location from the Location picklist. DTAS defaults this to the Assigned location you
selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

Enter the Grid Zone Designator (this is two numbers and one letter); this is a required field.
The Grid Square Identifier and Grid Zone Coordinates (this must consist of six or eight
numbers) fields are populated with the identifier and coordinates associated with the Physical
location selected.

Click Next to proceed with the load process. DTAS displays the Select Tour Status Data
dialog, if the person or persons you have selected are a U.S. Army soldier. (Note: The
Select Tour Status Data dialog is not displayed if the persons selected are other person

types.)

Mass Assign Wizand

Select Tour Status data.

*Tour Status: |Tempurar_l,l Change of Station j
*Tour Status Subtype:; |Select Ore ﬂ
DatedTime

© | 20070703 168:02:08 GMT-5:00 |
*Mumber of Days: | 365

< Back | Finish | Cancel ‘

14.

15.
16.

17.

18.
19.
20.

Figure 2-14: Mass Assign Wizard—Select Tour Status Data

Select the soldier’s tour status from the Tour Status picklist. The picklist defaults to
Temporary Change of Station.

Select an appropriate value from the Tour Status Subtype picklist. This is a required field.
Select the appropriate date in the Date/Time field. For XML and TRN files, the Date/Time
field defaults to the Arrival Date/Time; for CSV files, the field defaults to the current system
date/time. You may enter the date by either using the calendar function or manually typing
the date. This is a required field.

Enter the length of the tour in the Number of Days field. The field defaults to 365. Type the
appropriate number of days for tour duration. This is a required field.

Click Finish to load the data into the database.
Click Back to return to the previous step in the process.
Click Cancel to exit the process without adding data.
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2.3.2 Mass Attach Wizard

The Mass Attach Wizard function allows you to load data to your DTAS database using an

eMILPO XML load file, a TPS TRN file, or a CSV file. The XML and TRN files are created in

eMILPO or TPS, respectively, and are saved to a floppy disk or other removable/transportable

media. To load data from a file, perform the following steps:

1. Select Mass Attach Wizard... from the Tools menu. DTAS displays the Mass Attach Wizard
dialog.

Mass Attach Wizard
Help

Select aSource File

Data can be loaded from an etILPO ML load file, a TPS TAM file or a C5% file.

File M amme:

Select File...
| | Cancel |

Figure 2-15: Mass Attach Wizard—Select a Source File

2. Click the Select File button to select the file. DTAS displays the Open dialog box. Navigate
to the folder location of the file you wish to upload. Highlight the file and then click Open or
double click on the file to select it. DTAS displays the file name and path on the dialog and
activates the Next button. Click Next to proceed.
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Mass Attach Wizard E”EWX|
Help

Select aSource File

Data can be loaded from an etILPO ML load file, a TPS TAM file or a C5% file.

File Mame:  D:ADocuments and Settingshrz3fndsie DocumentzhD TAS\oad files
for apodtmobilecsvmassadd. cav

Select File...

| Hest = | Cancel |

Figure 2-16: Mass Attach Wizard—Source File Selected

Note: If the file you select is not of the appropriate type (either an XML, a TRN, or a CSV
file), DTAS displays a message informing you that the file is not in the proper format. Click
OK to return to the Mass Attach Wizard dialog.

Mass Attach Personnel §|

@ The file must be an eMILPO load File or TRM data file or 54 data file.

Figure 2-17: Mass Attach Wizard—File Error Message

Note: When adding personnel from a CSV file, the Mass Attach Wizard will not load
records that are missing data or contain errors. The Mass Attach Wizard will only load
complete/accurate records; any records containing errors will not be loaded. You will be
unable to load information for these persons until you correct the errors. If your CSV file
contains errors, the system displays an error message (shown below) informing you that the
file contains errors as well as the location of the error log file.
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Mass Attach ['5_<|

"'_-, There were error(s) on the selected CSY file,

To review error(s), open File:
C:ACSVLoadErrorFile . bxk

Figure 2-18: Mass Attach Wizard—CSV File Error Message

The error log file provides information on what values are missing and in which record
(corresponds to the rows of the spreadsheet). To correct the CSV file: From the Tools menu,
select CSV File and then Edit (see Section 2.2.5, CSV File, for additional information).

B cSVLoadErrorFile.txt - Notepad

File Edit Format Wiew Help
Processed Date: 1/13,/2005 6:21:57 PM

Processed File: D:vDbocuments and Settingshrzefnd. AMERNMY Documentsh\DTASNTile scriptshcsvTemplate_ tmp79. csv
pProcessed By: rzofnd

1 - DoD Component cannot be null 9n record 3.

Figure 2-19: CSV File Error Log

3. DTAS displays the Select People to Load dialog box.

4. By default, all records are selected. Click Select All to select all records or you can select
individual records by clicking the check box to the left of each record to select individual
records you wish to load. You can also click Deselect All to deselect all the records or you
can deselect individual records by clicking the checkbox to the left of the record.

2-11
January 14, 2008

Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

Mass Attach Wizard E”§|E|
Help

Select People toLoad

Ore or more people can be added.

v BAKER, GWENDOLYM 450036546 ”~
v BARMES. CHRISTOPHER 420002135
v BELL. MICHAEL 420002745

W BRAZZLE, QUIANA 440022835

54

Select Al | Dese|e.:m|||
< Back, | Meut > | Cancel |

Figure 2—20: Mass Attach Wizard—Select People to Load

5. Click Next to proceed. The application displays the Select Arrival Date/Time and Operation
data (or if adding personnel from a CSV file, the Select Operation Data) dialog.

Mass Attach Wizard E”EWX|
Help

Select Ammival DatefTime and Operation data

“Operation: | Select One |

“Mriival Date/Time: | 20070629 16:20:43GMT-5.00 = |

Re-enter Amival Date/Time: | J

< Back | Mest = | Cancel |

Figure 2-21: Select Arrival Date/Time and Operation Data Dialog
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Mass Attach Wizard E”EWX|
Help

Select Dperation data.

“Operation: | Select One ﬂ

< Back | Meut » | Cancel

Figure 2—22: Select Operation Data Dialog

6. Select the name of the operation to which the personnel are being added from the Operation
picklist. This is a required field.

7. The Arrival Date/Time picklist defaults to what has previously been entered for the arrival
date and time (the Arrival Date/Time field is not displayed for CSV files). If you enter an
Arrival Date/Time that is 30 or more days old, DTAS enables the Re-enter Arrival
Date/Time field and you must re-enter the arrival date and time. Note: The arrival date and
time cannot be a date greater than 4 years old.

For CSV files, if the Arrival Date/Time in the file is not a valid arrival date and time, the
Arrival Date/Time field defaults to the current system date and time.

8. Click Next to proceed with the load process. DTAS displays the Physical Location dialog.

2-13
January 14, 2008 Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

Mass Attach Wizard E”EWX|
Help

Select Ammival DatefTime and Operation data

“Operation: | Select One |

“Mriival Date/Time: | 20070629 16:20:43GMT-5.00 = |

Re-enter Amival Date/Time: | J

< Back | Mest = | Cancel |

Figure 2-23: Mass Attach Wizard—Select Physical Location (XML and TRN Files)

Mass Attach Wizard E”E|E|
Help

Select Physical Locabtion

Phwsical
“Type: |SPECIFIC |
Laocatian: |F'h_l,lsical Locations j
*Grid Zone | *Gnid Square “Grid
Designatar: | dentifier: Coordinate

< Back | Firizh | Catizel |

Figure 2-24: Mass Attach Wizard—Select Physical Location (CSV Files)

9. In the Physical section, select the type of location from the Type picklist.

10. Select a location from the Location picklist.

11. You may edit the Grid Zone Designator (this three alphanumeric characters with the first two
characters numerals and the last an alphabetic character), the Grid Square Identifier (this is
two letters) and the Grid Zone Coordinates (this must consist of six or eight numbers).

12. For XML and TRN files, DTAS defaults the Date/Time field to the date and time previously
entered, and displays it as read-only.
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13. Click Finish to load the data into the database.
14. Click Back to return to the previous step in the process.
15. Click Cancel to exit the process without adding data.

2.3.3 System Info

The System Info function provides you with contact and activation date information related to
your DTAS system. To view information related to your system, perform the following steps:
Select System Info from the Tools menu. DTAS displays the System Info dialog box. Click
Close when you are finished. DTAS closes the dialog box and returns you to your previous
screen location.

System Info E| E| E|

Syztem POC Mame: |

Syztem POC Phone: |

Syztem DLIC: |

Syztem Activation D ate: |

Cloze

Figure 2-25: System Info Dialog

2.34 Deactivate System

The Deactivate System functions allows you to reset your system. The function removes the
existing database. To deactivate a system, select Deactivate System from the Tools menu.
DTAS displays the Deactivate System confirmation message. Click OK to proceed with the
process. Note: This will remove the existing database, deleting all your data. Click Cancel to
cancel the deactivation without making any changes.

Deactivate System PX|
You are abouk to Deactivate the system, Doing so will remove all
! personnel From the database, remove any theater specific data, and no

L]
longer allow you ko run DTAS, Are wou sure you wank to Deactivate?

(.4 | Zancel

Figure 2-26: Deactivate System Message
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2.3.5 View Synchronization Info

The View Synchronization Info function allows you to view system-generated messages
awaiting upload to the Theater system and a synchronization log that details the synchronizations
sent between the Mobile and Theater systems. To view synchronization information, select
View Synchronization Info from the Tools menu. DTAS displays the Synchronization Info
window. The window contains two tabs, Message Queue and Synchronization Log. DTAS
defaults the display to the Message Queue. To change the display, click the Synchronization
Log tab, and DTAS displays the log. The information displayed is read-only. Click Refresh to
update the display to show the most recent data. In addition, on the Synchronization Log tab you
can specify how many rows are displayed in the window by selecting from the Row Height
picklist. When you are finished viewing the information, click Close. DTAS returns you to your
previous screen location.

= Synchronization Info E@@

Message Queue l Spnchronization Log ]

Meszage Type| Message Status Creation Date ~

» 2002 <tuml wersion="1.0" encoding="utf-16""¢#» 5 1192007 235 FI
¢ TheaterB atchUpdateT ype wmilng:wed="http: /A w3, org 2000 S<MLS
¢ M ezzageMumber: 258< /M ezzageM umber:
<Batchld:135</Batchld:
</TheaterB atchll pdate T voe:
1003 < duml wersion="1.0" encoding="utf-16""?+ P 11/942007 3:35 Pl
<USSoldierType =minz:xed="http: AAaana w3 org/ 2000 A=MLS chema'' «
<GUID: </GUID:
<Userld=AMERY AU zerld:
<BirthD atex1378-11-22</BithD ate:
1001 < uml version="1.0" encoding=""utf-16""#» F 1192007 335 FI
<DutpStatusU pdateTvpe smins:xed=""http: /A w3 arg/ 2001 4{MLS ch
< MeszageMumber: 260< /MeszageM umber:
¢<Uzerld=AMERY < zerldy
<GUID> </GUID:
1011 < uml wersion="1.0" encoding=""utf-16""#» F 1192007 335 FI
< TouwrStatusllpdateTvpe sming:xed="http: £ Aanen w3 orgd 2001 S=kLS ch
< MeszageMumber: 261 < /M ezsageM umber:
<Uszerld=AMER Al zerld:
<UpdateTvoesA</odate T voe:
1008 < Puml wersion="1.0" encoding="utf-16""?> P 11/9/2007 335 Pl
¢hzzignlocationUpdateT ppe wminz:wed=""http: /A w3 org/ 2007 ML —
¢ M ezzageMumber: 262< /M ezzageM umber:
<Uszerld>AMERz9fnd< A ser d>

<GUID: </GUID
1002 < dumnl wersion="1.0" encoding="utf-16""?+ P 11/9/2007 3:35 Pl
<PhysicalLocationpdateType smins:sed=""http: /v w3, arg 2000 54 -
4 | »
Refresh Cloze |

Figure 2-27: Message Queue

2-16
January 14, 2008 Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual

CM No. DTAS-MAUMO0-033-20080114

] Synchronization |

nfo

Meszage Queus  Senchronization Log

Date

3 2007-11-09
2007-11-08
2007-11-08
2007-11-08
2007-11-05
2007-11-08
2007-11-05
2007-11-08
2007-11-05
2007-11-08
2007-11-05
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08
2007-11-08

ann7 41 no

Row Height: [l -

Time
173319
173321
17:34:25
17:34:25
17:34:29
17:34:31
17:34:35
17:34:37
173541
17:35:41
173545
17:35:46
173550
17:35:52
17:36:56
17:36:56
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EMD: SYRNCHROMIZATIOM
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BEGIM: S%NCHROKIZATION
Requesting Update from Server.
Received [0] Updates.

Rowsz Allowed zet to: 100 messages.
EMD: SYMNCHROMIZATIOMN

Seszion Token Recerved: Bjfi+0FtpZ...
BEGIM: 5%NCHROKIZATION
Requesting Update from Server.
Received [0] Updates.

D Allciiimnd amb bme A0 rrmmm—mmn

Fefrezh Cloge

2.3.6 Comma Separated Values (CSV) File
The CSV File function allows you to create or edit an Excel spreadsheet that can be used for data
entry and upload to DTAS. The Excel spreadsheet is saved in a comma delimited format (.CSV
file) that you can use to upload data using the Mass Assign Wizard or Mass Attach Wizard
functions. The CSV File function consists of submenu with two options: New and Edit. An
example of the file format is provided below. Note: Required fields are denoted by an asterisk.

Figure 2-28: Synchronization Log
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A B c o] E F G H J K L
| | | | | | | |
Foreign
“Last “First poo Service Military
1 | Carrier *SSN Name Name Ml “Sex *Service Component  Component Indicator RUC ULN
2 L]
3
4
]
5
7
g

Figure 2-29: Left Portion of the CSV Template

i i o] F Q R 5 T o] K Wy ¥ ki
h
Arrive
Depart Depart | Arrive Date Time Birth Date Duty
1J MOS Rank TRUC APOE APOD Date Time | (YYYYMMDD} {(hh:mm:ss) {YYYYMMDD) Status Blood | Marital Status
2
3
4
a
G
7
g

Figure 2-30: Right Portion of the CSV Template

For information on the business rules associated with the CSV File function, refer to Section
2.2.5.3, Business Rules: CSV File.

2.3.6.1 NEwW

To create a new CSV file, perform the following steps:

1. Select CSV File from the Tools menu and then select New from the submenu.
2. DTAS launches the Excel CSV file template.

3. Enter data directly into the spreadsheet cells. Required fields are denoted with a red flag in
the upper right corner of the column header, as shown in the close-up below. If you hover
the cursor over the red flag, additional information about the data column is provided.
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A B C D | E

Required field for all
Service {(Person

1 Carrier *SSN Types) exceptfor | 1y
Foreign
% Mational /Military.
4
5

Figure 2-31: CSV File Pop-Up

4. The following fields are available for data entry:

Carrier—This is the organization that provided transportation for the individual.

SSN (Social Security Number)—This is the individual’s Social Security number. The
field requires nine numeric characters.

Last Name—Data entry is not limited in Excel; however, the database field is limited to
30 alpha characters.

First Name—Data entry is not limited in Excel; however, the database field is limited to
30 alpha characters.

MI (Middle Initial)—Data entry is limited to one alpha character.
Sex—Enter M for male and F for female.

Service—This field corresponds to the People Type field in the DTAS database and
denotes the organization with which the individual is associated. Data entry is made
through a pickilist.

DOD Component—This field is for designating the branch of the Department of
Defense for whom the soldier or DoD civilian works. Data entry is made through a
picklist.

Service Component—This field is for designating whether the soldier is Active,
Reserve, or Guard. A fourth data entry option of Unknown is available to the user. Data
entry is made through a picklist.

Foreign Military Indicator—This is a yes/no indicator of whether the individual is with
a foreign military or is a foreign national. Selection is made through a picklist.

RUC (Reporting Unit Code)—The RUC is the Marine Corps code for the soldier's
deployed unit. This code is analogous to the DASUIC in DTAS. The code consists of
five alphanumeric characters.

ULN (Unit Line Number)—The ULN is a line item number that corresponds to the
MOS. Each unit has a table of organization that lists each soldier by unit line number.

MOS (Military Occupational Specialty)—This identifies the soldier’s MOS, which is a
group of duty positions of close occupational or functional relationships that facilitate
interchangeability among persons of various skill levels. Data entry consists of three
alphanumeric characters for the Army, and four numeric characters for the Marine Corps.
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e Rank—This field indicates the soldier’s current rank. The rank should be entered as an
abbreviation, such as SSG for Staff Sergeant.

e TRUC (Temporary RUC)—The TRUC is a temporary unit to which a Marine is
attached; it is used for temporary duty assignments.

e APOE (Air Port of Embarkation)—This is the part from which the individual last
departed en route to theater.

e APOD (Air Port of Debarkation)—This is the individual’s point of arrival in theater.

e Depart Date—This is the date the individual departs the APOE. Data entry must be
numeric characters. Data entry should be eight numeric characters, including four-digit
year, two-digit month, and two-digit day.

e Depart Time—This is the time the individual departs the APOE. Data entry must be
numeric characters. Data entry should be six numeric characters, including two-digit
hour, two-digit minutes, and two-digit seconds.

e Arrive Date (YYYYMMDD)—This is the date the individual arrives at the unit. DTAS
defaults this to the system date. Data entry should be eight numeric characters, including
four-digit year, two-digit month, and two-digit day.

e Arrive Time (hh:mm:ss)—This is the time the individual arrives at the unit. DTAS
defaults this to the system date. Data entry should be six numeric characters, including
two-digit hour, two-digit minutes, and two-digit seconds.

e Birth Date (YYYYMMDD)—This is the individual’s date of birth. Data entry must be
eight numeric characters, including four-digit year, two-digit month, and two-digit day.

e Duty Status—This is the current duty status for the individual. DTAS defaults the status
to PDY, Present for Duty, during the Mass Assign Wizard process.

e Blood—Enter the individual’s blood type by selecting the code that corresponds to the
blood type. Selection is made from a picklist which includes the following options:

— A denotes A+ blood type
— B denotes A- blood type

— C denotes B+ blood type
— D denotes B- blood type

— E denotes O+ blood type
— F denotes O- blood type

— G denotes AB+ blood type
— H denotes AB- blood type

e Marital Status—Enter the current marital status for the individual. Selection is made
from a picklist, which includes the following options:

— A: Annulled

D: Divorced

I: Interlocutory Decree
L: Legally Separated
M: Married

S: Single

W: Widowed

Z: Unknown
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5. The following fields have pull-down menus associated with them to expedite data entry:

Service

DoD Component

Service Component
Foreign Military Indicator
Blood

Marital Status

6. After completing data entry, select Save from the File menu to save the file. Excel displays a
message prompting you to confirm that you would like to save the file. You may perform
one of the following:

e Click Yes to save the file. Note: Ensure you save the file and that you maintain the file
in CSV format. If you do not click Yes to save your file, you will lose the data you have
entered.

e Click No to proceed without saving your changes.
e Click Cancel to return to the spreadsheet and make further changes.

2.3.6.2

Microsoft Excel

I E Do you wank ko save the changes you made ko 'CSWTemplate_ tmpDS.csw'?

Yes Mo Cancel

Figure 2-32: Save Prompt

EDiT

To edit an existing CSV file, perform the following steps:
1. Select CSV File from the Tools menu and then select Edit from the submenu.
2. DTAS displays the Open dialog box.

January 14, 2008
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Figure 2-33: Open Dialog

3. Enter the changes you want and save the file. Select Save from the File menu to save the
file. Excel displays a message prompting you to confirm that you would like to save the file.
Click Yes to save the file. Click No to proceed without saving your changes or click Cancel
to return to the spreadsheet and make further changes.

2.3.6.3

BusINESS RULES: CSVFILE

The following business rules apply to the CSV File function:

2.3.7

If Other US Service Member or DoD Federal Civilian is selected, the DoD Component
column must be populated.

If US Army Soldier or Other US Service Member is selected, the Service Component
column must be populated.

If Foreign National/Military is selected, the Foreign Military Indicator must be populated.
If the person being added through the CSV file already exists on the local database, no
add or update will be performed for that person.

If you enter data in an invalid format (for example, Elin the Rank field rather than the
acronym), DTAS leaves that field null on the database. This applies to all fields, except
the following: SSN, Last Name, First Name, Sex, Service, DoD Component, Service
Component, Foreign Military Indicator, and Duty Status.

WorkFlow

The WorkFlow function allows you to perform the following actions on WorkFlow notices:
Acknowledge, Delete, or Mark as Read. The WorkFlow functionality may be accessed through
the WorkFlow... option on the Tools menu or by clicking the WorkFlow Inbox hyperlink, when
enabled, on the People tab.
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2.3.7.1 WORKFLOW INBOX

The WorkFlow Inbox provides the ability to Acknowledge, Delete, or Mark as Read WorkFlow
notices that have been received. The action taken on a WorkFlow notice depends on the notice

type. WorkFlow notices can remain in the Inbox indefinitely until you take appropriate action.

To take action on a WorkFlow notice, perform the following steps:

1. From the Tools menu, select WorkFlow....
2. DTAS displays the WorkFlow dialog. The Inbox tab is the default.

3. Select one or more items in your Inbox to review. You can select items individually or can
select multiple items. Alternately, you can select all the items by clicking the Select All
button. To deselect, all the selected items, click the Deselect All button.

4. Select an action from the Action picklist. Note: The Acknowledge option is only enabled
for Unit Attachment WorkFlow notices.

5. Click OK.
6. Click Close to close the WorkFlow window.

WorkF low
Help
Inbax l Outhos ]

Type Tent Created Last Action Status it
» Unit Attachment Unit C2TMSGZ hasx been attached to unit TESTCE 20071127 12:29:.08 20071127 1223058 Unread  TH
Unit Attachrment Uit WP CAD has been attached to unit TESTCE 20071127 17:41:59 20071127 17:41:59  Unread TH

Action: | Select One = oK | Close | Selectéll | Desslect &l

Figure 2-34: WorkFlow Inbox

2.3.7.2 WORKFLOW OUTBOX

The WorkFlow Outbox provides the ability to review and delete WorkFlow notices that have
been sent. WorkFlow notices can remain in the Outbox indefinitely until you delete them. To
delete a WorkFlow notice, perform the following steps:

1. From the Tools menu, select WorkFlow....

2. DTAS displays the WorkFlow dialog. The Inbox tab is the default.

3. Click the Outbox tab to access your Outbox.

4. Select one or more items to delete. You can select items individually or can select multiple

items. Alternately, you can select all the items by clicking the Select All button. To
deselect, all the selected items, click the Deselect All button.
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5. Click the Delete button to delete selected notices.
6. Click Close to close the dialog.

WorkF low
Help

Inbox  Dutbox

Type Text Created Last Action Azzigr
3 Uriit Attachment Mabile Acknowledge: Unit C2TMSG2 has been attached to unit TESTCE 2007112012:24:.04  2007112611:36:38  THEAT
Unit Attachment Mohile Acknowledge: Unit C2TMS5G2 has been attached to unit TESTCE 20071127 12:29:.056 20071127 20045:32  THEAT
Unit Attachment Mobile Acknoviledge: Unit WPMCAD has been attached to unit TESTCE 20071127 17:41:69 20071127 20:45:41  THEAT

Delete | Cloze | Select All Deselect Al

Figure 2-35: WorkFlow Outbox

2.3.8 WorkFlow Notice Types

Currently, there are seven types of WorkFlow notices available to the Mobile user. Each
WorkFlow notice type serves a different purpose. You may submit the following actions for
WorkFlow notices:

¢ Acknowledge—Note: This action is only available for the Unit Attachment WorkFlow
notice type. If you Acknowledge the WorkFlow notice, it moves from the Inbox to the
Outbox. The WorkFlow notice acknowledging the unit attachment is sent to the Theater
Manager during the next synchronization, but visibility of the WorkFlow notice is retained
in the Outbox until you delete the notice.

e Mark As Read—The status of the WorkFlow notice changes from Unread to Read.
e Delete—The WorkFlow notice is deleted from the Inbox or Outbox.

The following seven notice types are available on the Mobile system are as follows:

¢ Individual Person Attachment—This notifies you when a unit has attached one of your
assigned personnel.

¢ Individual Person Attachment Delete—This notifies you when a unit has deleted an
individual attachment of one of your assigned personnel.

e Individual Person Attachment Release—This notifies you when a unit has released an
individual attachment of one of your assigned personnel.

e Invalid Individual Person Attachment—This notifies you that an invalid attachment
was submitted by this Mobile system via the Attach Personnel or Mass Attach Wizard
function. The erroneously attached person was removed from your Mobile system
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because the record does not exist on another Mobile system in this Theater. You must
contact the person’s assigned unit to get this person assigned to a Mobile system. After

the person has been assigned to a Mobile system, you may resubmit the Attach Personnel
action.

e Unit Person Attachment Delete—This notifies you when a unit has deleted a unit
attachment of one of your assigned personnel.

e Unit Person Attachment Release—This notifies you when a unit has released a unit
attachment of one of your assigned personnel.

e Unit Attachment—This notifies you when one or more units are attached to a unit on
your Mobile system.

2.3.9 Attachment Physical Location

To update the physical location of persons who are part of a unit attachment, perform the
following steps:

1. Select Attachment Physical Location from the Tools menu. Alternatively, you may also
select Attachment Physical Location by clicking the enabled hyperlink in the Hyperlinked
Functions area of the People tab (see Section 6.2.6, Hyperlinked Functions, for more
information).

2. DTAS displays the Unit Attachment Selection dialog. Select a unit attachment to process
from the Attachment picklist.

Unit Attachment Selection E|
Help
“Attachment; | Select One j
|flttachment C2TMSG2 Ta TESTCE |
Ilpdate | Delete | Cancel |

Figure 2-36: Unit Attachment Selection Dialog

Click Update to proceed.

Click Delete to permanently delete the Attachment Physical Location action.
Click Cancel to cancel the action and return to the People tab.

DTAS displays the Unit Attachment Action—-People Selection dialog.

o 0k w
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Select Personnel for, Attachment Physical Location

Help

pdate Physical Location for: Search By .

Attachment C2TMSE2 To TESTCE * BeginSSM  { End 85N

Last Mame: || SEN: Search

Lazt Mame First Marme 55M DasUIC DaATUIC Diuay Status Reazon Perzon Type

» CAaYER LalRa MNZTMSG TESTCE TRA LOR S aRMY SOLDIER
FREDETTE DIAME F2TMSG TESTCE TRA LOR US aRMY SOLDIER
GalLaGHER JUDy M2TMSG TESTCE TRA CLv S aRMY SOLDIER
JOMES JESSICA |2TMSG TESTCE TRA LOR S aRMY SOLDIER
MaRTEL GaRY C2TM5G2 TESTCE TRA LOR U5 aRMY SOLDIER
OBRIEM ERIM F2TMSG TESTCE TRA LOR S ARMY SOLDIER
ORTOLAMI KAREM J2TMSG TESTCE TRA LOR S ARMY SOLDIER
05G000 FRED J2TMSG TESTCE TRA LOR S ARMY SOLDIER
RODEBUSH BETH C2TMS5G2 TESTCE TRA LOR S aRMY SOLDIER
SATTLER IREME M2TMSG TESTCE TRA LOR S aRMY SOLDIER

4 3

I Continue to Update Physical Location QK ‘ Cancel ‘ Select All ‘ Deselect Al

Figure 2-37: Unit Attachment Action—People Selection Dialog

7. Select a person or persons to update. You may select all persons listed by clicking Select
All. To deselect all persons you have selected, click Deselect All. If you would like to
update the physical location for more than one person, check the Continue to Update
Physical Location checkbox. This allows you to add more than one person without having to
return to the Unit Attachment Selection dialog.

Note: After a person’s physical location is updated, the person’s record is removed from the
unit attachment listing of the Attachment Physical Location function.

8. Select a location from the Location picklist. The default is Physical Locations.

9. Enter the Grid Zone Designator (this must be two numbers and one letter) in the data entry
field. This is a required field.

10. Enter the Grid Square Identifier (this must be two letters) in the data entry field. Thisis a
required field.

11. Enter the grid coordinates (this must consist of six or eight numbers) in the Grid Coordinates
field. This is a required field.

12. Click OK to save your changes and change the physical location of the attached person.
DTAS returns you to the Unit Attachment Selection dialog if there are additional unit
attachments.

13. Click Cancel to return to the Unit Attachment Selection dialog without saving your changes.
14. Click Cancel at the Unit Attachment Selection dialog to return to the People tab.
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2.3.10 Unit Release

The Unit Release menu option is enabled when there are units that you can release from
attachment. The Theater Manager, using the Theater Manager application, releases a unit from
attachment. DTAS Theater Manager sends a notice to the Mobile system associated with that
unit indicating that the unit has been released from attachment. To process a unit release from
attachment, perform the following steps:

1.

Select Unit Release from the Tools menu. Alternatively, you may also select Unit Release
by clicking the enabled hyperlink in the Hyperlinked Functions area of the People tab (see

Section 6.2.6, Hyperlinked Functions, for more information).

DTAS displays the Unit Release from Attachment dialog. Select an attachment to process

from the Attachment picklist.

Linit Release from Attachment

Help

“Aitackment: | Select One -]

*Release — : -
D ate/Time: |2EIEI?EI?EIE 224112 GMT-5:00 J

ak | Cancel |

Figure 2-38: Unit Release from Attachment Dialog

Enter the release date and time. The Release Date/Time picklist defaults to the current
system date and time. You can manually enter the date and time in the picklist, or you can
select the date from the pop-up calendar or you can highlight the components of the date and
time to change those manually (for example, clicking on the 2007 in 20070223 allows you to
enter the year). This is a required field. Note: The release date and time cannot be a future
date/time. DTAS displays an error message informing you that the date and time cannot be
in the future.

Unit Release from Attachment E|

@ The Release Date/Time cannot be a future DateTime.

Figure 2-39: Unit Release from Attachment Error Message

4. Click OK to process the unit release attachment. Note: For each released person who has a

deployed duty status of Present for Duty, the Unit Release action also updates the person’s
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duty status to In-Transit — Local Reassignment. Upon the return of the person to the assigned
unit, the Mobile System manager of the assigned unit must update the person’s deployed
duty status to Present for Duty.

5. Click Cancel to return to the People tab without processing the unit release from attachment.

2.4 Help Menu

The Help menu contains the following options: About; Contents, Index, and Search for the help;
and Email Theater Manager. The About function provides information about the DTAS
application, such as the version number. You can access help by either browsing the Contents or
Index, or you can search the help file. The Email Theater Manager allows you to email the
Theater Manager if you have issues with your system; when you select the option, DTAS
launches a blank email using your default email application.

Abouk

Contents. .. F1
Index...
Search. ..

Email Theater Manager ...

Figure 2—40: Help Menu
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3. ATTACHMENTS

There are two types of attachments available to the user in DTAS, Individual Attachments and
Unit Attachments. The purpose for both is to provide the ability to view and update the DTAS
record to the attached unit without removing certain update capabilities from the assigned unit.
Although both the Individual Attachment and the Unit Attachment have the same purpose, each
is implemented in DTAS differently.

Note: Do not use attachments to account for a person who is reassigned to your unit. Instead,
use the Assign Personnel function to add this person to your database.

Please refer to Section 3.2, Assigned and Attached Unit Update Restrictions, for more
information.

3.1.1 Individual Attachment

Use the Attach Personnel function if the person is supposed to be attached to your unit as an
individual attachment. (See Section 6.4, Attach Personnel, for more information on initiating an
Individual Attachment.) If the person is supposed to be attached to your unit as part of a unit
attachment, contact the Theater Manager to coordinate the unit attachment action.

3.1.2 Unit Attachment

The DTAS Theater Manager, using the Theater Manager application, creates a unit attachment
by attaching a unit or units to another unit. Unit attachments are established by the Theater
Manager. Contact the Theater Manager to coordinate the unit attachment action. The Theater
Manager sends a WorkFlow notice and an Attachment Physical Location action to the Mobile
system associated with that unit attachment indicating that the unit has been attached.

All available personnel are included in the unit attachment. If the physical location of the
personnel of the attached units has changed, you can use the Attachment Physical Location
function to update the physical location of each person as required. The following is an
overview of the Unit Attachment process:

e Theater Manager submits the action that attaches the units to one of your units in a Unit
Attachment.

e Theater sends the attached personnel to your Mobile system.

e Theater sends a WorkFlow message and an Attachment Physical Location action to your
Mobile system. Both appear as hyperlinks in the upper right-hand corner of the main
People tab.

¢ You may Acknowledge, Mark As Read, or Delete the WorkFlow notice.
e You may Update or Delete the Attachment Physical Location action.

3.2
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Assigned and Attached Unit Update Restrictions

If a person is not attached, the Mobile systems with visibility of the person’s assigned unit have
the capability to submit any applicable update in DTAS. However, if a person is attached to
another unit, there are update restrictions in DTAS that depend on the Mobile system’s
relationship to the unit.

Note: These update restrictions for attached personnel do not apply when the attached personnel
are participating in a unit attachment that includes the Mobile system’s UIC.

3.2.1 Assigned Unit Update Restrictions
If a person is attached and your Mobile system has visibility of the assigned unit only,
you cannot submit the following updates for the attached person: Terminate Deployment.

3.2.2 Attached Unit Update Restrictions

If a person is attached and your Mobile system has visibility of the attached unit only, you cannot
submit the following updates for the attached person:

e Change any of the following using the Update Personnel function: Person Type, DoD
Component, Military Service Component, or Initial Arrival Date/Time

e Terminate Deployment using the Update Duty Status function
e Correct DASUIC

e Reassign Personnel

e Update Tour Status

e Delete Person
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4. UNKNOWN LOCATION AND DATA MISMATCH LIST

The Unknown Location and Data Mismatch List window informs you of action you must take
when persons contained within your mobile database either have an unknown location for their
Assigned Location or have a mismatch between their Person Type and their DoD Component.

DTAS checks the database every 10 minutes for persons who meet these criteria and displays the
SSNs of affected persons in list form on the Unknown Location and Data Mismatch List
window, as shown in Figure 4-1, Unknown Location and Data Mismatch List Window. If no
persons exist in your mobile database who match the criteria, DTAS does not display the
Unknown Location and Data Mismatch List window. DTAS displays the person’s information
on the Unknown Location and Data Mismatch List window until the information is corrected.
Click Close to close the window and return to the People tab screen. Note: You must close this
window before updating the information for the persons listed.

Unknown Location and Data Mismatch List

List of SSN/GUIDs that need to List of SSN/GUIDs that

hawve their Azsigned Location have 2 mismatch of data
updated becsuse they currenthy bstwesn Person Type and
have an unknown location: DoD Component:
000000000 000000000

Figure 4-1: Unknown Location and Data Mismatch List Window

For information and procedures related to an unknown location, please see Section 4.1,
Unknown Location. For information and procedures related to a Person Type/DoD Component
data mismatch, please see Section 4.2, Data Mismatch.

4.1 Unknown Location

On the left side (shown in Figure 4-2, Unknown Location Close-Up) of the Unknown Location
and Data Mismatch List window, DTAS displays the SSNs of the persons who have an unknown
location as their Assigned Location. To be flagged for an unknown location, the person must
have an unknown country code in the database.
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List of SSN/GUIDs that need to
have their Assigned Location
updated because they currenthy
have an unknown location:

000000000

Figure 4-2: Unknown Location Close-Up

To correct the person’s location, perform the following steps:

Highlight the SSN and press Ctrl+C to copy the SSN to the clipboard.

Close the Unknown Location and Data Mismatch List window.

Copy the SSN into the SSN lookup field.

Highlight the person and click Update Location.

DTAS defaults the Location picklist in the Assigned Location area to Select One.
Select the applicable assigned location from the picklist.

Click OK to save the changes. If you do not correct the Assigned Location, DTAS displays a
message notifying you that you must enter all required fields. Note: If you select Cancel
without correcting the Assigned Location, DTAS continues to display the person on the
Unknown Location and Data Mismatch List until you take corrective action.

No gk~

4.2 Data Mismatch

On the right side (shown in Figure 4-3, Data Mismatch Close-Up) of the Unknown Location and
Data Mismatch List window, DTAS displays the SSNs of the persons who have a mismatch
between their Person Type and their DoD Component. A person is flagged for a data mismatch
if they meet the following criteria:

e |f the Person Type is US Army Soldier and the DoD Component is either null or a code
other than Army

e |f the Person Type is United States Marine, US Air Force, US Coast Guard, or US Navy
and the DoD Component code is either null, Army, or OSD
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List of SSN/GUIDs that
have a mismatch of data
bstwe=n Person Type and
Dol Component;

000000000

Figure 4-3: Data Mismatch Close-Up

To correct the person’s data mismatch, perform the following steps:

1. Highlight the SSN and press Ctrl+C to copy the SSN to the clipboard.

2. Close the Unknown Location and Data Mismatch List window.

3. Copy the SSN into the SSN lookup field.

4. Highlight the person and click Update Personnel.

5. DTAS defaults the values on the screen to those stored in the database for the person.

6. Select the applicable DoD Component from the picklist. Alternatively, you may also change
the Person Type by selecting the appropriate one from the picklist. If you do not correct the
Person Type or DoD Component code, DTAS displays a message informing you that the
component selected does not match the Person Type selected.

7. Click OK to save the changes. Note: If you select Cancel without correcting the DoD
Component mismatch, DTAS continues to display the person on the Unknown Location and
Data Mismatch List until you take corrective action.
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5. DTAS FUNCTION TABS

The DTAS application provides a streamlined interface from which you can quickly access the
tasks you need to perform. The interface presents information in a tab format (shown below),
grouping functions and tasks according to the information they serve (that is People, Location,
Reports, and Management tabs, which are discussed in Sections 6 through 9). The default

display is the People tab. To access data on other tabs, click the tab and DTAS displays that tab
in the foreground.

File Miew Tools Help

Feople lLu:u:aticlnsl Hepurtsl Managementl

Figure 5-1: Close-Up of DTAS Tabs
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6. PEOPLE TAB

6.1 Overview

The People tab displays the personnel in your UIC. You may also update personnel data, tour
status data, location data, and duty status from this tab. The People tab provides the functionality
to manage personnel records. The tab displays the personnel assigned to your UIC and their
associated information. The People tab provides the following functions:

e Assign Personnel

e Attach Personnel

e Update Personnel

e View Mini-Record
e Release Personnel
e Update Location

e Update Tour Status
e Reassign Personnel
e Update Duty Status
e Update Operation
e Delete Person

e Delete Attachment
e Correct DASUIC

For information about the components of the People tab and how to navigate the tab, refer to
Section 6.2, Navigating the People Tab.

6.2 Navigating the People Tab

The People tab is divided into two panes: the unit hierarchy and the display grid. In addition,
there are several search and information display areas on the tab, such as the Strength View,
Search By, and Hyperlinked Functions areas. The subsequent topics detail the various
components of the People tab.

e Unit Hierarchy

e Display Grid
e Strength View
e Search By

e Hyperlinked Functions
e Displayed/Total

The number of people displayed on the People tab can be changed through the selection of a unit
in the unit hierarchy, checking Include Sub Units checkbox, or selecting the radio buttons in the
Strength View area. You can choose to display as many or a few people as needed. The default
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display is of the people assigned and attached to the unit displayed at the top of the Mobile
system’s hierarchy tree. For example, to display all people in the Mobile system’s database,
select the unit displayed at the top of the hierarchy tree and check the Include Sub Units
checkbox.

The following topics detail how to change how people are displayed on the People tab.
e Include Sub Units
e Strength View
e Display Grid

6.2.1 Unit Hierarchy

The left side of the People tab screen displays the unit hierarchy for this Mobile system. The
units are displayed in a tree format.

The Unit Hierarchy provides a visual indication of which units are assigned to this Mobile
system, which are attached to this Mobile system, and which are assigned to this Mobile but
attached elsewhere.

Relationship to Mobile Sample Visual Cue Used

Assigned Unit (Not Attached WADTAD D10087IHEN 00 4 The text is a plain font.
Elsewnhere)

Assigned Unit (Attached WAB251 0101 €% SPT CMD | The text is a bold font.
Elsewnhere)

Attached Unit T{2IRA FITAN IRAQ The text is italicized and

shaded.
6.2.1.1 EXPANDING THE HIERARCHY

Click the plus sign to display the organization below a unit that has subordinate units. You can
repeat this as needed to get to the level of detail desired. Clicking the minus sign will collapse
the level of the hierarchy selected, or you may collapse the entire hierarchy by clicking the minus
sign for the unit at the top of the unit hierarchy tree.

# TESTCE TEST COLLEEN ROS3

Figure 6-1: Unexpanded Tree

=-TEITCE TEIT COLLEEN RO35
Iz imA IITAN TRAQ
WABgS1 0101 C5 SPT CMD
WAP240010027INEN CO 4

Figure 6-2: Expanded Tree
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6.2.1.2 SUBORDINATE UNITS

Units within the unit hierarchy are displayed in a tree format. A plus sign to the left of a unit’s
name indicates that it has at least one subordinate unit. A unit subordinate to another unit may
have its own subordinate units. In the example, units PKOOA, PKOOM, WAB8S1, and WAP2A0
are subordinate units to TESTCE. Unit WAP2AO has one subordinate unit, WAB8HD. In turn,
WABS8HD has a subordinate unit, WABAAB.

SR TESTCE TEST COLLEEN ROSS

PEOOA THIT IS A TEST
PR THIS IS A TEST
WaBkssl 0101 <5 5PT CMD
= WAP2A0 010087INEN CO 4
= W4AEBSHD 0101CSHHC HOME DET
WABLALE 010082 4F 15T EDE REFL

Figure 6-3: Hierarchy Showing Multiple Subordinate Units

6.2.1.3 SELECTING A UNIT

To select a unit, click on the unit in the hierarchy. The Mobile system displays the persons
assigned and attached to the selected unit and any subordinate units. Selecting a unit changes the
people displayed on the right side of the screen.

6.2.2 Include Sub Units

Clicking the Include Sub Units checkbox displays all personnel within the unit you have selected
and any subordinate unit of the selected unit. If this checkbox is not checked, DTAS displays
only those persons in the top branch or those persons of the unit you selected.

6.2.3 Display Grid

The right side of the screen displays the people for the selected unit and its subordinate units and
their associated data. The persons displayed in the table vary depending on several factors, such
as whether you selected Include Sub Units, selected a unit within the hierarchy, or selected one
of the Strength view radio buttons.
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#] Deployed Theater Accountability System (DTAS)

File ‘Wiews Tools Help
People ancatinnsl Hepolts] Management]
Strength Yiew Search By WorkFlow Inbow: 0
&+ Unit Strength a4 Attachment Phyzical Location: 1
Lazt Marmne: Urit el )
"~ Available Stength 9 nitFelease: 1
v Include Sub ™~ MNan Available 75 EEL Displayed: 54
Units Total: 84
#-TESTCE TEST ¢ Lazt Name First Wame S5M DASLIC DATUIC FUIC Rank | Duty Status Reason &
ADAMS JOHM WAF2A0 TESTCE TRA LOR
AMTIONETTE MARIE WaBEHD SEUTH1 WoP2a0  GEM TRA LOR
ARNOLD MATTHE W Fr.O0I TESTCE PK.OOF caL TRA HIC
ATKINSON MICHAEL G2TMSG B2THMSG D2TMSG SFC FDY
BAKER GWEMNDOL WABBHD SEUTH1 WAPZAD TRA LOR
BARMNES CHRISTOR WaBEHD TESTCE WiBP240 FD
BaSHAW SUSAM B2THMSG C2TMSG2 Z2TMSG CPT RED MR
BELL MICHSEL WaBEHD TESTCE WioP2a0 FDY
BEMMINGTO  CHESTER TESTCE SEUTH1 coL FDY
BRAZZLE QLITANA, WABBHD SEUTH1 WAPZAD TRA LOR
BYRLM MARWIM WABBHD SEUTH1 WAPZAD TRA LOR
CaMERON THOMAS WaBEHD TESTCE WiBP240 FD
CayER LaURA, M2TMSG TESTCE JZTMEG FFC TRA LOR
COOk ANME WaABEHD SEUTH1 WBP2A0 TRA LOR
DICKIMSOMN EMILY Fr.O0I TESTCE PK.OOF Col FDY -
< 3|4 | 3
Azzign Update Releaze Update |Jpdate Dty Delete
Perzonnel Perzonnel Perzonnel Tour Status Status Perzon
Attach Wiew Mini- Update Reazzign Update Delete Carrect
Perzonnel Record Location Ferzonnel Operation Attachment DasUIC
AMER 29 nd Queued Messages: 0

Figure 6-4: Display Grid

To perform a function, click on the button associated with the function you wish to perform.
(Alternately, you can right click from within the display grid to access a pop-up menu—shown in
Figure 6-5—of available functions.) Depending on the function selected, DTAS then displays a
selection window with a list of qualified personnel from which you can select a person for whom
to perform the action. The following functions pre-qualify a list of personnel available for

selection:
e Release Personnel
e Update Location
e Update Tour Status
e Reassign Personnel
e Update Duty Status
e Update Operation
e Delete Person
e Delete Attachment
e Correct DASUIC
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IUpdate Personnel ...

Idpdate Duky Status ...
Terminate Deployment ...

Idpdake Location ...
Reassign Persannel, .,
Correct DASUIC .,
Update Tour Status ...

Ipdate Operation ...

Wi Mini-Record .,

Figure 6-5: Right-Click Menu

6.2.3.1 DispLAY GRID COLUMN DEFINITIONS
The display grid on the People tab displays the following data in columnar format:

e Last Name—This is the last name of the person.
e First Name—This is the first name of the person.
e SSN—This is the person’s Social Security number.

e DASUIC—The Deployed Assigned Unit Identification Code (DASUIC) is unit
identification code (UIC) for the unit to which the person is assigned.

e DATUIC—The Deployed Attached Unit Identification Code (DATUIC) is the UIC for
the unit to which the person is attached as either an individual or unit attachment.

e PUIC—The Parent Unit Identification Code is the assigned parent unit.

e Rank—This is the person’s rank, if applicable.

e Duty Status—This column lists the person’s duty status.

e Reason—If applicable, this column displays the reason associated with the duty status.
e Assigned Location—This the location of the person’s assigned unit.

e MOS or PMOS—This column is either MOS for the Army view or PMOS for the
Marine view.

— MOS (Army)—This is the code for the person’s Military Occupational Specialty.

— PMOS (Marine Corps)—This is the code for the person’s Primary Military
Occupational Specialty.

e Mini Rec—This column lists the status code (such as D for downloaded) for the Mini
Record.

e Person Type—This is the Person Type of the individual. Person Types can be one of the
following: DOD Contractor, DOD Federal Civilian, Foreign National/Military, NAF
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Employee(AAFES), Non-DOD Federal Civilian, Other Civilian, Red Cross Worker, or
United States Marine, US Air Force, US Army Soldier, US Coast Guard, or US Navy.

6.2.3.2 DASUIC aAnD DATUIC OVERVIEW

The Deployed Assigned Unit Identification Code (DASUIC) is the unit to which the deployed
person is assigned. The DASUIC for the person does not change if they are attached to another
unit—either through an individual or unit attachment.

The Deployed Attached Unit Identification Code (DATUIC) is the unit to which the deployed
person is attached. The unit displayed in the DATUIC column will vary depending on the
following factors:

e If the person is part of a unit attachment, the DATUIC displayed is that of the attached
unit.

e If the person is part of an individual attachment, the DATUIC displayed is that of the unit
to which the person is attached.

e If the person is part of both an individual and a unit attachment, the DATUIC displayed is
that of the unit associated with the person’s individual attachment.

6.2.4 Strength View

The Strength View area displays the count of Unit Strength, Available Strength, and Non
Available personnel for the selected unit and its subordinate units. Selecting the radio button for
each option displays the associated people. For example, selecting the Available Strength radio
button displays those people who are assigned or attached to the unit you selected in the
hierarchy (for additional information on the hierarchy, see Section 6.2.1, Unit Hierarchy) and
who have an available duty status (either Present for Duty or Temporary Duty).

Strength Wiew
" Unit Strength 54

" Awailable Stength 9
{+ Mon Available 75

Figure 6-6: Strength View Area

6.2.4.1 UNIT STRENGTH

Unit Strength reflects the number of personnel assigned—including those attached elsewhere—
and attached to the selected unit. The Unit Strength count includes all available and non-
available personnel. Selecting the Unit Strength radio button changes the people displayed on
the People tab; it displays all people either assigned or attached to the selected unit and its
subordinates.

6-6
January 14, 2008 Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

_ﬂ Deployed Theater Accountability System (DTAS) E|@|g|

File Wiew Tools Help
People ] Locations] Heports] Management]
Strength View Search By WorkFlow Inbax: 0
% |nit Strength a4 Attachment Physical Location: 1
Last Marne: Urit Bel )
(" Awailable Strength 9 it kielease: 0
v Include Sub ™ Man Available 75 S5M: Displayed: 54
Urits Tatal 54
# TESTCE TEST ¢ Lazt Mame First Mame SSM DasUIc DaTUIC FUIC Rank | Duty Status Reason =
ADAMS JOHM WAPZAD TESTCE TR LOR
ANTIOMETTE MARIE WABBHD SEUTH1 WAPZAD  GEM TR LOR
ARMOLD kAT THE W PEOOI TESTCE PE.OOF CoL TR MIC
ATKINSON MICHAEL G2THSG B2TMSG D2THSE SFC PO
BAKER GWwEMDOL WABSHD SEUTH1 WARZAD TRA LOR
BARMES CHRISTOP WABEHD TESTCE WAPZAN FD
BASHAW SUSAN B2TMSG C2TMSGE2 Z2THSE CPT RED RMA
BELL MICHAEL WABBHD TESTCE WAPZAD PO
BEMMIMGTO CHESTER TESTCE SEUTH1 CoL FOY
BRAZZLE QUILAMNA WABBHD SEUTH1 WIAPZAD TR LOR
BYRLIM MaRYIN WABEHD SEUTH1 WAPZAD TR LOR
CAMEROM THOMAS WABSHD TESTCE WAPZAD PO
CAYER LALIRA M2THSGE TESTCE J2TMSG PFC TR LOR
CO0EK AMME WABBHD SEUTH1 WIAPZAD TR LOR
DICKINSON EMILY PkoOI TESTCE PK.O0F Col PO e
¢ 3]« | r
Aszign |Jpdate Fielease Jpdate Update Duty Delete
Perzonnel Perzonnel Perzonnel Tour Status Status Perzon
Attach Wiew Mini- Update Fieaszign Update Delete Carrect
Perzonnel Record Location Perzonnel Operation Attachment DAasUIC
AkERYzSnd =2 |Synchionization Complete - 11/23/2007 4:53:40 PM [ueued Mezzages: 0

Figure 6-7: Unit Strength Selection

6.2.4.2 AVAILABLE STRENGTH

The Available Strength count reflects the number of people listed under Unit Strength minus
those persons who are non-available personnel. The Available Strength count includes people
with a duty status of Present for Duty and Temporary Duty. Selecting the Available Strength
radio button displays people in the selected unit and its subordinates who have an available duty
status.
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| Deployed Theater, Accountability System [DTAS)
File Wiew Tools Help

Peaple | Locationsl Heportsl Managementl

StengthView ——— | [ Search By WorkFlow Inbax: 0
 Unit Strength 34 Attachment Physical Location: 1
Last Marne: I— ; )
{* Awvailable Strength 9 Urit Release: 0
v Ireluds Sub ™ Mon Available 75 55N I Displayed: 3
Units Taotal: 24
# TESTCETEST €|  LastMame | FirstMame |  SSN | DASUIC | DATUIC |  PUIC | Rank| DutyStatus| Reason |
ATEINSOM MICHAEL G2TMSG B2TM5G D2TM5G SFC PO
BARMES CHRISTOP WiBEHD TESTCE P24 FDY
BELL MICHAEL Wi BEHD TESTCE WP 240 FDY
BEWMIMGTO ~ CHESTER TESTCE SEUTH1 coL PDY
CAMEROMN THOMAS WARBHD TESTCE AP 2A PDY
DICKINSON ERILY P00 TESTCE Pr.00OF Col FDY
DLOLD AMMA D2TMSG B2TM50G A2TMSG  SPC FDY
GEMDROM MARE. G2TMSG B2TMS5G D2TM5G  MSG PDY
LESMERISES JOHM K2TMSG B2TM5G G2TMSG SGT FDv

&
Aszign |Jpdate Felease Jpdate Update Duty Delete
Perzonnel Perzonnel Perzonnel Tour Status Status Perzon
Attach View Mini- Update Fieaszign Update Delete Carrect
Perzonnel Record Location Perzonnel Operation Attachment DAasUIC
AkERYzSnd l§ |Synchmni2ati0n Complete - 11/29,/2007 4:55:40 P |Queued Mezzages: O y
Figure 6-8: Available Strength Selection
6.2.4.3 NON AVAILABLE

The Non Available count reflects all personnel attached from the selected unit and its
subordinate units. The count also reflects personnel assigned or attached in who have the
following duty statuses:

e Confined by Military Authorities

e Convalescent Leave

e Death Other

e Duty Status Where Abouts Unknown
e Hospitalized—Non Battle Incurred

e Hospitalized—Battle Incurred

e Killed in Action

e Missing

e Redeployed
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e Rest and Recuperation
e In Transit
e Wounded in Action

Selecting the Non Available radio button displays only those people who are attached elsewhere
or who have a non-available duty status for the selected unit and its subordinate units.

] Deployed Theater Accountability System (DTAS)

File Wiew Tools Help
People ] Locations] Heports] Management]
Shiength Yiew Search By WorkFlow Inbox: 0
" Urit Strength a4 Attachment Physical Location: 1
Last Mame: Unit Bl _
" Awailable Strength 9 it Fielease: 0
v Include Sub % Mondvailable 75 S5N: Displayed: 75
Urits Tatal 94
+# TESTCE TEST ¢ Lazt Name First Mame S5M DasUc DaTUIC FUIC Rank | Doty Status Reazon =
ADAMS JOHM WAPZAL TESTCE TR LOR
ANTIOMETTE MARIE WABBHD SEUTH1 WAPZAD  GEM TR LOR
ARMOLD AT THE FEoOI TESTCE PE.OOF CoL TR MIC
BAKER GWwEMDOL WABBHD SEUTH1 WIAPZAD TR LOR
BASHAW SUSAN B2TMSG C2TMSGE2 Z2THSE CPT RED RMA
BRAZZLE GILIARA WABSHD SEUTH1 WAPZAD TRA LOR
BRI kRN WABEHD SEUTH1 WAPZAN TR LOR
CAYER LALIRA MH2TMSG TESTCE J2TMSG PFC TR LOR
COOk AMME WABBHD SEUTH1 WAPZAD TR LOR
DOUCETTE AAR0OM WABBHD SEUTH1 WAPZAN Pl TR LOR
FLEMMINGS HaRYE"Y WABEHD SEUTH1 WIAPZAD TR LOR
FREDETTE DIAME F2TMSG TESTCE C2TMSG2 w3 TR LOR
FROSLEE  ELIZABETH WABBHD SEUTH1 WAPZAD  CDR TR LOR
FROST WALLIAR WABBHD SEUTH1 WAPZAD  S55gt TR LOR
GAIMSEORD  THOMAS TESTCE SEUTH1 SEUTH1 LTC TR LOR -
¢ 3 || | .
Agzign |pdate Releaze |Jpdate Update Cuty Delete
Perzontel Personnel Perzonnel Tour Status Status Perzon
Aftach Wiew Mini- Update Reazzign |Jpdate Delete Cormect
Perzonmnel Record Location Perzonnel Operation Attachment DasUIc
AERYzInd =2 |Sunchronization Complete - 11/29/2007 4:53:40 PM Queued Meszages: 0

Figure 6-9: Non Available Selection

6.2.5 Search By

The Search By fields allow you to search the listed data by SSN and Last Name. To search by
SSN, enter the soldier’s SSN or a partial SSN in the SSN field. DTAS displays the soldier’s
information or, in the case of a partial SSN, a list of SSNs that match the search criteria, as
shown below. To search by the soldier’s last name, enter the name or part of the name in the
Last Name field. DTAS displays only that soldier’s information if the full name was entered or
displays those names that match the criteria entered. To return to a full listing display, you must
clear the SSN and Last Name data-entry fields.
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Search By

Lagt Marme: |

SEM:

Figure 6-10: Search By Area

6.2.6 Hyperlinked Functions

The following functions are available as hyperlinks: WorkFlow Inbox, Attachment Physical
Location, and Unit Release. Each function displays the number of items available for action.
The hyperlink for each function is only enabled when there are items available for action.

“WorkFlow [nbow: 12

Attachment Physical Location: 1

nit Releaze: 1

Figure 6-11: Hyperlinked Functions

6.2.7 Displayed/Total
This area of the People tab lists the number of records displayed in the grid in the Displayed
field. The total number of records on the Mobile database is listed in the Total field.

Dizplayed: &
Total 55

Figure 6-12: Displayed/Total Area

6.3 Assign Personnel

The Assign Personnel function allows you to add personnel as they are assigned to your UIC.

This function is set up using a wizard process that will guide you through the steps needed to

assign personnel. To add an individual, perform the following steps:

1. Click Assign Personnel. DTAS displays the Assign Personnel dialog box. If you would like
to add more than one person, check the Continue to Assign People checkbox. This will allow
you to add more than one person without having to return to the People tab.

6-10
January 14, 2008 Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

__'ﬂ Assign Personnel |Z||E|[z|
Help
“Person Type: ([N OLDIE
"REMNAGUID: Birth Crate: |2DD?|3325 ﬂ "Sew|Select One
Last Mame: | “First Marne: | Middle Mame:
[ aploved I vy ) -
pssime e |TESTCE TEST COLLEEN RO | DaterTime | 20070326 16:71:23 GMT-5:00 ~ |
Re-enter Arrival
D ate T ime: J
. . - "Milikary Service - .
DD Companent: | ARMY =l pa Seice | REGULAR ~|  mosmac
Rank: | Select One j "Operation: |Select Qe j
Pay Plar: | J
Sernes: | J
Pay Grade: | J Employer: | J
Fareign Country: | J B
[ Continue to Azsign People | et = | Cancel ‘
Figure 6-13: Assign Personnel Dialog (Army View)
6-11
January 14, 2008 Draft (Version 3.3)

FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

N Assign Personnel E||E|F§|
Help -
RGN LIMITED STATES MARIR
soNsUID: “Birth Date: | 20070325 ]| “Sex: | Select One = |
Last Mame: | “First Marne: | Middle Mame: Ii
posymeploved [ TESTCE TEST COLLEEN AD v | Daterval[ 20070326 17.05:10 GMT 500~ |
e aTme -
"Dl Component:| MARINE CORPS ] Millary Service [REGLILAR ] PMos:]
Rank: | Select One j "Operation: |Select Qe j
Pay Plar: | J
Sernes: | J
Pay Grade: | J Employer: | J
Forgign Country: | J r
[ Continue to Azsign People | et = | Cancel ‘

Figure 6-14: Assign Personnel Dialog (Marine View)

2. Select the type of person you wish to add from the Person Type picklist. DTAS defaults the
picklist to US Army Soldier if the Army view was selected and defaults to United States
Marine if the Marine view was selected. The options are DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal Civilian,
Other Civilian, Red Cross Worker, United States Marine, US Air Force, US Army Soldier,
US Coast Guard, or US Navy. The fields available for data entry will vary depending on the
type of person selected. Note: Required fields are marked with an asterisk.

3. You may change the arrival date and time if the person’s arrival date and time differs from
the default of the system date. If you enter a date 30 days or more in the past, DTAS enables
the Re-enter Arrival Date/Time field to confirm the new arrival date and time. The date you
enter may not exceed 4 years in the past.

4. Enter the required information using the provided text-entry fields and picklists. Click Next
to continue with the process. DTAS displays a second Assign Personnel dialog. Click
Cancel to cancel the process without saving any data.
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jj Assign Personnel

Help
Duty Statuz
*Duty Status: |PRESENT FOR DUTY |
Reasor: | J
“Date/Time: | J
Tour Status
“Taur Status: |Tempnlary Change of Station ﬂ
“Touw Status -
Syl |Select One J
“Tour Statuz o ] -
ot A [ o0070628 19:26:43 GMT500 v |
“Nurnber of [355
Days:
™ Continue tao Assign People < Back | Finigh |

Azzigned
*Location: |Select Ore j
“Date/Time: | |
Physical
“Type: | SPECIFIC -]
Locatiar: |F'h_l,JSica| Laocationz j
“larid Zane *Grid Sguare “Grid
Designator: |dentifier: Coordinates:
“Drate Tirne: | J
Cancel |

Figure 6-15: Assign Personnel—Duty Status and Location Dialog (Army View)

& Assign Personnel

Help
Dty Status
“Duty Status: |PRESENT FOR DUTY ~]
Reazan: | J
“Drate/Timne: | J
Tour Status
Tour Status: | Select One ﬂ
Tour Status Subtype; |Select One ﬂ
Tour Statuz 41- ) -
Stat Date: |2DD?D?DS 15:41:34 GMT-5:00 J
Murmber of
Days:
[ Continue ta Assign Peaple < Back | Finizh |

Agzzighed
“Location: |Select One ﬂ
*DatesTirme: | J
Phzical
“Type: | SPECIFIC |
Location: |F'hysica| Locations ﬂ
“Grid Zore “Grid Square “Grid
Designator: |dentifier: Coordinates:
“DatesTime: | J
Cahicel |

Figure 6-16: Assign Personnel—Duty Status and Location Dialog (Marine View)
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10.
11.

12.

In the Duty Status section, select the duty status that applies to the individual from the Duty
Status picklist. The default is Present for Duty. Depending on the duty status selected, you
may need to select a reason from the Reason picklist.

The date and time in the Date/Time field within the Duty Status, Assigned, and Physical,
sections will be the date previously entered into DTAS; the field will be read-only in these
data entry sections. This field will be modifiable in the Tour Status section. You may enter
the date by either using the calendar function or manually typing the date.

In the Assigned section, select a location from the Location picklist. Note: The location
selected cannot be Unknown. DTAS populates the Grid Zone Designator, Grid Square
Identifier, and Grid Coordinates based on the location selected. If the Assigned Location
selected is not the same as the country for the person’s Operation location, the system
displays a message informing you of the discrepancy. Click OK to return to the Assign
Personnel screen.

Assign Personnel @

The country associated with the selected Assigned Location,
! 01, does not match the country that is associaked with
the selected Operation, KU,

Figure 6-17: Assign Personnel—Associated Country Error Message

In the Tour Status section, entry of the following information is mandatory:

e The Tour Status picklist defaults to Temporary Change of Station. Select a tour status
from the picklist.

e Select an appropriate value from the Tour Status Subtype picklist. The values available
in this picklist are filtered depending on the Tour Status selection.

e The Tour Status Start Date defaults to the date/time you entered on the first Assign
Personnel screen. The field is modifiable.

e Enter the length of the tour in the Number of Days field. Note: The value entered must
be at least 1 and cannot be zero.

Enter the length of the tour in the Number of Days field. Note: The value entered must be at
least 1 and cannot be zero.

In the Physical section, select the type of location from the Type picklist.

Select a location from the Location picklist. DTAS defaults this to the Assigned location you
selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

You may edit the Grid Zone Designator (this must be two numbers and one letter), the Grid
Square Identifier (this must be two letters), and the Grid Coordinates (this must consist of six
or eight numbers). These fields are populated with the data for the Assigned location value if
the Assigned and Physical locations are the same. If the Assigned and Physical location
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differ, DTAS populates the Grid Zone Designator, Grid Square Identifier, and Grid Zone
Coordinates with the values associated with the Physical location.

13. Click Finish to save the record. DTAS returns you to the People tab. If you checked the
Continue to Assign People checkbox, DTAS returns you the first page of the Assign
Personnel wizard. When you have finished adding all the individuals you want, uncheck the
Continue to Assign People checkbox. DTAS returns you to the People tab.

14. In addition, you may either click Back to return to the previous dialog or click Cancel to
cancel the process without saving data.

6.3.1 Assign Personnel Dialog Fields
The Assign Personnel dialog contains the following fields:

e Person Type—This defaults to US Army Soldier if the view selected is Army. If the
view selected was Marine, the field defaults to United States Marine.

e SSN/GUID (Social Security Number/Global Unique Identifier)—When entering a
Social Security number, you must enter a nine digit number or an alphanumeric character
string for a Foreign National/Military person type.

e Birth Date—This defaults to the current date. You may enter the correct date by either

using the calendar function or manually typing the date.

Sex—The default is Select One; choose either Male or Female from the picklist.

Last Name

First Name

Middle Name

DASUIC (Deployed Assigned UIC)—This is the UIC to which this individual is

assigned.

e Arrival Date/Time—This is the date and time at which the individual arrived to the unit.
You may enter the correct date by either using the calendar function or manually typing
the date.

e Re-enter Arrival Date/Time—This field is enabled if you enter an arrival date and time
that is 30 days or more in the past. You will be required to re-enter the date and time to
confirm that it is a valid entry. Note: You cannot enter a date that is more than 4 years
in the past.

e DoD Component—The defaults for this field are as follows:

— To Army for the US Army Soldier Person Type

— To Marine Corps for the United States Marine Person Type

— To Air Force for the US Air Force Person Type

— To Coast Guard for the US Coast Guard Person Type

— To Navy for the US Navy Person Type

Military Service Component—This defaults to Regular.

MOS/AOC (Army view) or PMOS (Marine view)

Rank—This defaults to Select One.

Operation—This is a required field. The available selections are managed and sent

down from Theater Manager.

e Pay Plan—This defaults to Select One.
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Series—This defaults to Select One.

Pay Grade—This defaults to Select One.
Employer—This defaults to Select One.
Foreign Country—This defaults to Select One.

Note: Some of these fields are disabled (grayed out) depending on the Person Type selected.

The following fields are located on the second page of the Assign Personnel dialog:
e Duty Status Section

Duty Status—The default is Present for Duty. Depending on the duty status selected,
you may need to select a reason from the Reason picklist.

Date/Time—The date and time in the Date/Time field within the Duty Status,
Assigned, and Physical, sections will be the date previously entered into DTAS; the
field will be read-only in these data entry sections. This field will be modifiable in
the Tour Status section. You may enter the date by either using the calendar function
or manually typing the date.

e Assigned Section

Location—This defaults to Select One. Note: The location selected cannot be
Unknown.

Date/Time—The date and time will be the date previously entered into DTAS; the
field will be read-only.

e Tour Status Section

Tour Status—This defaults to Temporary Change of Station.

Tour Status Subtype—The values available in this picklist are filtered depending on
the Tour Status selection.

Tour Status Start Date—This defaults to the date/time you entered on the first Assign
Personnel screen. The field is modifiable.

Number of Days—This is the length of the tour. Note: The value entered must be at
least 1 and cannot be zero.

Date/Time—The date and time in the Date/Time field within the Duty Status,
Assigned, and Physical, sections will be the date previously entered into DTAS; the
field will be read-only in these data entry sections. This field will be modifiable in
the Tour Status section. You may enter the date by either using the calendar function
or manually typing the date.

e Physical Section

Type—This defaults to Specific. This is a required field.

Location—DTAS defaults this to the Assigned location you selected in the Assigned
data entry area. The Assigned and Physical locations can be different.

Grid Zone Designator—This must be two numbers and one letter. This is a required
field.

Grid Square Identifier—This must be two letters. This is a required field.

Grid Zone Coordinates—This must consist of six or eight numbers. This is a required
field.
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— Date/Time—The date and time will be the date previously entered into DTAS; the
field will be read-only.

6.4 Attach Personnel
The Attach Personnel function allows you to attach personnel as they arrive to your unit, if they
meet the following criteria:

e The person remains assigned to another unit in this deployed theater.

e You must account for this person on your Mobile system.
This function is set up using a wizard process that will guide you through the steps needed to
attach personnel. To attach an individual, perform the following steps:

1. Click Attach Personnel. DTAS displays the Attach Personnel dialog box. If you would like
to add more than one person, check the Continue to Attach People checkbox. This will allow
you to attach more than one person without having to return to the People tab.

_'EJ Attach Personnel

Help
R ELNITE| LIS ARMY SOLDIER
“SEMAGUID: Birth D ate: |2DEIF"EI22‘I ﬂ “Cew:|Select One
“Last Mame: | “First M ame: | Middle Mame:
“Deployed - “Attachment . - -
Attachor Ui | TESTCE TEST COLLEEN RO_v | DaterT e | 20070221 08:12:35 GMT-5:00 > |
Re-enter
Attachrnent D ate J
# . - “Milikary Service - b
DaD Eampanent.lf-‘tHMY J Commonent |F|EGULAF| J MOS0
Rank: | Select One j “Operation:; |SEIEC|: One j
Pay Plan: | J
Series: | J
Pay Grade: | J Employer: | J
Foreign Country: | J B
[ Continue to Attach People | Mewt » | Cancel ‘
Figure 6-18: Attach Personnel Dialog (Army View)
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A Attach Personnel E||E|F§|
Help -
BRI LIMITED STATES MARIR
soNsUID: “Birth Date: | 20070225 ]| “Sex: | Select One = |
Last Mame: | “First Marne: | Middle Mame: Ii
ata e  TESTCE TEST COLLEEN RO v tachment o 70226 16:32.02 GMT-5:00 ~ |
Altachmgnet-gr:g J
"Dl Component:| MARINE CORPS ] Millary Service [REGLILAR ] PMos:]
Rank: | Select One j "Operation: |Select Qe j
Pay Plar: | J
Sernes: | J
Pay Grade: | J Employer: | J
Forgign Country: | J r
[ Cortinue to Attach People | Mext > | Cancel ‘

Figure 6-19: Attach Personnel Dialog (Marine View)

2. Select the type of person you wish to add from the Person Type picklist. DTAS defaults the
picklist to US Army Soldier if the Army view was selected and defaults to United States
Marine if the Marine view was selected. The options are DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal Civilian,
Other Civilian, Red Cross Worker, United States Marine, US Air Force, US Army Soldier,
US Coast Guard, or US Navy. The fields available for data entry will vary depending on the
type of person selected. Note: Required fields are marked with an asterisk.

3. You may change the arrival date and time if the person’s arrival date and time differs from
the default of the system date. If you enter a date 30 days or more in the past, DTAS enables
the Re-enter Arrival Date/Time field to confirm the new arrival date and time. The date you
enter may not exceed 4 years in the past.

4. Enter the required information using the provided text-entry fields and picklists. Click Next
to continue with the process. DTAS displays a second Attach Personnel dialog. Click
Cancel to cancel the process without saving any data.
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__'E'J Attach Personnel

Help
Dty Statuz Agzigned
*Diuty Status: |F'F|ESENT FOR DUTY ﬂ “anation:l J
Reasor:| | “Date/Time: | =
“DateTirne: | J Physical
Tour Status “Type: | SPECIFIC =]
Taur Status:l J Location: |F'h_l,JSicaI Locations j
Tou Status Sublype: | ‘GridZone [ 'Grid Sauare [cg “Girid
Desighatar: ! Identifier: CE Coondinates: 16
Tour Status J
Start D ate: .
“Date/Time: | J
Murnber of
Daps:
I Continue to Attach People < Back | Finigh | Cancel |

Figure 6-20: Attach Personnel—Duty Status and Location Dialog (Army View)

A Attach Personnel

Help
Ciuty Status Azzigned
"Dty Status: |F'F|ESENT FOR DUTY j "Locatinn:| J
Reaszon: | J “Dates Time: | J
“DatedTime: | =l Physical
Tour Statuz *Type: |SF'EEIFIE j
Taur Slatus:| J Laocation: |F'h_l,J$icaI Locations j
Tour Status Subtyppe: | J “Gnid Zane “land Square “Grid
Designatar: Identifier: Coordinates:
Tour Status| J
Start Date: )
“Date/Time; | J
Mumber of
Days
[ Continue to Attach People < Back | Finish | Cancel |

Figure 6-21: Attach Personnel—Duty Status and Location Dialog (Marine View)
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10.
11.

12.

13.

In the Duty Status section, select the duty status that applies to the individual from the Duty
Status picklist. The default is Present for Duty. Depending on the duty status selected, you
may need to select a reason from the Reason picklist.

The date and time in the Date/Time field within the Duty Status, Assigned, and Physical,
sections will be the date previously entered into DTAS; the field will be read-only in these
data entry sections.

The Assigned section is not available for data entry for Attach Personnel.

The Tour Status section is not available for data entry for Attach Personnel. This information
is sent from Theater Manager.

In the Physical section, select the type of location from the Type picklist. This is a required
field.

Select a location from the Location picklist. DTAS defaults this to the Physical Locations.

Enter the Grid Zone Designator (this must be two numbers and one letter), the Grid Square
Identifier (this must be two letters), and the Grid Coordinates (this must consist of six or
eight numbers). These fields are required.

Click Finish to save the record. DTAS returns you to the People tab. If you checked the
Continue to Attach People checkbox, DTAS returns you the first page of the Attach
Personnel wizard. When you have finished attaching all the individuals you want, uncheck
the Continue to Attach People checkbox. DTAS returns you to the People tab.

In addition, you may either click Back to return to the previous dialog or click Cancel to
cancel the process without saving data.

6.4.1 Attach Personnel Dialog Fields
The Attach Personnel dialog contains the following fields:

e Person Type—This defaults to US Army Soldier if the view selected is Army. If the
view selected was Marine, the field defaults to United States Marine.

e SSN/GUID (Social Security Number/Global Unique Identifier)—When entering a
Social Security number, you must enter a nine digit number or an alphanumeric character
string for a Foreign National/Military person type.

e Birth Date—This defaults to the current date. You may enter the correct date by either

using the calendar function or manually typing the date.

Sex—The default is Select One; choose either Male or Female from the picklist.

Last Name

First Name

Middle Name

Deployed Attached UIC—This is the UIC to which this individual is attached.

Arrival Date/Time—This is the date and time at which the individual arrived to the unit.

You may enter the correct date by either using the calendar function or manually typing

the date.

e Re-enter Arrival Date/Time—This field is enabled if you enter an arrival date and time
that is 30 days or more in the past. You will be required to re-enter the date and time to
confirm that it is a valid entry. Note: You cannot enter a date that is more than 4 years
in the past.
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e DoD Component—The defaults for this field are as follows:
— To Army for the US Army Soldier Person Type
— To Marine Corps for the United States Marine Person Type
— To Air Force for the US Air Force Person Type
— To Coast Guard for the US Coast Guard Person Type
— To Navy for the US Navy Person Type

Military Service Component—This defaults to Regular.

MOS/AOC (Army view) or PMOS (Marine view)

Rank—This defaults to Select One.

Operation—This is a required field. The available selections are managed and sent
down from Theater Manager.

Pay Plan—This defaults to Select One.

Series—This defaults to Select One.

Pay Grade—This defaults to Select One.

Employer—This defaults to Select One.

Foreign Country—This defaults to Select One.

Note: Some of these fields are disabled (grayed out) depending on the Person Type selected.

The following fields are located on the second page of the Attach Personnel dialog:
e Duty Status Section

— Duty Status—The default is Present for Duty. Depending on the duty status selected,
you may need to select a reason from the Reason picklist.

— Date/Time—The date and time in the Date/Time field within the Duty Status,
Assigned, and Physical, sections will be the date previously entered into DTAS; the
field will be read-only in these data entry sections.

e Assigned Section
— The Assigned section is not available for data entry for Attach Personnel.
e Tour Status Section

— The Tour Status section is not available for data entry for Attach Personnel. This
information is sent from Theater Manager.

e Physical Section
— Type—This defaults to Specific. This is a required field.
— Location—DTAS defaults this to the Physical Locations.

— Grid Zone Designator—This must be two numbers and one letter. This is a required
field.

— Grid Square Identifier—This must be two letters. This is a required field.

— Grid Zone Coordinates—This must consist of six or eight numbers. This is a required
field.
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6.4.2

Business Rules: Attach Personnel

The following business rules apply to the Attach Personnel function:

6.5

A person must be assigned in the deployed theater and exist on a Mobile system before
the Attach Personnel function can be used successfully. If you use the Attach Personnel
function to attach a person who does not meet this requirement, the Theater system sends
a message to delete the attached person’s record and a WorkFlow notice to alert you to
the problem. If this happens, contact the person’s assigned unit and inform them to use
the Assign Personnel function to assign the person to a unit on their Mobile system.
After the assigned unit submits the Assign Personnel action, you can use the Attach
Personnel function to attach the person again.

The effective date/time of the attachment cannot be before the initial arrival date/time to
the deployed theater. If you back-date the attachment before the initial arrival date/time
to theater, the Theater system sends a message to delete the attached person. If this
happens, contact the Theater Manager to determine the initial arrival date/time of the
person. Then you may use the Attach Personnel function, to attach the person again with
an effective date/time that is after the initial arrival date/time to theater.

Update Personnel

The Update Personnel function allows you to change information on DTAS for a selected
individual. This function allows you to update the person’s DoD Component, gender, the
spelling of his or her name, etc. To update personnel information for an individual, perform the
following steps:

Highlight the name of the individual for whom you wish to update information.

1.
2.

Click the Update Personnel button. DTAS displays the Update Personnel dialog box. Note:
The title bar of the dialog box will display the function, Update Personnel, and the name of
the person whose information you are updating.
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j_j Update Personnel - DICKINSON, EMILY

Help
“Perzon Type: |[EE
*55N /GUID: [100000000 Bith Date: 19800226  ~| “Gew |[FEMALE v
“Last Name: [DICKINSON FistMame: [EMILY — MiddeMame:|
DASUIC: | Date/ e []
Inital prtval | 00701226 151810 GMT-500 ¥ |
“DoD Component: [ ARMY ~| Miltay EEL“;'EF Select One - MOS /A0C:
R ank: | Select Ore j
Pay Plan: | J
Seres: | J
Pay Grade: | J Emploper: | J
Foreign Country: | J r

QK ‘ LCancel ‘

Figure 6-22: Update Personnel Dialog (Army View)

"i' Update Personnel - DICKINSON, EMILY

Help
*Person Type: ([LE1N1S
*S5N/30ID: [ 100000000 ‘Bith Date: [ 19800226~ +| “Sew [FEMALE  ~|
*Last Mame: |DIEKINSDN “First Mare: 'EMH_Y— Middle Mame: ’7
DASUIC: | DaterTme [
'B'gta;***"'“‘a'lzuumzzs 151210 GMT-500 ~ |
"Dl Companent | MARINE CORFS | Miltay SerdceREGULAR v PMos|
Rank: | Select One ﬂ
Pay Plar: | J
Series: | J
Pay Grade: | J Emplayer: | J
Fareign Cauntry: | J ™
QK. ‘ Canicel ‘
Figure 6-23: Update Personnel Dialog (Marine View)
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3. Change the information that you need directly in each field. For example, to change the
person type, select from the Person Type picklist or to change the spelling of the last name,
type in your correction.

4. After you have completed your changes, click OK to save the changes. DTAS returns you to
the People tab screen. Click Cancel to exit the transaction without saving any changes.

Updating the Person Type, Initial Arrival Date, DoD Component, or Service Component fields
generates a message to the Theater system to update the data. If you update the Person Type,
DoD Component, or Service Component fields, DTAS prevents data from being sent from the
Theater system via the mini-record to overlay the data on the Mobile system.

6.5.1 Enabled Fields for Update Personnel

Some fields are unavailable for update depending on the Person Type selected. The following
lists the fields available for update by Person Type:

e Foreign National/Military Person Type—The following business rules for Update
Personnel apply to the Foreign National/Military Person Type:

— The record retains the Mini Record Indicator of “P” status; after adding the record to
the system, the indicator does not change to “U” or “D”.

— The enabled fields on load are: SSN/GUID, Birth Date, Sex, Last Name, First Name,
Middle Name, Initial Arrival Date/Time, Foreign Country and Foreign Military.

— Note: The Person Type cannot be changed.

e All Other Person Types With Mini Record Indicator of “P” or “U”—The following
business rules for Update Personnel apply to all Person Types with a Mini Record
Indicator of “P” or “U”—except Foreign National/Military:

— All fields that are appropriate to the Person Type are enabled.
— If Person Type is changed, then fields are enabled or disabled as needed.
— Note: The Foreign National/Military will not be a value in the Person Type pick list.

e All Other Person Types With Mini Record Indicator of “D”—The following business
rules for Update Personnel apply to all Person Types with a Mini Record Indicator of
“D”:

— The Person Type, DoD Component, and Initial Arrival Date/Time fields are always
enabled.

— For all Military Person Types (Army, Marine, etc.), the Military Service Component
is always enabled.

— If the Person Type is changed, then the fields are enabled or disabled as needed. This
includes fields that had been previously disabled on the initial screen load.

— Note: Foreign National/Military is not listed as a value in the Person Type picklist.
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6.6 View Mini-Record

The View Mini-Record function provides an abbreviated personnel record for the selected
individual. For ease of use, the record is divided into five tabs: Deployment, Basic, Service,
Personal, and Patient Tracking.

The data displayed in the mini-record is downloaded to the Mobile database from the Enterprise
System, which receives the data from eMILPO and ODSE for Army and Marine Corps
personnel, respectively. If a person is not on either eMILPO or ODSE, then the data is obtained
from DMDC. Please contact the Theater Manager if these records do not download properly
(remain in P status).

To view the mini record, perform the following steps:
1. Highlight the name of the person for whom you wish to review the record.

2. Click the View Mini-Record button. DTAS displays the DTAS Mini-Record Screen with the
Deployment tab as the default view.

3. To view another tab, click on that tab.
4. Click Close to return to the People tab.

6.6.1 Deployment Tab
The Deployment tab displays information about an individual’s deployment, such as Deployed
Operation Name, Tour Status information, and location information.

6.6.1.1 LIMITED EXTERNAL DATA BLOCK FIELD
The Limited External Data Block field displays a blocking indicator with three possible values:

e X—Indicates that the mini-record has not been received from Enterprise. The Limited
External Data Block displays this value, after you use the Assign Personnel or Mass
Assign Personnel function to add a non-existing person to your Mobile System.

e N—Indicates that the mini-record has been received from Enterprise and that you will
continue to accept values from the Enterprise external data source (when the mini-record
is refreshed or updated) for the following fields: DoD Service Component and Service
Component.

e Y—Indicates that the mini-record has been received from Enterprise and that you will not
continue to accept values from the Enterprise external data source (when the mini-record
is refreshed or updated) for the following fields: DoD Service Component and Service
Component.

If you use the Update Personnel function to update one of the following fields, the Limited
External Data Block value will change to Y:

e Person Type
e DoD Service Component
e Service Component

Further mini-record updates from the external data source at Enterprise will not override your
changes for the DoD Service Component and Service Component fields.
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Figure 6-24: Deployment Tab (Army View)
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Figure 6-25: Deployment Tab (Marine View)
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6.6.2 Service Tab

The Service tab displays military service-related information, including the service component,

home UIC, and BASD.

jj DTAS Mini Record - COL ARNOLD, MATTHEW
Help

Deployment S ervice l Bazic ] F‘ersonal] PatientTracking]

Service |nformation

DoD Service

Component: |&RMY

Service Component | REGULAR

Home UIC:
Mec[

Date of .
ol DEROS: |

Home Unit M ame: |

ETS:| BASD: |

PEED:

Military Education Level:

Cloze

Figure 6-26: Mini-Record—Service Tab (Army View)
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Figure 6-27: Mini-Record—Service Tab (Marine View)
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6.6.3

Basic Tab

The Basic tab displays information, such as the individual’s name, Social Security Number,

Rank, etc.

jj DTAS Mini Record - COL ARNOLD, MATTHEW
Help

Deployment] Service Basic lF‘ersonaI] PatientTracking]

Basic: Information

Last Name: [ARNOLD First Mame: |MAT THEW Middle Nare:

SSNARLID:| Rank:|COL
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Employer M amne: |

Securnity Clearance: |

Security Clearance Date;
M0O%: SkOS: Skill Level:l—
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Cloze

Figure 6-28: Mini-Record—Basic Tab (Army View)

X DTAS Mini Record - COL ARNOLD, MATTHEW
Help

Deployment] Service Basic ]Personal] PatientTracking]

Basic Information

Last Name: ARNOLD First Mame: |MATTHEW Middle Name:

SSN/GUID: | Rank:|COL

Pay Flan: Seres: Pay Grade:

Emplover Mame; |

Securnity Clearance: |

Security Clearance Date:
Pr05: SMOS: Skill Level:l—
AMOS: Tst AMOS: MAGTF: OPID:

Language:

Cloze

Figure 6-29: Mini-Record—Basic Tab (Marine View)
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6.6.4 Personal Tab

The Personal tab displays information such as birth date, race, and blood type.

| DTAS Mini Record - COL ARNOLD, MATTHEW

Help

Deployment] Service] Basic Personal ] PatientTracking]

Personal Infarmation

Birth D ate: |19800718 W arital Status: ,_ Religious D enaom:
Country of . .
Citizenship: [Rem ’_ S IM_
Citizenzhip
Origir: Ethnic Group:
HOR State: HOR City:|
Blood Type:

Close

Figure 6-30: Mini-Record—Personal Tab (Army View)

X" DTAS Mini Record - COL ARNOLD, MATTHEW.

Help

Deployment] Service] Basic Personal ] PatientTracking]

Personal Infarmation

Birth D ate; | 19500718 W arital Status: ’_ Religious O enom:
Country of X X
Citizenship: fece) ’_ S IM_
Citizenzhip
Origiri: E thric: Group:
HOR State: HOR City:|
Blood Type:

Close

Figure 6-31: Mini-Record—Personal Tab (Marine View)
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6.6.5 Patient Tracking Tab

The Patient Tracking tab allows you to view hospitalization and condition information for a

selected person.

jj DTAS Mini Record - COL ARNOLD, MATTHEW
Help

Deployment] Service] Basic ] Personal  Patient Tracking l

Patient Tracking Infarmation

Admission D ate:

Discharge Date;

Hospital |
Description:

Destination
Description:

Condition Description: |

Status Description:

Patient Dispositian: |

Remarks:

Cloze

Figure 6-32: Mini-Record—Patient Tracking (Army View)

A DTAS Mini Record - COL ARNOLD, MATTHEW

Help

Deployment] Service] Basic ] Personal  Patient Tracking l

Patient Tracking Infarmation

Admission [ ate:

Discharge Date:

Hozpital |
Description:

D estination |
Description:

Condition Description: |

Status Description:

Patient Disposition: |

Remarks:

Cloze

Figure 6-33: Mini-Record—Patient Tracking (Marine View)
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6.7 Release Personnel

The Release Personnel function allows you to release a person from an attachment. You may
release a person’s Individual Attachment or Unit Attachment. If the person has both an
individual and a unit attachment, both attachments are released. To release a person from
attachment, perform the following steps:

1. Click Release Personnel from the People tab.

2. DTAS displays the Select Personnel for Release Personnel dialog.

Select Personnel for Release Personnel

Help
Search By
* BeginSSW EndSSM
Last Mame: || S5M: Search
Lazt Mame Firzt Mame 55H DAasSUIC DATUIC Doty Statuz Reazon Perzon Tepe
3 ARNOLD MATTHEW FE.000 TESTCE FOv S aRMY SOLDIER
BARMES CHRISTOR FE.00 TESTCE FOv HOM-DOD FEDERAL CIILIAM
BELL MICHAEL FE.O00 TESTCE FOY MOM-DOD FEDERAL CIILIAM
CAMEROMN THOMAS FE.O0 TESTCE FOY OTHER CIWILIAM
DICKINSOMN EMILY PEOON TESTCE PO UMITED STATES MARIME
TESTER FRED PEODOI TESTCE TRA LOR S aRMY SOLDIER
TESTER GREG PEOON TESTCE TRA LOR S aRMY SOLDIER
TESTER H&RRY FK.O0M TESTCE TRA LOR S aRMY SOLDIER
TESTER IREME FK.O0M TESTCE TRA LOR U5 aRMY SOLDIER
4 3
[™ Continue to Release Personnel Ok, ‘ Cancel ‘ Select All ‘ Deszelect Al

Figure 6-34: Select Personnel for Release Personnel Dialog

3. You can search for a person to release from attachment by using the Search By fields. You
can search by last name or Social Security number. To search by last name, enter a partial
name and click Search. To search by SSN, select either the Begin SSN or End SSN radio
button to indicate whether the numbers you enter are the beginning or end of the person’s
SSN. Click Search. DTAS takes you to the first row that matches your search criteria. If the
row displayed is not for the correct person, you can continue to search by clicking Search.

4. Highlight the name of the individual you wish to release from attachment. You can select all
the individuals listed by clicking Select All; to deselect all individuals selected, click
Deselect All. Note: You may select multiple individuals by clicking additional records. In
addition, you may select all records by pressing Ctrl+A.

5. You can release persons from attachment individually or as a group if the release date/time
are the same. If you release a person individually and want to continue processing other
individuals, check the Continue to Release People checkbox.
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6. Click OK to release the selected person from attachment.
7. DTAS displays the Release Personnel dialog.

Release Personnel @

Help

“Release Date/Time: | 20071128 11:55:15 GMT-500 |

] | Catizel |

Figure 6-35: Release Personnel Dialog

8. Enter the release date and time. The Release Date/Time picklist defaults to the current
system date and time. You can manually enter the date and time in the picklist, or you can
select the date from the pop-up calendar or you can highlight the components of the date and
time to change those manually (for example, clicking on the 2007 in 20070226 allows you to
enter the year). This is a required field.

9. Click OK to save your changes and release the individual from attachment. DTAS returns
you the People tab. Note: If the released person has a deployed duty status of Present for
Duty, the Release Personnel action also updates the person’s duty status to In-Transit — Local
Reassignment. Upon the return of the person to the assigned unit, the Mobile System
manager of the assigned unit must update the person’s deployed duty status to Present for
Duty.

10. If you checked the Continue to Release People checkbox, DTAS returns you to the Release
Personnel From Individual Attachment dialog. When you have finished releasing all the
individuals you want from attachment, uncheck the Continue to Release People checkbox.

11. Click Cancel to return to the People tab without saving your changes.

6.8 Update Location

The Update Location function allows you to update the assigned and physical locations for a
selected person. To update the location for the selected individual, perform the following steps:

1. Click Update Location from the People tab.
2. DTAS displays the Select Personnel for Update Location dialog.
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Select Personnel for, Update Location
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BARMES CHRISTOR P00l TESTCE
BELL MICHAEL FE.O00 TESTCE
CAMERON THOMAS FE.O00 TESTCE
DICKINSON EMILY FE.O0 TESTCE
DOUCETTE AHR0N TESTCE
FLEMMINGS HaRWEY TESTCE
FROSLEE ELIZABETH TESTCE
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RED CROSS WORKER
WOM-DOD FEDERAL CMILIAN
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S Mawy
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DOD COMTRACTOR
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3

Select Al ‘ Deselect.&ll‘

Figure 6-36: Select Personnel for Update Location Dialog

3. You can search for a person for whom to update the location by using the Search By fields.
You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

Highlight the name of the individual for whom you want to update the location. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All.

e Note: You may select multiple individuals by clicking additional records. In addition,
you may select all records by pressing Ctrl+A.

e Note: You cannot select multiple people if any of those individuals have a duty status of
Convalescent Leave, Duty Status Where Abouts Unknown, Missing, Rest and
Recuperation, or Redeployed.

e Note: If you select more than one person, then the Update Location form defaults the
Location pick list to Select One for the Assigned location, to Specific for the Physical
location, and to the current date and time for the Date/Time fields; the Grid Zone
Designator, Grid Square Identifier, and Grid Coordinates fields are blank.
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10.

11.

You can update location for people or as a group if the location is the same. If you update
the location for a person individually and want to continue processing other individuals,
check the Continue to Update Location checkbox.

DTAS displays the Update Location dialog.

Update Location - COOK, ANNE X
Help

Agzigned

*Location: [EENgRELE=ENE

“Date/Time: | 20070321 14:42:27 GMT-3:00 ﬂ

Phyzical

“Type: | SPECIFIC |

Location: |P'h_l.'sical Locations j

‘GidZone [ Grid Square [y “Grd  [go772

Designator: Identifier: Coordinates:

"Date/Time: | 20070321 14:42:27 GMT-500 = |

Qk | Cancel |

Figure 6-37: Update Location Dialog

Within the Assigned data entry section, select a location from the Location picklist. DTAS
populates the Grid Zone Designator, Grid Square Identifier, and Grid Coordinates fields
based on the selected assigned location.

Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year).

Within the Physical data entry section, you may select the location type from the Type
picklist.

Select a location from the Location picklist. DTAS defaults this to the Assigned location you
selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

You may edit the Grid Zone Designator (this must be two numbers and one letter), the Grid
Square Identifier (this must be two letters), and the Grid Coordinates (this must consist of six
or eight numbers). These fields are populated with the data for the Assigned location value if
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the Assigned and Physical locations are the same. If the Assigned and Physical location
differ, DTAS populates the Grid Square Identifier and Grid Zone Coordinates with the values
associated with the Physical location.

12. Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year).

13. Click OK to save the data. DTAS returns you to the People tab. Click Cancel to cancel the
transaction without saving any data.

6.9 Update Tour Status

The Update Tour Status function allows you to update the Tour Status type, Tour Status subtype,
date and time of the tour, and the length of the tour for a selected soldier or selected soldiers.

To update the status of an individual, perform the following steps:
1. Click Update Tour Status from the People tab.
2. DTAS displays the Select Personnel for Update Tour Status dialog.

Select Personnel for, Update Tour Status Q@@
Help
Search By
* BegnSSW © EndSSM
Last Mame: li SSH: ,7 Search
Lazt Mame Firzt Mame 55H DAasSUIC DATUIC Doty Statuz Reazon Perzon Tepe -
3 ADAMS JOHM WARZAD TRA LOR IS ARKY SOLDIER
AMTIOMETTE MARIE WwitBAHD FOv U5 ARMY SOLDIER
BAKER GWwWEMNDOL TESTCE FOY RED CROSS WORKER
DOUCETTE AAR0OM TESTCE PO S ARKMY SOLDIER
FLEMMINGS HARWEY TESTCE FOY LOD FEDERAL CIWILIAN
FROSLEE  ELIZABETH TESTCE FDY IS Mawy
FROST WALLLAM TESTCE FOY UMITED STATES MARIME
GAIMSEORO — THOMAS TESTCE FDY IS ARKY SOLDIER
GALBREATH ~ ROBERT TESTCE FOY DOD COMTRACTOR
GLASS MELISSA, TESTCE FOv MAF EMPLOYEE[AAFES]
HaLL MICHAEL TESTCE FOY LOD FEDERAL CIVILIAN
HILL MNAKESHIA TESTCE FOY LIS Mawy
JOMES ZACHARY TESTCE FOY OTHER CIYILLAMN
KRAMER MAMNCY TESTCE FDY DOD COMTRACTOR =
- | | FhARAMRIS PHIL IR TECTIE | =y nAn CAMTRACTAR LIJ
I Continue to Update Taur Status 1]4 ‘ Cancel ‘ Select All ‘ Degelect All ‘

Figure 6-38: Select Personnel for Update Tour Status Dialog

3. You can search for a person for whom to update the tour status by using the Search By fields.
You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
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person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

4. Highlight the name of the individual for whom you want to update the tour status. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctri+A.

5. You can update tour status information for people or as a group if the status is the same. If
you update the tour status for a person individually and want to continue processing other
individuals, check the Continue to Update Tour Status checkbox.

6. Click OK. DTAS displays the Update Tour Status dialog. Note: The title bar of the dialog
box will show the name of the function, Update Tour Status, and the name of the individual
whose record you are updating.

Update Tour Status - BARNES, CHRISTOPHER
Help

*Towr Statug | EEEEIAEE

*Tour Statug Subtype; | Select One ﬂ

DatesTime: | 20070628 22:0316 GMT 00 v

Mumber of [
D ans:

ak | Cancel |

Figure 6-39: Update Tour Status Dialog

7. Select a tour status from the Tour Status picklist. The available options are Permanent Party,
Temporary Change of Station, or Temporary Duty.

8. Select a subtype from the Tour Status Subtype picklist. The available options are filtered
depending on the Tour Status selected. Refer to Section 6.8.1, Tour Status/Tour Status
Subtype Combinations, for a list of the subtypes available for the Tour Status selected.

9. Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year). You
can enter a date prior to the identified Theater Arrival Date/Time. If you do so, DTAS
displays a message (shown below) stating you have entered a date the precedes the Theater
Arrival Date/Time and that the Date/Time may be changed to match the Theater Arrival
Date/Time on the Enterprise system. Note: You cannot enter a Date/Time that is in the
future.
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Update Tour, Status ﬁ|

i Ilpdated Tour Status is prior ko Theater arrival For
Message will be sent to Theater, but the dake entered may I:ue changed.

Figure 6—40: Update Tour Status Message

Note: The Update Tour Status message contains the Social Security number of the
individual you are updating; however, it has been removed in this example for privacy
reasons.

10. Enter a value for the length of the tour in the Number of Days field. Note: The value must
be a number greater than zero.

11. Click OK to save your changes. DTAS returns you to the display grid. Click Cancel to exit
the action without saving any changes.

6.9.1 Tour Status/Tour Status Subtype Combinations
The following Tour Status Subtypes are available when you select a Tour Status of Permanent
Party:

¢ Individual — Augmentee
e Individual — Replacement
e Unit— Active

The following Tour Status Subtypes are available when you select a Tour Status of Temporary
Change of Station:

e Individual — Augmentee

e Individual - Individual Ready Reserve (IRR)

e Individual — Replacement

e Individual — Retiree Recall

e Unit— Active

e Unit — Active Guard Reserve (AGR)

e Unit — Individual Mobilized Augmentee (IMA)
e Unit - Individual Ready Reserve (IRR)

e Unit — Retiree Recall

e Unit— Troop Program Unit (TPU)

The following Tour Status Subtypes are available when you select a Tour Status of Temporary
Duty:

e Individual — Active Guard Reserve (AGR)

e Individual — Augmentee
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e Individual — Troop Program Unit (TPU)

e Unit - Active

e Unit - Active Guard Reserve (AGR)

e Unit— Troop Program Unit (TPU)

6.10 Reassign Personnel

The Reassign Personnel function allows you to reassign a person to a new DASUIC. To reassign

a person, perform the following steps:

1. Click Reassign Personnel from the People tab.
2. DTAS displays the Select Personnel for Reassign Personnel dialog.

Select Personnel for, Reassign Personnel Q@@
Help
Search By
* BeginSSW EndSSM
Last Mame: ||7 S5N: ’7 Search
Last Name Firgt Mame SEN DasUIC DaTUIC Duty Status Fieason Perzon Type -
3 ADAMS JOHN WwABPEA TRA LOR U5 aRKY SOLDIER
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BAKER GWENDOLY WABBHD SEUTH1 TRA LOR RED CROSS WORKEF
BARMES CHRISTOPH wWABBHD TESTCE PO MOM-DOD FEDERAL CIWIL
BELL MICHAEL WABBHD TESTCE PDY MHOM-DOD FEDERAL CIVIL
BEMMINGTOM CHESTER TESTCE PO S aRMY SOLDIER
BRAZZLE CILAMNA WABEHD SEUTH1 TRA LOR DOD COMTRACTOR
BYRLIM MARWIN WABEHD SEUTHA1 TRA LOR RED CROSS “WORKEF
CaMEROMN THOMAS WABEHD TESTCE PDY OTHER CIVILIAN
COOK AMMNE WABBHD SEUTHA1 TRA LOR OTHER CIVILIAN
DOUCETTE AARON WABBHD SEUTH1 TRA LOR 1JS ARKY SOLDIER
FLEMMINGS HARVEY wWABBHD SEUTH1 TR LOR DOD FEDERAL CIWILLAL
FROSLEE ELIZABETH WwWABBHD SEUTH1 TRA LOR S MaWY
FROST | LL L&A WABBHD SEUTH1 TRA LOR UMITED STATES MARI® -
- | EAIMCONEMIE  TUOMAC TECTrE CENTHA oA 1no 115 ADhAS SO nu:l:ilJ
I™ Continue to Reassign Personnel Ok, ‘ Cancel ‘ Select All ‘ Deselect Al ‘

Figure 6—41: Select Personnel for Reassign Personnel Dialog

3. You can search for a person to reassign by using the Search By fields. You can search by
last name or Social Security number. To search by last name, enter a partial name and click
Search. To search by SSN, select either the Begin SSN or End SSN radio button to indicate
whether the numbers you enter are the beginning or end of the person’s SSN. Click Search.
DTAS takes you to the first row that matches your search criteria. If the row displayed is not
for the correct person, you can continue to search by clicking Search.

4. Highlight the name of the individual you wish to reassign. You can select all the individuals
listed by clicking Select All; to deselect all individuals selected, click Deselect All. Note:
You may select multiple individuals by clicking additional records. In addition, you may
select all records by pressing Ctrl+A.
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5. You can reassign persons individually or as a group if the new DASUIC and the date/time
are the same. If you reassign a person individually and want to continue processing other
individuals, check the Continue to Reassign Personnel checkbox.

6. Click OK to reassign the selected person.
7. DTAS displays the Reassign Personnel dialog.

Reassign Personnel - BARNES, CHRISTOP... E|
Help

“Deploved s =
Agzign UIC: Select One

“Ariveal — : —
Date/Time: |2EIEI?1 127 23:26:04 GMT-5:00 J

QK. Cancel |

Figure 6-42: Reassign Personnel Dialog

8. Select the DASUIC from the Deployed Assign UIC picklist. This is a required field.

9. Enter the arrival date and time. The Arrival Date/Time picklist defaults to the current system
date and time. You can manually enter the date and time in the picklist, or you can select the
date from the pop-up calendar or you can highlight the components of the date and time to
change those manually (for example, clicking on the 2007 in 20070226 allows you to enter
the year). This is a required field.

10. Click OK to save your changes and reassign the individual. DTAS returns you the People
tab.

11. If you checked the Continue to Reassign Personnel checkbox, DTAS returns you to the
Select Personnel to Reassign Personnel dialog. When you have finished reassigning all the
individuals you want, uncheck the Continue to Reassign Personnel checkbox.

12. Click Cancel to return to the People tab without saving your changes.

6.11 Update Duty Status

The Update Duty Status function allows you to change the duty status for the individual and to
provide the reason and effective date for the change. To update the duty status for an individual,
perform the following steps:

1. Click Update Duty Status from the People tab.
2. DTAS displays the Select Personnel for Update Duty Status dialog.
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Figure 6-43: Select Personnel for Update Duty Status Dialog

3. Select either the Update Duty Status or Terminate Deployment radio buttons depending on
the action you want to perform. The Terminate Deployment option is only used to change a
person’s duty status to one of the following options: Death Other, Killed in Action,
Redeployed — Dropped From Rolls, Redeployed — Erroneously Added, Redeployed —
Hospitalized (Nonbattle Incurred), Redeployed — Hospitalized (Battle Incurred), or
Redeployed — Mission Complete.

4. You can search for a person for whom to update the duty status by using the Search By
fields. You can search by last name or Social Security number. To search by last name,
enter a partial name and click Search. To search by SSN, select either the Begin SSN or End
SSN radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

5. Highlight the name of the individual for whom you want to update the duty status. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctri+A.

6. If you select more than one person, then the Update Deployed Duty Status form defaults the
Duty Status picklist to Select One and the Date/Time field to the current date and time. At
the Location form, if you selected more than one individual, the defaults are as follows:

e The Location picklist defaults to Select One for Assigned and Physical Locations for
Physical.
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e Both the Assigned and Physical Date/Time fields are the current date and time.

e The Type picklist defaults to Specific.

e The Grid Zone Designator, Grid Square Identifier and Grid Coordinates fields are blank
and editable.

7. 'You can update duty status information for people or as a group if the status is the same. If
you update the duty status for a person individually and want to continue processing other
individuals, check the Continue to Update Duty Status checkbox.

8. Click OK. DTAS displays the Update Deployed Duty Status dialog. Note: The title bar of
the dialog box will show the name of the function, Update Deployed Duty Status, and the
name of the individual whose record you are updating.

9. If the person you selected has previously been updated to one of the following duty statuses,
you must first revoke the duty status before you can perform an update (see Section 6.11.1,
Revoke Duty Status, for more information):

— Redeployed-Mission Complete (RED-MIC)
— Redeployed-Dropped from Rolls (RED-DFR)
— Killed in Action (KIA)

— DO (Death Other)

Lipdate Deployed Duty Status - DICKINSON, EMILY g|
Help

"Dty Statuz: ||plel=

Reazon: | J

*Date/Time: | 20070226 151810 GMT-500 7 |

et » | Caricel

Figure 6—44: Update Duty Status Dialog

10. Select the applicable status code from the Duty Status picklist.

11. If required, select the reason for the status (for example, Emergency Leave) from the Reason
picklist.

12. Enter the date and time in the Date/Time picklist. You can select the date from the pop-up
calendar or you can highlight the components of the date and time to change those manually
(for example, clicking on the 2004 in 20040511 allows you to enter the year).

13. Click Next. DTAS displays the Update Location dialog box. Click Cancel to cancel the
update without saving any changes. Note: If the selected Duty Status is In-Transit and the
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selected Reason is Local Reassignment, the Next button changes to an OK button. After you
click OK, the Update Location dialog is not displayed. DTAS processes the duty status
update without an accompanying location update.

Update Location - Col DICKINSON, EMILY E|
Help

Agzigned

“Lacation: [FNESOL N ~

“DatesTime: | 20070226 151610 GMT-500 - |

Phyzical
“Type: | SPECIFIC -]
Location: |P'h_l.'sical Locations j
“Grid Zone | *Gnd 5 guare *Grid
D esignator; |dentifier: DS Coordinates: 248558
D ateTime: | J

Qk | Cancel |

Figure 6-45: Update Duty Status—Location Dialog

14. In the Assigned data entry area, select the individual’s assigned location from the Location
picklist.

15. Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year).

16. In the Physical data entry area, select the type from the Type picklist.

17. Select a location from the Location picklist. DTAS defaults this to the Assigned location you
selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

18. You may edit the Grid Zone Designator (this must be two numbers and one letter), the Grid
Square Identifier (this must be two letters), and the Grid Coordinates (this must consist of six
or eight numbers). These fields are populated with the data for the Assigned location value if
the Assigned and Physical locations are the same. If the Assigned and Physical location
differ, DTAS populates the Grid Square Identifier and Grid Zone Coordinates with the values
associated with the Physical location.
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19. Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2004 in 20040511 allows you to enter the year).

20. Click OK to save the record. Click Cancel to cancel the update without saving any changes.

6.11.1  Revoke Duty Status

The Update Duty Status function also provides you with the ability to revoke certain duty
statuses. The duty statuses for which you can perform a revocation are: Killed in Action, Death
Other, Redeployed-Mission Complete, and Redeployed-Drop From Rolls. DTAS resets the duty
status to Present for Duty with the current date and time. To revoke a duty status for an
individual, perform the following steps:

1. Click the Update Duty Status button. Note: You may also right click the person’s record
from the personnel list of the People tab and select Terminate Deployment.

Last Mame First Mame S55M DASUIC DATUIC PUIC Rark | Dty Status Reason =
ADARMS JOHM Wt P20 TESTCE TRA LOR
AMNTIOMETTE MARIE WiABEHD SELTH1 WitP2a0  GEM THRA LOR
ARNOLD | MATTHEW | |  Pkoml | TESTCE | PKROOF | coL
BAKER GWERDOL WABEHD SELTH1 Wt P2 TRA LOR
BaSHaW SUSAMN BETMSG C2TMSG2 Z2TM5G CPT RED RMA
BRAZZLE GLIAMNA WABBHD SELTH1 s P2 [ THRA LOR
BvRUM SR WABEHD SEUTHI Wt P2 TRA LOR
CAYER LalIRa M2TMSG TESTCE J2TMSGE FFLC THRA LOR
COOK, AMNME WABEHD SEUTHI Wt P2 TRA LOR
DOUCETTE AAROM WABEHD SELTH1 bty P2 [ 1 TRA LOR
FLEMMIMNGS HARWE™Y WABAHD SEUTHI Wt P20 TRA LOR
FREDETTE DIAME F2TMSG TESTCE C2TMEG2  Cw3 TRA& LOR
FROSLEE  ELIZABETH WABEHD SEUTHI witP2ed  CDR TRA LOR
FROST W LL Lk WiABEHD SELTH1 WAP2A0  S5gt THRA LOR
GAIMSBORO  THOMAS TESTCE SEUTHI SEUTHI LTC TRA LOR -
.| | oL

Figure 6-46: Display Grid Showing Individual With Revocable Duty Status

2. DTAS displays the Select Personnel for Update Duty Status dialog. The Duty Status Options
selection defaults to Update Duty Status.
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Select Personnel for, Update Duty Status

Help
Dty Statuz Optionz Search By
iy i i
* |pdate Duby Status Eceniill i)
" Teminate Deployment Lazt Mame: S5H; Search
Last Mame First Hame S5M DasUIC DATUIC Dty Status Reazon Person Type -
» ADAMS JOHM WAPZAN TRA LOR IS ARMY SOLDIER
AMTIOMETTE MARIE WABEHD PO S ARKMY SOLDIER
ARMOLD MATTHEW FEOOI TESTCE FOY IS ARMY SOLDIER
BAKER GwENDOL TESTCE FDY RED CROSS WORKER
BARMES CHRISTOR FEOOI TESTCE FOY MNOM-DOD FEDERAL CIVILIAM
BELL MICHAEL FEO0I TESTCE FDY NOM-DOD FEDERAL CIVILIAM
CAMERON THOMAS PEOOI TESTCE FOY OTHER CIVYILIAN
DICKINSOM EMILY PEOOI TESTCE POy UMITED STATES MARIME
DOUCETTE AAROMN TESTCE FOY IS ARMY SOLDIER
FLEMMIMNGS HARWEY TESTCE PO LOD FEDERAL CIVILIAMN
FROSLEE ELIZABETH TESTCE FOY LIS Mawy
FROST WALLLAM TESTCE FDY UMITED STATES MARIME
GAIMSBOROUG  THOMAS TESTCE FOY IS ARMY SOLDIER
GALBREATH ROBERT TESTCE FDY DOD COMTRACTOR
| Gl ACT METICCA TECTIE ory MTE =¥ ]=] nvrrmnrrc;lj
4 »
I Continue to Update Duty Status QK ‘ Cancel ‘ Select All ‘ Deselect Al ‘

Figure 6-47: Select Personnel for Update Duty Status Dialog

3. Select the Terminate Deployment option for the Duty Status Options selection.

4. Highlight the row containing the individual with a revocable duty status (Killed in Action,
Death Other, Redeployed — Mission Complete, or Redeployed — Drop From Rolls) for whom
you wish to revoke the duty status.

5. Click OK.

6. DTAS displays the Update Deployed Duty Status dialog. The Duty Status, Reason, and
Date/Time fields are read-only.
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Figure 6-48: Update Deployed Duty Status Dialog—Revoke Duty Status

7. Click Next to continue. DTAS displays the Update Location dialog. The Assigned Location
and Physical Location default to data stored in DTAS for the individual. If necessary, you

Update Deployed Duty Status - BRAZZLE, QUIANA E|
Help
“Diuty Statuz: | J
“Fieascun| J
“Date/Time: | J

Can only revoke B4, DO, RED-MIC or
RED-DFR Duty Statusz.

Revaking the Duty Status will et the Duky Status o
Frezent For Duty and keep the current D ate/Time.

MHewt » | Cancel

can edit the Assigned Location and Physical Location information.

Update Location - BRAZZLE, QUIANA

Help
Agzigned
*Location: |[EEE
“DatedTime: | 20061073 15:46:33 GMT-5:00 ﬂ
Phyzical
“Type: | SPECIFIC ~]
Location: |F'h_l,lsical Locations j
“Gnd Zone “Gnd Sguare “Girid
D esignator: | dentifier: = Coordinates: 740058
D abe/ Tirne: | J

] | Cancel ‘

Figure 6—49: Update Location—Revoke Duty Status
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10.
11.

12.

13.

14.

In the Assigned data entry area, select the individual’s assigned location from the Location
picklist.

Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2007 in 20070301 allows you to enter the year).

In the Physical data entry area, select the type from the Type picklist.

Select a location from the Location picklist. DTAS defaults this to the Assigned location you
selected in the Assigned data entry area. The Assigned and Physical locations can be
different.

You may edit the Grid Zone Designator (this must be two numbers and one letter), the Grid
Square Identifier (this must be two letters), and the Grid Coordinates (this must consist of six
or eight numbers). These fields are populated with the data for the Assigned location value if
the Assigned and Physical locations are the same. If the Assigned and Physical location
differ, DTAS populates the Grid Square Identifier and Grid Zone Coordinates with the values
associated with the Physical location.

Select the date and time from the Date/Time picklist. You can select the date from the pop-
up calendar or you can highlight the components of the date and time to change those
manually (for example, clicking on the 2007 in 20070301 allows you to enter the year).

Click OK to save the revocation. Click Cancel to cancel the revocation and return to the
People tab.

6.11.2 Business Rules.: Update Duty Status Dialog

6.11.2.1 GENERAL BUSINESS RULES
The following business rules apply to the Update Duty Status dialog:

e The following duty statuses do not require a reason:

— Confined by Military Authorities

— Convalescent Leave

— Death Other

— Duty Status Where Abouts Unknown
— Hospitalized (Battle Incurred)

— Hospitalized (Nonbattle Incur)

— Killed in Action

— Present for Duty

— Temporary Duty

— Wounded in Action

e The following duty statuses require reasons (as listed):

— In-Transit—Requires one of the following reasons: Convalescent Leave,
Emergency Leave, Local Reassignment, Mission Complete, Rest and Recuperation,
and Temporary Duty

— Missing—Requires one of the following reasons: Absent Without Leave,
Beleaguered, Besieged, Captured, Detained, Interned, Missing, and Missing in Action

— Redeployed—Requires one of the following reasons: Absent Without Leave;
Convalescent Leave; Dropped From Rolls; Emergency Leave; Erroneously Added;
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Hospitalized (Nonbattle Incur); Hospitalized (Battle Incurred); Mission Complete;
Rest and Recuperation; and Temporary Duty.

— Rest and Recuperation (R&R)—Requires you to select one of the following
reasons: Leave or Pass.
e The Date/Time entered cannot be a future date or time.

e When a Date/Time is entered that is prior to the current date/time, a history record is sent
to the Theater and Enterprise systems, and the current status remains on the Mobile
system.

e When entering a Duty Status of When entering a Duty Status of Killed in Action, Death
Other, Redeployed-Drop From Rolls, Redeployed-Erroneously Added, Redeployed-
Hospitalized (Nonbattle Incur), Redeployed-Hospitalized (Battle Incurred), or
Redeployed-Mission Complete, the effective date entered must be more recent than the
current Duty Status effective date.

e A message is sent to the Theater system.

e If you erroneously added a person to the mobile database, you may tag this person’s
record for deletion using the Update Duty Status function. Select a Duty Status of
Redeployed and then select Erroneously Added to indicate the person was added
incorrectly. DTAS deletes the record after 24 hours.

e No other DTAS update is allowed after a person has been updated to one of the following
duty statuses. These duty statuses must be revoked before another DTAS update is
allowed. Once a person has been updated to one of these duty statuses they will no
longer appear in the Select Personnel for Update Duty Status dialog.

— Redeployed-Mission Complete (RED-MIC)
— Redeployed-Dropped from Rolls (RED-DFR)
— Killed in Action (KIA)

— DO (Death Other)

6.11.2.2 SYSTEM MESSAGES
DTAS generates several system messages depending on the duty status selected, as follows:

e DTAS displays the following message with these duty statuses: Death Other, Killed in
Action, and Wounded in Action.

Update Duty Status @

i MOTICE: It is imperative that casualty skatus data be treated as
sensitive unkil werification of notification of Family members/next of kin.

Figure 6-50: System Message—Casualty Status Warning

e The Convalescent Leave duty status should only be used for in-theater convalescence.
When you select this duty status, DTAS displays a message reminding you that this code
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is for in-theater convalescent leave only and that you should use the Redeployed —
Convalescent Leave for convalescence outside the theater.

Update Duty Status E|

leave anly. Faor convalescent leave outside the theater use

\ir) This duky skatus is used for In-Theater Convalescent
REDEPLOYED - COMVALESCEMT LEAVE RED-CLY.

Figure 6-51: System Message—Redeployed-Convalescent Leave

e DTAS generates the message shown below if you select a duty status of Hospitalized
(Battle Incurred).

@ The soldier must currenthy be in a WA duby stakus.,

Figure 6-52: System Message—Hospitalized (Battle Incurred)

e DTAS generates the message shown below if you select a duty status of Rest and
Recuperation (R&R).

- This Dty Status is only used For Soldiers who take RMR leave
\lj) and stay in the Deploved Theater,
Ilse REDEPLOYED-REST AMD RECUPERATION Duby Status (RED-RMR)
for COMUS o OCOMUS leave,

Figure 6-53: System Message—Redeployed-Rest and Recuperation

e DTAS generates the message shown below if you select a duty status of Temporary Duty.
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Update Duty Status

X

i Used for SoldierfPerson's Deploying inta the Theater to serve in a
\J) kemporary duby skatus bo support certain missions For a short time,

Use REDEPLOYED-TEMPORARY DUTY (RED-TDY) fior Soldier's wha

are assigned to the Theater who depart to serve in a TDY status
outside the Deployed Theater.

Figure 6-54: System Message—Redeployed-Temporary Duty

Selecting a duty status of Redeployed with a reason of Hospitalized (Battle Incurred)
generates the following message:

Solder/Person's current Duty Status must be WLA or HOW,
\4) Lse REDEPLOYED-HOSPITALIZED(BATTLE INCURRED)

(RED-HOW! if the Soldier/Person is being Reassigned to a
rear hospital unit,

Figure 6-55: System Message—Redeployed-Hospitalized (Battle Incurred)

Selecting a duty status of Redeployed with a reason of Dropped from Rolls generates the
following error message if the 31-day threshold has not been met:

Update Duty Status E|

@ The soldier musk currently be in AWOL status For at least 31 days,

Figure 6-56: System Message—Redeployed-Dropped From Rolls

Selecting a duty status of Redeployed with a reason of Temporary Duty generates the
following error message:
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Update Duty Status b_q

will depart to serve in a TDY status outside the Deployed Theater,
Far Soldiers/Person's deplaving inko the Theater ko serve in a
kemporary duby skakus ko suppart certain missions for a shark time
use TEMPORARY DUTY (TD).

ij) IUzed for SoldiersfPerson's whio are assigned ko the Theater whio

Figure 6-57: System Message—Temporary Duty

e Selecting a duty status of Redeployed with a reason of Erroneously Added generates the
following error message:

Update Duty Status E|

i This action will delete the person record from
the mobile system and Theater system.

Figure 6-58: System Message—Erroneously Added

e Selecting a Duty Status of Killed in Action, Death Other, Redeployed-Drop From Rolls,
Redeployed-Erroneously Added, Redeployed-Hospitalized (Nonbattle Incur),
Redeployed-Hospitalized (Battle Incurred), or Redeployed-Mission Complete and
entering a date later than the current Duty Status effective date generates the following

message:

Invalid Lpdate E|

i Ipdated infarmation is prior bo Theater arrival Far
\) The person's current record will nok be updated.
Click K ko confirm.

Figure 6-59: System Message—Cannot Enter Historical Data Message

e If you try to update the duty status for a person who has previously been updated to one
of the following duty statuses, DTAS displays notification on the Update Deployed Duty
Status dialog informing you that you must first revoke the status (see the Revoke Duty
Status topic for more information):

— Redeployed-Mission Complete (RED-MIC)
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6.11.3

— Redeployed-Dropped from Rolls (RED-DFR)
— Killed in Action (KIA)
— DO (Death Other)

Update Deployed Duty Status - BRAZZLE, QUIANA X
Help
“Diaty Status: | J
“Heasu:un| J
“DatesTime: | J

Can anly revaoke KA, DO, RED-MIC ar
RED-DFR Duty Status.

Revoking the Duty Statug il set the Duty Status to
Prezent For Duty and keep the current O ated/Time.

et > | Cancel

Figure 6—60: Update Duty Status—Revoke Duty Status Message

Business Rules.: Update Duty Status, Update Location Dialog
The Grid Zone Designator must be two numbers and one alphabetic character.
The Grid Square Identifier must be two letters.

The Grid Coordinates must be six or eight numbers.
The Assigned Date/Time cannot be a future date and time.
The Physical Date/Time cannot be a future date/time.

When a Date/Time is entered that is prior to the current date/time, a history record is sent
to the Theater and Enterprise systems, and the current status remains on the Mobile
system.

If you perform an update on multiple people (by using multi-select), the Assigned
Location section can be left blank. If an Assigned location is not entered, only the
Physical location will be updated for each person selected.

The following duty statuses will have Unknown as the default Type in the Physical data
entry area: Missing (all reasons) and Duty Status Where Abouts Unknown.

The following duty statuses will have In-Theater as the Type selection in the Physical
data entry area: Convalescent Leave and Rest and Recuperation (R&R).

The following duty statuses will have Specific as the default Type in the Physical data
entry area:

— Confined by Military Authorities
— Hospitalized (Battle Incurred)*
— Hospitalized (Nonbattle Incur)
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— In-Transit (with the following reasons: Convalescent Leave, Emergency Leave,
Mission Complete, Rest and Recuperation, and Temporary Duty)

— Killed in Action

— Present for Duty

— Redeployed (Drop from Rolls)

— Temporary Duty

— Wounded in Action

*Note: The individual must first be in Wounded in Action status.

e If you select In Transit with a reason of Local Reassignment, the Next button is an OK
button. Click OK and DTAS updates the status and returns you to the People tab.

e The Physical location information for the Redeployed duty status varies by reason code,
as follows:

— The Absent Without Leave and Dropped from Rolls reason codes will have a location
of Unknown.

— The Convalescent Leave, Emergency Leave, Hospitalized (Nonbattle Incur),
Hospitalized (Battle Incurred), Mission Complete, Rest and Recuperation, and
Temporary Duty reason codes will have location selections of OCONUS and
CONUS.

e A message is sent to the Theater system.

6.12 Update Operation

The Update Operation function allows you to change the operation information for selected
individuals. To update operation information for a person, perform the following steps:

1. Click Update Operation from the People tab.
2. DTAS displays the Select Personnel for Update Operation dialog.
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Select Personnel for, Update Operation Q@@
Help
Search By
* BegnSSN ¢ EndSSM
Lagt Mame: li SEN: ’7 Search
Last Mame First Hame S5M DasUIC DATUIC Dty Status Reazon Person Type -
4 ADAMS JOHM A P2A0 TRA LOR S aRMY SOLDIER
AMTIOMETTE MARIE WaBEHD PO US aRMY SOLDIER
ARNOLD AT THEW PEOON TESTCE FOv S aRMY SOLDIER
BAKER GWENDOL TESTCE FOv RED CROSS WORKER
BARMES CHRISTOR FE.o0l TESTCE FOv WOM-DOD FEDERAL CIVILIAN
BELL MICHAEL FE.00 TESTCE FOv NOM-DOD FEDERAL CIILIAM
CAMERON THOMAS FE.O00 TESTCE FOY OTHER CIWILIAM
DICKINSON EMILY FE.O0 TESTCE FOY UMITED STATES MARIME
DOUCETTE AHR0N TESTCE PO S aRMY SOLDIER
FLEMMINGS HaRWEY TESTCE PO DOD FEDERAL CIVILLAN
FROSLEE  ELIZaBETH TESTCE FOv S Mawy
FROST WwLLLAM TESTCE FOY UMITED STATES MARIME
GalNSBORO  THOMAS TESTCE FOv U5 aRMY SOLDIER
GALEREATH ~ ROBERT TESTCE FOv DOD COMTRACTOR =
- | Rl ACC MFICEA TEETIE Priv MAF FRAPI MWEFTAAFE G LIJ
I Continue to Update Operation 1]4 ‘ Cancel ‘ Select All ‘ Degelect All ‘

Figure 6-61: Select Personnel for Update Operation Dialog

You can search for a person for whom to update the operation by using the Search By fields.
You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

Highlight the name of the individual for whom you want to update the operation. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctri+A.

You can update operation information for people or as a group if the operation is the same.
If you update the operation for a person individually and want to continue processing other
individuals, check the Continue to Update Operation checkbox.

DTAS displays the Update Operation dialog box. Note: The title bar of the dialog box will
show the name of the function, Update Operation, and the name of the individual whose
record you are updating.
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Update Operation - CAMERON, THOMAS
Help

Current Operation: |H ORN OF AFRICA

*Mew Dperation: |EEEEINEE

k. Cancel

Figure 6-62: Update Operation Dialog

7. The person’s current operation is displayed as read-only in the Current Operation field.
Note: If you selected more than on individual to update, the Current Operation field is not
displayed.

8. Select the new Operation from the New Operation picklist.

9. Click OK to save the change. DTAS returns you to the People tab screen. Click Cancel to
exit the action without saving any changes.

6.13 Delete Person

The Delete Person function allows you to delete a DTAS personnel record for a person who was
incorrectly added to the system and whose record has not been sent to the Theater system. The
Delete Person function should not be used for an individual who is leaving the theater, who
should be assigned a duty status of Redeployed—Mission Complete using the Update Duty Status
function. To delete the record for an individual, perform the following steps:

1. Click Delete Person from the People tab.

2. DTAS displays the Select Personnel for Delete Person dialog.
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Select Personnel for Delete Person

Help
Search By
* BegnSSN ¢ EndSSM
Lagt Name: SEN: Search

Lazt Mame First Mame 55M DasUIC DATUIC Dty Stabus Reazon Person Type
» ADAMS JOHM AP0 TRA LOR U5 aRMY SOLDIER
AMNTIOMETTE MARIE WaBEHD POy S aRMY SOLDIER
GalNSBORO THOMAS TESTCE PO U5 aRMY SOLDIER
MaADISON JAMES WaP2an PO U5 aRMY SOLDIER
MR KaRL TESTCE FOY U5 aRMY SOLDIER
MOKROE JAMES WaP2A0 PO S aRMY SOLDIER
FIFER FETER TESTCE FOY S ARMY SOLDIER
WASHINGTO GEORGE WAP2A0 PO S ARMY SOLDIER

4 4

I Continue to Delete Person QK ‘ Cancel ‘ Select All ‘ Deselect Al

Figure 6—63: Select Personnel for Delete Person Dialog

3. You can search for a person to delete by using the Search By fields. You can search by last
name or Social Security number. To search by last name, enter a partial name and click
Search. To search by SSN, select either the Begin SSN or End SSN radio button to indicate
whether the numbers you enter are the beginning or end of the person’s SSN. Click Search.
DTAS takes you to the first row that matches your search criteria. If the row displayed is not
for the correct person, you can continue to search by clicking Search.

4. Highlight the name of the individual you want to delete. You can select all the individuals
listed by clicking Select All; to deselect all individuals selected, click Deselect All. Note:
You may select multiple individuals by clicking additional records. In addition, you may
select all records by pressing Ctrl+A.

5. If you delete a person and want to continue processing other individuals, check the Continue
to Delete Person checkbox.

6. Click OK. DTAS displays the Delete Person confirmation.

Delete Person

Are you sure you wank ko permanently delete the latest deployment for these people?

(0] 4 | Cancel

Figure 6—64: Delete Person—Confirmation Message
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7. Click OK to confirm the deletion. DTAS deletes the latest deployment record for the person
and returns you to the People tab screen.

8. Click Cancel to cancel deletion of the record. DTAS returns you to the Select Personnel for
Delete Person dialog, and the record remains in the database.

6.14 Delete Attachment

The Delete Attachment function allows you to delete an attachment for an individual. Only use
the Delete Attachment function if the person was erroneously attached to your Mobile or one of
its subordinate units. You may remove a person’s Individual Attachment or Unit Attachment. If
the person has both an individual and a unit attachment, both attachments are deleted. This
function removes all history of the attachments from the Enterprise database. To delete an
attachment, perform the following steps:

1. Click Delete Attachment from the People tab.
2. DTAS displays the Select Personnel for Delete Attachment dialog.

Select Personnel for Delete Attachment |L||E|g|
Help
Search By
* BegnS5W ( End55M
Last Name: | S5N: Search
Lazt Mame First Mame S5M DasUIC DATUIC Dty Stabus Reazon Person Type
» ARMOLD MATTHEW PEOOI TESTCE PO S aRMY SOLDIER
BARMES CHRISTOPHER PrO0I TESTCE PO MOM-DOD FEDERAL CIVILIAM
BELL MICHAEL PEO0I TESTCE PO MOM-DOD FEDERAL CIVILIAM
CAMEROM THOMAS PEO0I TESTCE PO OTHER CIVILIAN
DICKINSON EMILY PEO0I TESTCE POY UMITED STATES MARIME
TESTER FRED Proal TESTCE TRA LOR U5 ARy SOLDIER
TESTER GREG PEO0I TESTCE TRA LOR S ARMY SOLDIER
TESTER HARRY Pr.OOKM TESTCE TRA LOR s ARMY SOLDIER
TESTER IREME PrOOM TESTCE TRA LOR S aRMY SOLDIER

4 4

[ Continue to Delete Attachment Ok, ‘ Cancel ‘ Select All ‘ Deszelect Al

Figure 6-65: Select Personnel for Delete Attachment Dialog

3. You can search for a person for whom to delete an attachment by using the Search By fields.
You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.
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4. Highlight the name of the individual for whom you want to delete an attachment. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctri+A.

5. You can delete an attachment for people individually or as a group. If you delete the
attachment for a person individually and want to continue processing other individuals, check
the Continue to Delete Attachment checkbox.

6. Click OK to delete the attachment for the person selected.
7. DTAS displays the Delete Attachment confirmation message.

Delete Attachment @

Are you sure you want ko permanently delete 2 attachment(s), which will remove
itfthern Fram hiskary? IF the atkachment(s) isfare completed, click Cancel and use
Release Personnel instead, Otherwise, click OK ko proceed with deletion,

Ik | Zancel

Figure 6—66: Delete Attachment—Confirmation Message

8. Click OK to confirm the deletion. DTAS deletes the record for the person and returns you to
the People tab screen.

9. Click Cancel to cancel deletion of the record. DTAS returns you to the Select Personnel for
Delete Attachment dialog, and the record remains in the database.

6.15 Correct DASUIC

The Correct DASUIC function allows you to change the DASUIC for a selected individual. The
Correct DASUIC function is used to correct an erroneously entered DASUIC. The corrected
DASUIC entered replaces the previous DASUIC in the database—the old DASUIC is not
retained for historical purposes.

Note: The Correct DASUIC function is available only for those individuals for whom you have
direct control. (It is not available for those individuals one or more active levels below yours.)

To correct the DASUIC for an individual, perform the following steps:
1. Click Correct DASUIC from the People tab.
2. DTAS displays the Select Personnel for Correct DASUIC dialog.
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Select Personnel for Correct DASUIC Q@@

Help

Search By
* BegnSSWN ¢ EndSSM

Last Mame: || SEN: Search

| (B RAETICCA TESTIrE P KAF FRAPI nVEI-'MAI:L'QLIj
4 3

Last Mame First Hame S5M DasUIC DATUIC Dty Status Reazon Person Type -
ADAMS JOHM A P2A0 TRA LOR S aRMY SOLDIER
AMNTIOMETTE MaRIE WaBEHD PO US aRMY SOLDIER
ARNOLD AT THEW TESTCE FOv S aRMY SOLDIER
BAKER GWENDOL TESTCE FOv RED CROSS WORKER
BARMNES CHRISTOR TESTCE FOv WON-DOD FEDERAL CIVILIAN
BELL MICHAEL TESTCE FOv MON-DOD FEDERAL CIILIAM
CAMERON THOMAS WaBBs1 MARUIC FOY OTHER CIWILIAM
DICKIMSOM EMILY TESTCE FOY UMITED STATES MARIME
DOUCETTE A5R0N TESTCE PO S aRMY SOLDIER
FLEMMIMGS HaRWEY TESTCE PO DOD FEDERAL CIVILLAN
FROSLEE ELIZABETH TESTCE FOv S Mawy
FROST WwLLLAM TESTCE FOY UMITED STATES MARIME
GalNSBOROUG  THOMAS TESTCE FOv U5 aRMY SOLDIER

GALBREATH ROBERT TESTCE FDY DOD COMTRACTOR

I Continue to Comect DASLIC 1]4 ‘ Cancel ‘ Select All ‘ Deselect Al ‘
Figure 6-67: Select Personnel for Correct DASUIC Dialog
3. You can search for a person for whom to correct the DASUIC by using the Search By fields.

You can search by last name or Social Security number. To search by last name, enter a
partial name and click Search. To search by SSN, select either the Begin SSN or End SSN
radio button to indicate whether the numbers you enter are the beginning or end of the
person’s SSN. Click Search. DTAS takes you to the first row that matches your search
criteria. If the row displayed is not for the correct person, you can continue to search by
clicking Search.

Highlight the name of the individual for whom you want to correct the DASUIC. You can
select all the individuals listed by clicking Select All; to deselect all individuals selected,
click Deselect All. Note: You may select multiple individuals by clicking additional
records. In addition, you may select all records by pressing Ctri+A.

You can correct the DASUIC for people individually or as a group if the DASUIC is the
same. If you correct the DASUIC for a person individually and want to continue processing
other individuals, check the Continue to Correct DASUIC checkbox.

DTAS displays the Correct DASUIC dialog box. Note: The title bar of the dialog box will
show the name of the function, Correct DASUIC, and the name of the individual whose
record you are updating.
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Correct DASUIC - COL ARNOLD, MATTHEW
Help

Corect DASUIC zhould be uzed to modify the curent DASUIC entry
for each selected person anly. Thiz action will MOT change the
arrival date, therefore no hiztorical record will be maintained of the
previous DASUIC. [F this iz a new DASUIC amival, use the Assign
Perzonnel or Reazsign Perzonnel functions.

Current Deployed &ssigned UIC: |TESTCE

R = e e = AN (| TES TCE TEST COLLEEM ROSS

] Cancel

Figure 6—68: Correct DASUIC Dialog

7. Select the new DASUIC from the New Deployed Assigned UIC picklist. Note: If you
selected more than on individual to update, the Current Deployed Assigned UIC field is not
displayed.

8. Click OK to save the change. DTAS returns you to the People tab screen. Click Cancel to
exit the action without saving any changes.
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7. LOCATIONS TAB

The Locations tab displays data related to locations within the deployment theater. Locations are
managed—including adding and editing locations—Dby the Theater Manager.

Deployed Theater, Accountability System (DTAS)

File Wiew Tools Help
People Locations l Hepolts] Management]

Location Mame Country City Coordinat &

» ARUBA ARUBA ARUBA 1212121:

CAMP SP&Z UMITED STATES KEAMEE 1212121:

HOME UMITED STATES RaLEIGH 2 111111

MING BASE YIETHAR YEOW MING 111133

TEST GRID Z0ME DESIGHATOR WESTERM SamOA TEST 111111

HERMDOM UMITED STATES FAlRFax 921213

CamMP BLEIFIELD KA T 109872

CAMP BLEIFIELD DJIBOUTI 105873

CamMP BLEIFIELD AFGHAMISTAN 109874

TEST ETHIOPIA ETHIOPIA 280112

FARBALS AFGHAMNISTAN 743799

KARSHI-KHANABAD UZBEKISTAN 462522

KIRKEE IRA&L 453261

KOMDLEZE AFGHAMNISTAMN B30338

KLWAIT KL T 117223

kLWl T CITY KL T 366743

LAMDSTUHL GERMANY 789219

LS54 ADDER IRAQ 123380

[P ETE Y BAHRAIM 855834

A5 ASAD IRAL 146252
CamMP BUERHING KA T h48892 .
‘ i b i P T;IJ

AERYz9nd =2 |Synchronization Complete - 11/28/2007 12:05:02 PM Queued Meszages: 0

Figure 7-1: Locations Tab
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8. REPORTS TAB

The Reports tab displays the available reports that you may generate within the DTAS
application. The Reports function allows you to generate several reports to assist in tracking
deployed personnel. You can generate the following four reports:

e Gains/Losses Report—The report displays those personnel who have either arrived at
the unit or become a non-asset to the organization during the 24-hour reporting period.
The report presents data from the 24-hour period preceding the time you generate the
report. The report consists of two parts—Gains and Losses—that are each presented on a
separate worksheet in Microsoft Excel.

e In Transit Report—This report displays data on those personnel who are in transit from
the unit.

e PERSTAT Report—This is the DTAS Personnel Status Report. The report consists of
four parts: Personnel Daily Summary, Loss Summary, Gains Summary, and Remarks.
The Remarks field is editable by the user; DTAS populates the other columns with data
from the database.

e Unit Roster—The Unit Roster lists all deployed personnel assigned to the unit for which
you generate the report.

DTAS displays all reports in Microsoft Excel. You can only produce reports for the UICs for
which you have visibility. You have the capability to generate all available reports for your
UICs. You can manipulate the reports in Excel. For directions on generating a report, refer to
Section 8.1, Generating a Report.
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Deployed Theater Accountability Software (DTAS) |Z| |E| E|
File Wiew Tools Help

People ] Locations Reports ] Management]

Select UIC: | Select One =l
r
r
r
r
r
Sort By: J

iew Report

AMERz%nd =2 |Synchronization Complete - 3/29/2005 3.37:17 PM Cueued Messages: 0

Figure 8-1: Reports Tab

8.1 Generating a Report

To generate a report, perform the following steps:

1. Select a UIC from the Select UIC picklist.

2. Check the Include Sub Unit checkbox if you would like to include personnel data from
“child” UICs; otherwise, the report will include only personnel data related to the selected
UIC.

3. Click the radio button to the left of the report you wish to generate.

4. If you selected the Unit Roster report, the Sort by picklist is activated. Select a criterion by
which you would like to sort the report data. You can only select one criterion.

5. Click View Report to generate the report. DTAS displays the report in Microsoft Excel.

6. You can print or save the report from within Excel. To print the report, select Print from the

File menu and click OK. To save the report, select Save from the File menu, assign a file
name, and click Save.

8.2 Gains/Losses Report

The Gains/Losses Report is divided into two worksheets: one for gains and one for losses. The
Gains portion of the report lists personnel who have arrived in the current 24-hour reporting
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period as a gain to the unit. This is determined by the person’s arrival date and arrival time to
the unit. The Losses portion of the report lists those personnel who are no longer an asset to this
organization. These personnel became a non-asset during the current reporting period.

821

Data Definitions (Army View)

The following are the definitions for the data columns contained on both the Gains worksheet
and the Losses worksheet of the Army report:

UIC—This is the unit identification code of the unit.
Unit Name—This is the corresponding unit name of the UIC.

DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22is the day of the month

— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

— 04 represents the year

Name—This is the name of the individual gain or loss during this reporting period.

SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

DoD Component—This may contain one of the Department of Defense Component
codes.

Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

Rank—This is the rank of the individual gain or loss.

PMOS/AOC/Series—This is the primary MOS/AOC/Series of the individual gain or
loss during this reporting period.

SQI—This is a list of all Skill Qualification Identifiers (SQIs) of the individual gain or
loss during this reporting period.

ASI—This is a list of all Additional Skill Identifiers (ASIs) of the individual gain or loss
during this reporting period.

2" MOS—This is the secondary MOS of the individual gain or loss during this reporting
period.

LANG—This is list of all language identifiers of the individual gain or loss during this
reporting period.

Sex—This is the sex of the individual gain or loss during this reporting period.
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e DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

e DDS Reason—This is the deployed duty status reason code of the individual gain or loss
during this reporting period.

e DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

822 Gains/Losses Report Sample (Army View)

DTAS displays the Gains/Losses Report for the Army view in an Excel spreadsheet template as
shown in the samples below.

SECRET

DTAS G AINS /LOSSES REPORT

3 UNIT HAME oTG
TESTCE TEST C0 LLEEN RO S0 24123400107
*GAINS:

"Gars willbe as of b T2 hour rep oring perkad .

Vb eployed Duly Shake

THESTER
ARRIVAL
DATE
TEZTER, F RED U ARMYIO LD IER ARMY REGU LAR T M TRA LOR ZOOTJULOE 0OTFEEZI PROOI  TESTCE
TESTER, GREG VS ARMYVSD LD IER ARMY REGU LAR iRy M TRA LOR 20OTJU LGOS 20CTFEB2I PHOOI  TESTCE
TESTER, HARRY U ARMYSO LD IER ARMY REGU LAR [0 M TRA LOR Z0OTJULOE 200TFEEZI PHOM TESTCE
TESTER, IRENE VS ARMYVSD LD IER ARMY REGU LAR =5 F TR LOR 20OTJU LGS 20CTFEB21 PHOOM TESTCE

[ =1
COMPOMEBNT

ZERVE E
COMPONENT

PRICSH A0
CISERIES

=0 [ =y
Mo REAZON

[ E=y
bATE

‘ NEME

SN/ GUID|  PERZONTYPE |

B ‘ =]

LENG

==

[T E=

DAZUE

DATUE

SECRET

Figure 8-2: Gains Worksheet (Army View)
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WECEET
DTAS GAINS / LOSSES REPORT
Fr, UNITKZME TG
TESTCE TECT COLLEEN RO 241234 ULET
*LOSSES:
“Losses wilbe ar ohe 72 hour reporing perod
“heploged Duly Slaks
THEATER
NAIE TN IGUID PERCO N TVFE bob SERVICE RANE PROZIADE! f=xl] A2 Zun LANG | ZEx| DD D_DC' I'ID.C" ARRIVAL | DASUE |DATUE
COMPONENT |COMPO NBNT CERIES [ [xE=] REAZON DATE DATE
ERAZILE, G UI=NA DODCONTRACTO R oz F RED MK OTIULZE 200E0CTIZ TESTCE
EYEUR, AR VIN FED CROZZUD REER  NAUY M RED MK IOTJULZE e CTIZ TESTCE
ZECEET
Figure 8-3: Losses Worksheet (Army View)
823 Data Definitions (Marine View)

The following are the definitions for the data columns contained on the both the Gains worksheet
and the Losses worksheet of the Marine view report:

e UIC—This is the unit identification code of the unit.

e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format: 221805ZNOV04
— 22 s the day of the month
— 1805 is the military time configuration
— Zrepresents Zulu
— NOV represents November
— 04 represents the year

e Name—This is the name of the individual gain or loss during this reporting period.

e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.
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e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual gain or loss.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e AMOS—This is the Alternate Military Occupational Specialty of the individual gain or
loss during this reporting period.

e 1% AMOS—This is the First Alternate Military Occupational Specialty of the individual
gain or loss during this reporting period.

e LANG—THhis is list of all language identifiers of the individual gain or loss during this
reporting period.

e Sex—This is the sex of the individual gain or loss during this reporting period.

e DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

e DDS Reason—This is the deployed duty status reason code of the individual gain or loss
during this reporting period.

e DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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824 Gains/Losses Report Sample (Marine View)

DTAS displays the Gains/Losses Report for the Marine view in an Excel spreadsheet template as
shown in the samples below.

SECRET
DTAS GAINS /LOSSES REFPORT
[ THTT HEME 0T
TESTCE TESTECOLLEEN ROSS 2HzITZIULD
*EAINE:
‘Gahs willbe as ofthe 72 bonr gportieg pe risl.
** Dep brye ol Dty St s
¥ .. | THEATER
. R . Dol SERVICE [ ., el amas| 15t | ane = . 0Ds aprnal |pasure | patune
| HAME SN0 | PERSONTYPE [ ot e Saponent | FANE ] PRos [ amas], O LaNG |SEx Eacon| Date FRIVAL |DASUK | DATUIC
TESTEF, FRED FEGULAR 10T ] TOTJULGE o007 FEEZ1 PROOI TEGTCE
TESTEF, GREG REGULAR  2LT ] 2007JULOG 2007 FEE21 PKOOI  TESTCE
TESTER, HARRY REGULAR  CW3 " 2007JULOG 2007 FEB21 PKOOM TESTCE
TESTER, IRENE REGULAR  CWNS F 2007JULOG 2007 FEE21 PKOOM TESTCE
SECRET

Figure 8—-4: Gains Worksheet (Marine View)
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SECRET

DTAS GAINS /LOSSES REPORT

[ UNIT NARE oTG
EZTCE TESTCOLLEEN RO SD 241237 ZIULaT
*LOSSES:

“Lozzes willke as ot the T2 hour reportng pe rbd.
*Dep baye o DNty States

THEATER

. et ¢ - Do SERVICE |, velamee| B | sl | Dozt [ post | LEE ST e e

NAME SENIGUID PERSONTVPE | owe et o mpaneny|FANK| PHos [amos | ol fiane (sex| oos~ | e 0l hate ..FI!:E[F.E.L DASUIC | DATUIE
BRELE, QUIEHE, 000 CONTRACTOR  Goh F RED WE TWTIES D060 TS TESTCE
EYRUM, MARVIN RED CROSSWORKER  HAVY W RED ME 2007TJULZS 20060 CTI3 TESTCE

SECRET

Figure 8-5: Losses Worksheet (Marine View)
8.3 In Transit Report

831 Data Definitions (Army View)
The following are the definitions for the data columns contained on the In Transit report for the
Army view:

e UIC—This is the unit identification code of the unit.

e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22is the day of the month
— 1805 is the military time
— Zrepresents Zulu
— NOV represents November
— 04 represents the year
e Name—This is the name of the individual in transit.
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e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual in transit.

e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual in transit.

e MOS/AOC/Series—This is the MOS/AOC/Series of the individual in transit.

e DDS—This is the deployed duty status of the individual in transit.

e DDS Date—This is the deployed duty status date of the individual in transit.

e DDS Reason—This is the deployed duty status reason code of the individual in transit.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment of the individual in transit.

e Phys. Loc.—This is the physical location of the individual in transit.

e Location Arrival Date—This is the arrival date to the current location of the individual
in transit.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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832 In-Transit Report Sample (Army View)
DTAS displays the In-Transit Report in an Excel spreadsheet template as shown in the Army
view sample below.

SECRET

DTAS IN-TRANSIT REPORT

LI LIMIT MAME DTG
TESTCE | TEST COLLEEM ROSS 191 5302M ARDT

FDeployed Duty Status

" . |THEATER LCoZ AT 10N
FERSOMN Dol SERMCE MO RO Dot DDs*| DDE AREIVAL PHYS SRRVAL |Desuc lDaTuie

MAME | SEN/GUID | pyop eomponenT |companenT | R | cErIES DaTE|REsON [ “RRIEL | oc | ARRY

SECRET

Figure 8-6: In-Transit Report Sample (Army View)

8.3.3 Data Definitions (Marine View)
The following are the definitions for the data columns contained on the In Transit report for the
Marine view:

e UIC—This is the unit identification code of the unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month
— 1805 is the military time

— Zrepresents Zulu

— NOV represents November
— 04 represents the year
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e Name—This is the name of the individual in transit.

e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual in transit.

e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual in transit.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e DDS—This is the deployed duty status of the individual in transit.
e DDS Date—This is the deployed duty status date of the individual in transit.
e DDS Reason—This is the deployed duty status reason code of the individual in transit.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment of the individual in transit.

e Individual Location—This is the location of the individual in transit.

e Location Arrival Date—This is the arrival date to the current location of the individual
in transit.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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8.3.4 In-Transit Report Sample (Marine View)

DTAS displays the In-Transit Report in an Excel spreadsheet template as shown in the Marine
view sample below.

SECRET

DTAS IN-TRANSIT REPORT

[NIIS LINIT MAME TG
TESTCE | TEST COLLEEN ROSS 19192970 AR O7

*Deploved Duty Status

THEATER LOC ATION
PERSOM|  DoD SERVICE |ppst| post INDIWIDU AL
TWPE  |COMPOMENT |COMPORENT | RAMK |FMOS | DDS® f re | ason ’““;':'Tvé’"- LOC ATION ’“‘;TTVE’&L DASUIC [DATUIC

MAME | S3SM S GUID

SECRET

Figure 8-7: In-Transit Report Sample (Marine View)

8.4 PERSTAT Report
The PERSTAT Report is divided into four parts:

e Part |: Personnel Daily Summary—The report provides a snapshot of personnel status
for your unit, including gains and losses.

e Partll: Loss Summary—The Loss Summary report provides information on the
aggregate number of losses and types of loss on one worksheet and provides a detailed
loss report on a second worksheet.

e Part Ill: Gains Summary—The Gains Summary report provides information on the
aggregate number of losses and types of loss on one worksheet and provides a detailed
loss report on a second worksheet.

e Part IV: Remarks—The Remarks section allows you to include comments and
additional information with the report.

8-12
January 14, 2008 Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

There are several business rules that govern the data that are reported on the PERSTAT Report.
Please refer to Business Rules: PERSTAT Report for more information.

84.1 Part I Personnel Daily Summary

8.4.1.1 DATA DEFINITIONS
The following are the definitions for the data columns contained on Part | of the PERSTAT
report:

e Report Number—This sequential number is generated by the unit for management for
all PERSTAT reports.

e DTG Prepared—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 s the day of the month

— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

— 04 represents the year
e UIC—This is the unit identification code of the reporting unit.
e Unit Name—This is the corresponding unit name of the UIC.

e Person Type—The Person Type tracked includes Army—Regular Active, Army-Army
Reserve, Army-National Guard, Army-Unknown, Navy, Air Force, Marines, Coast
Guard, DoD Civilian, Non-DoD Civilian, Contractor, Other Civilian, NAF Employee
(AAFES), Red Cross Worker, Foreign National Civilians, and Foreign National Military.

e ASGD.—Assigned consists of all personnel assigned to the reporting unit.
e ATCH—Attached consists of all personnel attached to the reporting unit.
e Op. Strength—This is the operational strength number for the unit.

e Females—This is a count of the number of female personnel in the unit.

e KIA—This isa DTAS deployed duty status that represents a casualty who is killed
outright or who dies as a result of wounds received in action.

e WIA—This is a DTAS deployed duty status that represents a casualty who is wounded,
sick, or injured as the result of a battle.

e MIA—This is a DTAS deployed duty status that represents a Soldier who is missing in
action by reason of enemy action.

e Other Losses—This includes the following:
— Confined by Military Authorities (CMA)
— Convalescent Leave (CLV)
— Death Other (DO)
— Duty Status Where Abouts Unknown (DWU)
— Hospitalized (Battle Incurred) (HOW)
— Hospitalized (Nonbattle Incurred) (HOS)
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— In-Transit (TRA)

— Missing—Absent Without Leave (MIS-AWL)

— Missing—Beleaguered (MIS-BGD)

— Missing-Besieged (MIS-BSG)

— Missing—Captured (MIS-CAP)

— Missing-Detained (MIS-DTN)

— Missing-Interned (MIS-INT)

— Missing—Missing (MIS-MIS)

— Redeployed (RED)

— Rest and Recuperation (RNR)

— The delete actions that originate from the Mobile and Theater systems.
— The loss for the losing unit that results from an Correct DASUIC action.
— The loss that results from an attachment that is ended or deleted.

e Total Losses—This is the sum of the previous four columns on this report: (1) KIA, (2)
WIA, (3) MIA, and (4) Other Losses.

e Gains—This includes personnel who have arrived in the current 24-hour reporting period
as a gain to the unit. This is determined by the person’s arrival date and arrival time to

the unit.
e Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
8.4.1.2 PART I: PERSONNEL DAILY SUMMARY SAMPLE (ARMY VIEW)

A sample of the Personnel Daily Summary worksheet is shown below. The sample shown is for
the Army view.
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Figure 8-8: Part |: Personnel Daily Summary Sample (Army View)

8.4.1.3 PART I: PERSONNEL DAILY SUMMARY SAMPLE (MARINE VIEW)
A sample of the Personnel Daily Summary worksheet is shown below. The sample shown is for

the Marine view.
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Figure 8-9: Part I: Personnel Daily Summary Sample (Marine View)

842 Part Il: Loss Summary

8.4.2.1 DATA DEFINITIONS FOR LOSS SUMMARY SECTION (ARMY VIEW)

The following are the definitions for the data columns contained on the summary portion of Part
Il of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22is the day of the month

— 1805 is the military time
— Zrepresents Zulu

January 14, 2008
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— NOV represents November
— 04 represents the year

e Person Type—The Person Type is derived from the following data elements: DoD
Contractor, DoD Federal Civilian, Foreign National/Military, NAF Employee (AAFES),
Non-DoD Federal Civilian, Other Civilian, Other US Service Member, Red Cross
Worker, or US Army Soldier.

e PMOS/AOC/Series—This is the primary MOS/AOC/Series of the individual loss during
this reporting period.

e Grade/Skill Level—This represents the grade or skill level for the individual loss during
this reporting period.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

e Loss Type—The Loss Type column of the Loss Summary page identifies the action or
event that caused the person to become a loss. The following is a listing of the possible
loss types and their meanings:

— DEL—This loss type is displayed when:

e The person’s record is deleted. The following events cause the deletion of a
person’s record:

— A Mobile system user submits the Delete Person action to delete a person’s
record.

— A reassignment action causes the Mobile system to lose visibility of the
person’s record.

e The person is reassigned. If a Mobile system user submits an Correct DASUIC
action for a person’s record, DEL is displayed as the loss type for the losing unit.

— ATCH—This loss type is displayed for the following attachment-related losses:

e Assigned unit. When a person is attached out, ATCH is displayed as the loss
type for the assigned unit.

e Attached unit. When a person’s attachment is released or deleted, ATCH is
displayed as the loss type for the attached unit.

— The loss type for duty status-related losses is the duty status itself. For example, if a
person’s duty status is changed to RNR, then the loss type will be RNR.

e Total—This is the total number for each line of information

e Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
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8.4.2.2 PART Il: LOSS SUMMARY SAMPLE (ARMY VIEW)
A sample of the Loss Summary worksheet is shown below.
SECRET
PART Il - LOSS SUMMARY
LI LIMIT FAME DTG
TESTCE TEST COLLEEN ROSS 241 3002)UL07
PMOS F&0C 7| GRADE ! LOSS
PERSOM TYPE SERIES SHILL LE YEL DASUIC |DATUIC TYPE TOTAL REMARKE
Cortractor TESTCE REDMIC 1
Red Cross Worker TESTCE REDMIC 1
Total Losses 2
SECRET

Figure 8-10: Part Il: Loss Summary Sample (Army View)

8.4.2.3 DATA DEFINITIONS FOR LOSS SUMMARY SECTION (MARINE VIEW)
The following are the definitions for the data columns contained on the summary portion of Part
Il of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month
— 1805 is the military time
— Zrepresents Zulu
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— NOV represents November
— 04 represents the year

e Person Type—~Person Types can be one of the following: DOD Contractor, DOD
Federal Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e Grade/Skill Level—This represents the grade or skill level for the individual loss during
this reporting period.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

e Loss Type—The Loss Type column of the Loss Summary page identifies the action or
event that caused the person to become a loss. The following is a listing of the possible
loss types and their meanings:

— DEL—This loss type is displayed when:

e The person’s record is deleted. The following events cause the deletion of a
person’s record:

— A Mobile system user submits the Delete Person action to delete a person’s
record.

— A reassignment action causes the Mobile system to lose visibility of the
person’s record.

e The person is reassigned. If a Mobile system user submits an Correct DASUIC
action for a person’s record, DEL is displayed as the loss type for the losing unit.

— ATCH—This loss type is displayed for the following attachment-related losses:

e Assigned unit. When a person is attached out, ATCH is displayed as the loss
type for the assigned unit.

e Attached unit. When a person’s attachment is released or deleted, ATCH is
displayed as the loss type for the attached unit.

— The loss type for duty status-related losses is the duty status itself. For example, if a
person’s duty status is changed to RNR, then the loss type will be RNR.

e Total—This is the total number for each line of information

e Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
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8.4.2.4 PART Il: LOSS SUMMARY SAMPLE (MARINE VIEW)
A sample of the Loss Summary worksheet is shown below.
SECRET
PART Il - LOSS SUMMARY
LIz LIMIT MAME O TG
TESTCE TEST COLLEENM ROSS 241251 ZJULOT
GRADE £ LOES
PERSON TYPE | PMOS SKILL LEVEL DASUIC (DATUIC TYRE TOTAL REMARKS
Contractor TESTCE RED -MIC 1
Red Cross Woarker TESTCE RED -MIC 1
Total Losses 2
SECRET
Figure 8-11: Part Il: Loss Summary Sample (Marine View)
8.4.2.5 DATA DEFINITIONS FOR LOSS DETAIL SECTION (ARMY VIEW)

The following are the definitions for the data columns contained on the detail portion of Part 11
of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

22 is the day of the month
1805 is the military time

Z represents Zulu

NOV represents November
04 represents the year
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e Name—This is the name of the individual gain or loss during this reporting period.

e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual gain or loss.

e PMOS/AOC/Series—This is the primary MOS/AQOC/Series of the individual gain or
loss during this reporting period.

e SQI—This is a list of all Skill Qualification Identifiers (SQIs) of the individual gain or
loss during this reporting period.

e ASI—This is a list of all Additional Skill Identifiers (ASIs) of the individual gain or loss
during this reporting period.

e 2" MOS—This is the secondary MOS of the individual gain or loss during this reporting
period.

e LANG—THhis is list of all language identifiers of the individual gain or loss during this
reporting period.

e Sex—This is the sex of the individual gain or loss during this reporting period.

e DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

e DDS Reason—This is the deployed duty status reason code of the individual gain or loss
during this reporting period.

e DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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8.4.2.6 Loss DETAIL SAMPLE (ARMY VIEW)
A sample of the Loss detail worksheet is shown below.

SECRET

DTAS GAINS / LOSSES REPORT

(s UHNIT HARE O0TG
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SECRET

Figure 8-12: Part Il: Loss Detail Sample (Army View)

8.4.2.7 DATA DEFINITIONS FOR LOSS DETAIL SECTION (MARINE VIEW)
The following are the definitions for the data columns contained on the detail portion of Part 11
of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22is the day of the month
— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

8-22
January 14, 2008 Draft (Version 3.3)
FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

— 04 represents the year
e Name—This is the name of the individual gain or loss during this reporting period.

e SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

e Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

e Rank—This is the rank of the individual gain or loss.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e AMOS—This is the Alternate Military Occupational Specialty of the individual gain or
loss during this reporting period.

e 1 AMOS—This is the First Alternate Military Occupational Specialty of the individual
gain or loss during this reporting period.

e LANG—THhis is list of all language identifiers of the individual gain or loss during this
reporting period.

e Sex—This is the sex of the individual gain or loss during this reporting period.

e DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

e DDS Reason—This is the deployed duty status reason code of the individual gain or loss
during this reporting period.

e DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.
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8.4.2.8 Loss DETAIL SAMPLE (MARINE VIEW)
A sample of the Loss detail worksheet is shown below.

SECRET

DTAS GAINS / LOSSES REPORT
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Figure 8-13: Part Il: Loss Detail Sample (Marine View)
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8.4.3

8.4.3.1

Part lll: Gains Summary

DATA DEFINITIONS FOR GAINS SUMMARY SECTION (ARMY VIEW)

The following are the definitions for the data columns contained on the summary portion of Part
111 of the PERSTAT report:

UIC—This is the unit identification code of the reporting unit.
Unit Name—This is the corresponding unit name of the UIC.

DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 is the day of the month
— 1805 is the military time

— Zrepresents Zulu

— NOV represents November
— 04 represents the year

Person Type—The Person Type is derived from the following data elements: DoD
Contractor, DoD Federal Civilian, Foreign National/Military, NAF Employee (AAFES),
Non-DoD Federal Civilian, Other Civilian, Other US Service Member, Red Cross
Worker, or US Army Soldier.

PMOS/AOC/Series—This is the primary MOS/AOC/Series of the individual during this
reporting period.

Grade/Skill Level—This represents the grade or skill level for the individual during this
reporting period.

DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

Gain Type—This column indicates whether the individual gain was assigned (ASGN),
attachment-related (ATCH), or assigned and attached (ASGN/ATCH) during the
reporting period. Note: ATCH indicates an attachment gain to the attached unit.
However, it also indicates a gain back to the assigned unit when the attachment ends.

Total—This is the total number for each line of information

Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
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8.4.3.2

PART lll: GAINS SUMMARY SAMPLE (ARMY VIEW)

A sample of the Gains Summary worksheet is shown below.

SECEET

PART Il - GAINS SUMMARY

uic

UHIT NAWIE DOTG

Total Gains

TESTCE TEST COLLEEN ROSS 24130020107
PrRA0S FADC GRADES GAIN
PERSON TYPE SERIES SKILL LEVEL | DASUIC| DATUIC | Py e | TOTAL REMARKS
Aoy - Regular fotive o1 PKOOI  TESTCE ATCH 1
Ay - Regular fetive oz PEOOI  TESTCE ATCH 1
Aoy - Regular fotive Wi PKOOM TESTCE ATCH 1
Ay - Regular fetive WNis PrOOM  TESTCE ATCH 1

SECRET

8.4.3.3

Figure 8-14: Part lll: Gains Summary Sample (Army View)

DATA DEFINITIONS FOR GAINS SUMMARY SECTION (MARINE VIEW)

The following are the definitions for the data columns contained on the summary portion of Part
I11 of the PERSTAT report:

e UIC—This is the unit identification code of the reporting unit.
e Unit Name—This is the corresponding unit name of the UIC.

e DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

22 is the day of the month
1805 is the military time

Z represents Zulu

NOV represents November
04 represents the year
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e Person Type—The Person Type is derived from the following data elements: DoD
Contractor, DoD Federal Civilian, Foreign National/Military, NAF Employee (AAFES),
Non-DoD Federal Civilian, Other Civilian, Other US Service Member, Red Cross
Worker, or US Army Soldier.

e PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

e Grade/Skill Level—This represents the grade or skill level for the individual loss during
this reporting period.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

e Gain Type—This column indicates whether the individual gain was assigned (ASGN),
attachment-related (ATCH), or assigned and attached (ASGN/ATCH) during the
reporting period. Note: ATCH indicates an attachment gain to the attached unit.
However, it also indicates a gain back to the assigned unit when the attachment ends.

e Total—This is the total number for each line of information

e Remarks—This block is an editable field, allowing you to manually type in relevant,
useful data.
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8.4.3.4

PART lll: GAINS SUMMARY SAMPLE (MARINE VIEW)
A sample of the Gains Summary worksheet is shown below.

SECRET

PART Il - GAINS SUMMARY

uic UHIT HAME OTG
TESTCE TEST COLLEEM ROSS 2H25 12 UL0F
GRADE ! Gl
FERSOM TYPE PhCS SHILL LEVEL LASUIC| DATUIC TFE TOTAL REMARKS

Armiy- Regular Active ui] PHOOI  TESTCE ATCH 1
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Army- Regular Active s PO TESTCE ATCH 1

Totadl Gains 4

SECRET

Figure 8-15: Part lll: Gains Summary Sample (Marine View)
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8.4.3.5

DATA DEFINITIONS FOR GAINS DETAIL SECTION (ARMY VIEW)

The following are the definitions for the data columns contained on the detail portion of Part 11l
of the PERSTAT report:

UIC—This is the unit identification code of the reporting unit.
Unit Name—This is the corresponding unit name of the UIC.

DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format: 221805ZNOV04

— 22 s the day of the month

— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

— 04 represents the year

Name—This is the name of the individual gain or loss during this reporting period.

SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

DoD Component—This may contain one of the Department of Defense Component
codes.

Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

Rank—This is the rank of the individual gain or loss.

PMOS/AOC/Series—This is the primary MOS/AOC/Series of the individual gain or
loss during this reporting period.

SQI—This is a list of all Skill Qualification Identifiers (SQIs) of the individual gain or
loss during this reporting period.

ASI—This is a list of all Additional Skill Identifiers (ASIs) of the individual gain or loss
during this reporting period.

2" MOS—This is the secondary MOS of the individual gain or loss during this reporting
period.

LANG—This is list of all language identifiers of the individual gain or loss during this
reporting period.

Sex—This is the sex of the individual gain or loss during this reporting period.

DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

DDS Reason—This is the deployed duty status reason code of the individual.

8-29

January 14, 2008 Draft (Version 3.3)

FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

e DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.
e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

8.4.3.6 GAINS DETAIL SAMPLE (ARMY VIEW)
A sample of the Gains detail worksheet is shown below.

SECRET

DTAS GAINS / LOSSES REPORT

UK UHIT HARE DTG
BITRIG | SUSANG B UNIT Z7230TZNOWOT
*GEAINS:

‘Galk: wlhbe 3 oTte Z4Lhonr N'l:ll:lmlg |:I@“:(|.
“*Depbyed Dty Stans
seni|pERSON| oD SERVEE PROSIADC] 2D ops |pose| THEATER

WAME 1 Guip | Tvpe |component|oompanent|FANE] e Ries el s | LANE | B POS g pu s | aTE 'Q'E':r;:l- it

SECRET

Figure 8-16: Part lll: Gains Detail Sample (Army View)
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8.4.3.7

DATA DEFINITIONS FOR GAINS DETAIL SECTION (MARINE VIEW)

The following are the definitions for the data columns contained on the detail portion of Part 11l
of the PERSTAT report:

UIC—This is the unit identification code of the reporting unit.
Unit Name—This is the corresponding unit name of the UIC.

DTG—Date Time Group prepared. The DTG will be in the following format:
221805ZNOV04. The following is an explanation of this format:

— 22 s the day of the month

— 1805 is the military time

— Zrepresents Zulu

— NOV represents November

— 04 represents the year

Name—This is the name of the individual gain or loss during this reporting period.

SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual gain or loss during this reporting period.

Person Type—This is the Person Type of the individual gain or loss during this reporting
period. Person Types can be one of the following: DOD Contractor, DOD Federal
Civilian, Foreign National/Military, NAF Employee(AAFES), Non-DOD Federal
Civilian, Other Civilian, Red Cross Worker, or United States Marine, US Air Force, US
Army Soldier, US Coast Guard, or US Navy.

DoD Component—This may contain one of the Department of Defense Component
codes.

Service Component—This is the Service Component of the individual gain or loss
during this reporting period. The Service Component may be one of the following:
National Guard, Regular, Reserve, or Unknown.

Rank—This is the rank of the individual gain or loss.

PMOS—This is the Primary Military Occupational Specialty of the individual gain or
loss during this reporting period.

AMOS—This is the Alternate Military Occupational Specialty of the individual gain or
loss during this reporting period.

1t AMOS—This is the First Alternate Military Occupational Specialty of the individual
gain or loss during this reporting period.

LANG—This is list of all language identifiers of the individual gain or loss during this
reporting period.

Sex—This is the sex of the individual gain or loss during this reporting period.

DDS—This is the deployed duty status of the individual gain or loss during this reporting
period.

DDS Reason—This is the deployed duty status reason code of the individual.

DDS Date—This is the deployed duty status date of the individual gain or loss during
this reporting period.
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e Theater Arrival Date—This is the initial arrival date to the theater for the current

deployment.

e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

8.4.3.8 GAINS DETAIL SAMPLE (MARINE VIEW)

A sample of the Gains detail worksheet for the Marine view is shown below.

SECRET

DTAS GAINS /LOSSES REPORT

UK THIT A ME DTG
IB:TMCE SUSANG B UNIT T 23BN VDT
*GAINS:
‘Gals willbe as of the 24 hon 1 reporthy perkd.
VD ployed Dy St
. o PERZIN DoD SERWVIZE . — P J— . - . 1)1k Doz T.HE';'T..ER R -
HaME |ssnaGuiD| Tt e | componEnT| FANE| PROS AMDS SEAMOS |LANG [SEx| D05 | oot ot .-.FI:JE-[FE.L DAS UK [ DATUIC

SECRET

Figure 8-17: Part lll: Gains Detail Sample (Marine View)

8.4.4 Part IV: Remarks

This block is an editable field, allowing you to manually type in relevant, useful data.
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8.4.4.1 PART IV: REMARKS SAMPLE
A sample of the Remarks worksheet is shown below.

SECRET

PART IV - REMARKS

SECRET

Figure 8-18: Part IV: Remarks Sample

8.4.5 Business Rules: PERSTAT Report
The following business rules apply to the PERSTAT Report:

Part I: Personnel Daily Summary

e Only the Missing—Missing in Action (MIS-MIA) duty status is reported in the MIA
column.

e The Other Losses column reports the following:
— Confined by Military Authorities (CMA)
— Convalescent Leave (CLV)
— Death Other (DO)
— Duty Status Where Abouts Unknown (DWU)
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— Hospitalized (Battle Incurred) (HOW)

— Hospitalized (Nonbattle Incurred) (HOS)

— In-Transit (TRA)

— Missing—Absent Without Leave (MIS-AWL)

— Missing—Beleaguered (MIS-BGD)

— Missing-Besieged (MIS-BSG)

— Missing—Captured (MIS-CAP)

— Missing—Detained (MIS-DTN)

— Missing-Interned (MIS-INT)

— Missing—Missing (MIS-MIS)

— Redeployed (RED)

— Rest and Recuperation (RNR)

— The delete actions that originate from the Mobile and Theater systems.
— The loss for the losing unit that results from an Correct DASUIC action.
— The loss that results from an attachment that is ended or deleted.

After 24 hours, the following permanent losses are not counted against assigned strength
and Female columns:

— Death Other (DO)

— Killed in Action (KIA)

— Redeployed-Dropped from Rolls (RED-DFR)

— Redeployed-Hospitalized (Battle Incurred) (RED-HOW)

— Redeployed-Hospitalized (Nonbattle Incurred) (RED-HOS)
— Redeployed—-Mission Complete (RED-MIC)

Part Il: Loss Summary

Losses reported on both the Loss Summary worksheet and the Losses worksheet include
all duty status changes except Present for Duty (PDY) and Temporary Duty (TDY).

Losses include delete actions that originate from the Mobile and Theater systems.
The Correct DASUIC function reports a loss for the losing unit.

The data reported on the Loss Summary is only for the preceding 24-hour period.
Any action that ends or deletes an attachment is reported as a loss for the losing unit.

Part I11: Gains Summary

The data reported on the Gains Summary is only for the preceding 24-hour period.
The Correct DASUIC function reports a gain for the gaining unit.
Any action that assigns or attaches a person is reported as a gain for the gaining unit.

Any action that ends or deletes a person’s individual attachment is reported as a gain to
the person’s assigned unit.
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e A unit release action that ends a person’s unit attachment is reported as a gain to the
assigned higher headquarters unit that was not part of the unit attachment.

8.5 Unit Roster

The Unit Roster Report comprises the overall Unit Roster. The data displayed varies depending
on whether the Army or Marines view is selected.

851 Army View

8.5.1.1 UNIT ROSTER (ARMY VIEW)
The following are the definitions for the data columns contained on the Unit Roster worksheet:

e Name—This is the name of the individual.

e SSN/GUID—This is the Social Security number or global unigque identifier (GUID) of
the individual.

e Person Type—This is the Person Type of the individual. Person Types can be one of the
following: DOD Contractor, DOD Federal Civilian, Foreign National/Military, NAF
Employee(AAFES), Non-DOD Federal Civilian, Other Civilian, Red Cross Worker, or
United States Marine, US Air Force, US Army Soldier, US Coast Guard, or US Navy.

e DoD Component—This may contain one of the Department of Defense Component
codes.

e Service Component—This is the Service Component of the individual. The Service
Component may be one of the following: National Guard, Regular, Reserve, or
Unknown.

e Rank—This is the rank of the individual.

e MOS/AOC/Series—This is the MOS/AOC/Series of the individual.

e SQI—This is a list of all Skill Qualification Identifiers (SQIs) of the individual.
e ASI—This is a list of all Additional Skill Identifiers (ASIs) of the individual.

e 2""MOS/AOC—This is a list of the secondary MOS/AOC for the individual.

e LANG—THhis is list of all language identifiers of the individual.

e ASGN/ATCH—This indicates whether the individual is attached or assigned to the
reporting unit.
e DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

e Deployed Assigned Unit Name (DASUIC)—This is the name of the person’s deployed
assigned unit.

e DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

e Deployed Attached Unit Name (DATUIC)—This is the name of the person’s deployed
attached unit.

e DATUIC Arrival Date—This is the arrival date to the unit for the current attachment.
e HUIC—This is the UIC of the unit the person is assigned to at his or her home station.
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e Assigned Unit Name (HUIC)—This is the assigned unit name of the unit for the
individual at his or her home station.

e MPC—This is the Military Personnel Class code for the soldier and other service
member.

e DDS—This is the deployed duty status of the individual.
e DDS Reason—This is the deployed duty status reason code of the individual.
e DDS Date—This is the deployed duty status date of the individual.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e Phys. Loc.—This is the physical location of the individual.
e Phys. Base Camp—This is the location of the individual’s base camp.
e Phys. Country—This is the country associated with the individual’s physical location.

e Phys. Location Arrival Date—This is the arrival date to the current location of the
individual.

e ASGN Loc—This is the individual’s assigned location.

e ASGN Base Camp—This is the assigned base camp for the individual.
e ASGN Country—This is the assigned country for the individual.

e ASGN Location—This lists the individual’s assigned location.

e ASGN Location Arrival Date—This is the arrival date to the assigned location of the
individual.

e Sex—This is the sex of the individual.

e HOR City—This is the home of record (HOR) city for the individual.

e HOR State—This is the home of record (HOR) State for the individual.

e Marital Status—This is the marital status of the individual.

e Military Education Level—This is the military education level of the individual.
e Religious Denomination—This is the religious denomination of the individual.

e Race—This is the race population code for the individual.

e Ethnic Group—This is the code for the individual’s ethnic group.

e Blood Type—This is the blood type of the individual.

e Date of Birth—This is the date of birth for the individual.

e DEROS Date—This is the Date Eligible to Return from Overseas (DEROS) for the
individual.

e Security Clearance Level—This is the security clearance level for the individual.

e Security Clearance Level Code—This code indicates the level of security clearance the
individual has been granted.

e Security Clearance Date—This is the date the individual’s security clearance was
granted.

e TAPDB Record Status Code—This code indicates the record status of individual.
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e Operation—The title of the operation to which the individual is assigned.

e Admission Date—This is the date the individual was admitted to a medical treatment
facility.

e Discharge Date—This is the date on which the individual was discharged from a
medical treatment facility.

e Hospital Description—This lists the hospital name.
e Status Description—This indicates whether the individual is in-patient or out-patient.

e Destination Description—This provides information on where the patient will be sent
for treatment.

e Condition Description—This provides a brief description as to the individual’s
condition.

e Patient Disposition
e Remarks—This field lists any remarks regarding the individual’s medical treatment.

e Tour Status—This indicates the individual’s status relative to completion of a tour of
duty in a location outside the boundaries of the continental United States.

e Sub Tour Status—This designates a subtype of tour status.
e Tour Days—This provides a count, in days, of the length of the individual’s tour.

e Tour Effective Date—This is the calendar date on which the individual’s tour of duty
began.

8.5.1.1.1 UNIT ROSTER REPORT SAMPLE (ARMY VIEW)

DTAS displays the Unit Roster Report in an Excel spreadsheet template. Because of the width
of the report, you may want to print the report as multiple pages, as shown in the sample below,
in order to produce a legible report.
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SECRET
*Dreployed Duty Status
ATKIMSOM, MICHAEL US ARMY SOLDIER  ARMY REGULAR SFC 92F R s ] 220
BASHAMN, SUSAN US ARMY SOLDIER  ARMY RESERYE CPT GEH
DOLD, AMMA US ARMY SOLDIER  ARMY RESERYE SPC 51w 8]
GEMDROM, MARK US ARMY SOLDIER  ARMY REGULAR M3G  MZ 4.8 M0 ]
LESMERIZES, JOHM US ARMY SOLDIER  ARMY REGULAR SGT 638 8]
MCLAME, MARY US ARMY SOLDIER  ARMY REGULAR CPT 158 BP, A4 45K
SIRIGMNAND, FRAMK US ARMY SOLDIER  ARMY REGULAR P 25F
TREMALLC, CHRISTOPHER US ARMY SOLDIER  ARMY REGULAR SGT  3ME o] VE]
SECRET

Figure 8-19: Unit Roster—Page 1 (Army View)
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SECRET

ATCH
BTG
ATCH
ATCH
ATCH
Gh ASGN
ATCH
ATCH

G2TMSG
B2TMEG
D2TMEG
GRTMSG
K2TMEG
B2TMSG
D2TMSG
E2TMEG

SUSAN G CHILD OF G
SUSAN G B UNIT
SUSAM G D UMIT
SUSAN G CHILD OF G
SUSAN G K UNIT
SUSAR G B UNIT
SUSAM G D UMIT
SUSAN G E UNIT

2007 SEPDT
2007SEFDT
2007SEPDY
20073EPDT
2007SEPDT
2007 0CT20
2007=EPZ20
2007MON20

B2TMSG  SUSAM G B UNIT
CZTMSE2 UPDATED MAME © UMIT
B2TMEG  SUSANM G B UMIT
B2TMEG  SUSAM G B URMIT
B2TMSG  SUSAN G B UNIT
C2TMEGZ LUPDATED MAME C UMIT
B2TMSG  SUSAM G B UNIT
B2TMSG  SUSAN G B UNIT

SECRET

07OCT26 WHIFLAL
007MOW2E WRYEYE
07T 25 WEEQYC
007ROVD2 WBGCARL
0070CT25 WiD4AS
007HOV2E WEOLT
007HOVO2 W2LEHZ
2007MCNW20 WIZR20

OO 9CSMAIMT MGMT

DET 12 7215 MSU

USASTUDET ILLIMOIS
ITB 30 AGBMCO A

E
o]
E
E
MNCO ACADEMY E
o]
E
USADEMTAC FT SAM HOUS E

Figure 8-20: Unit Roster—Page 2 (Army View)
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SECRET

DTAS UNIT ROSTER

PO
RED RMR
PO
PO
PO
TRA LOR
RED RMR
TRA LOR

2007 MOY09
2007 MOY2E
2007 MOW09
2007 MOW09
2007 M09
2007 MOW2E
2007 MOW2E
2007 MOY2E

2007SEPDT
2007SEPDT
2007SEPODT
2007SEPODT
2007SEPDY
20070CT20
2007SEP20
2007M N0

5800 268054 - AL SAPBER, KU AASSBER KIWAIT
Qa5 IF COMUS

58 00 268054 - AL SABER, KU AASABER KLWAIT
58 00 268054 - AL SABER, KU AASABER KLWAIT
58 OO0 268054 - AL SABER, KU AASABER KLWWAIT

MD DD 2453255 - &0 CAY KU AR CEY KLWARIT
97 I COMUS
MO DD 245955 - A0 CaN, KU A8 CEY KLWRIT

SECRET

2007 OW0E
2007 OV
2007 OW0E
2007 OW0E
2007008
2007 OV
2007 OV
2007 O

038 00 268054 - A8 SABER, KU
01D DD 245595 - &8 CAY, KU

038 00 265054 - A8 SABER, KU
038 00 265054 - A8 SABER, KU
038 0 263054 - o8 SABER, KU
01D DD 2453255 - &8 CAY, KU

01D DD 245555 - &8 CAY, KU

O01H HH 3548980 - AF GHAMISTAN, &F

Figure 8-21: Unit Roster—Page 3 (Army View)
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SECRET

Ad SABER KL T 2007MONTE M b APCOC BAPT CH OTHER CAUCASIAN OTHER
A8 AN KL T 2007MOYX F o PROT OTHER CAICASIAN MOME

Ad SABER KLWWAT 2007MONIE F o STRATHAM ] CHR MO DEROM  CALCASIAN OTHER
Ab SABER KL T 2007MONYIE M GORHAM MH b AP COC MO REL PREF CADCAS|AN OTHER A+
Ad SABER KL T 2007MONYIE M AJBURM MH b WARRIOR LDR MO PREF RECD  CAUCASIAM MONME

Ad AN KL T 2007MOYA F b CAas3 ROMAMN CATH CAICASIAN OTHER
Ad AN KL T 2007MONYAE M

AFGHAMIST &M AFGHAMIST AN 2007NOY20 M WESTMINSTER WA b WARRIOR LDR MO REL PREF CAUCASIAN OTHER O+

SECRET

Figure 8-22: Unit Roster—Page 4 (Army View)
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SECRET
1971JUL1S  2007JAME MOME Y 2006APR19 G QPERATION ENDURIMNG FREE DO
1964M AROE MONE Y 2002MO0%05 1900JAMN07 OPERATION ENDURING FREE DICM
19505EP27 1900J2M05 OPERATION EMDURIMG FREE DO
1969M AR 2 SECRET F 2004JUN30 G QPERATION EMDURING FREE DO
19785EP22 G OPERATION ENDURIMG FREE D2
197 4MO V2T SECRET F 2005MOY30 G QPERATION EMDURING FREE DO
G OPERATION ENDURIMG FREE D2
19730CT10 G QPERATION EMDURING FREE DO
SECRET

Figure 8-23: Unit Roster—Page 5 (Army View)
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SECRET

Temporary Change of Station  Unit - Active 365 2007SEPM
Temporary Change of Station  Unit - Lctive 365 20075EP20
Temporary Change of Station Unit - Sctive 365 2007SEPM
Temporary Change of Staion  Unit - Active 385 2007SEPM
Temporary Change of Station  Unit - Active 365 2007SEPM
Temporary Change of Station  Unit - Lctive 365 20075EPM
TemporaryChange of Staion  Unit - Sctive 365 200 OV
Temporary Change of Station  Unit - Active 365 20070 CT20

SECRET

Figure 8-24: Unit Roster—Page 6 (Army View)

8.5.1.2 COMPONENT TAB (ARMY VIEW)

The Component tab provides you with a pivot table that lists personnel assigned to your unit by
assigned location and service component. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Component Section—Using the Component picklist, you can select the components for
which you would like to display data. The report displays columns only for those
components you have selected.

e Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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1.5 MILITARY AND CIVILIAN PERSONNEL (MALE AND FEMALE)

Deployved Duty =tdus [PL |

LOCATION ! COMPOMNEMT COMPORMENT

ASEG COUNTRY ASSG BASE CAMP S ARMY SOLDIER LoD FEDERAL CIILIAN [Grand Total

WL AT A0 CAL 1 i 1

WL AT Totd 1 I 1

| P i BAGHD AD 4 g |
CAMP CEDAR 1 1] 1

IR A Total 5 5 10

Grand Taotal G 5 11

Figure 8-25: Component Tab (Army View)

8.5.1.3 RESERVE TAB (ARMY VIEW)

The Reserve tab provides you with a pivot table that lists Reserve soldiers assigned to your unit.
The report displays the following data:

Deployed Duty Status—This picklist defaults to Present for Duty.

Tour Status—This picklist allows you to filter the data by tour status. The picklist
defaults to All.

Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

— Sub Tour Status—This allows you to select a Sub Tour Status for which to display
data.

DOD Component—Using the DOD Component picklist, you can select the Department
of Defense components for which you would like to display data. The picklist defaults to
Show All.

Service Component—Using the Service Component picklist, you can select the service
component (such as, Active, Reserve, or Guard) for which you would like to display data.
The picklist defaults to Reserve.

Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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SELECTED RESERVES (MALE AND FEMALE)
Deployed Doty Staus |PE |
TOUR STATLS [taln |
LOCATION f COMPONENT Lol COMPORENT SERMICE COMPOMENT
I A M &Y Total Grand Tatal

ASEG COUMTRY ASEG HASE CAMP [SUB TOUR STATUS RESERVE
IR 20 BasHDAD [thlank) 1 1 1

BaZHDAD Tatal 1 1 1
IR &0 Total 1 1 1
Grand Total 1 1 1

Figure 8-26: Reserve Tab (Army View)

8.5.1.4 GUARD TAB (ARMY VIEW)

The Guard tab provides you with a pivot table that lists National Guard soldiers assigned to your
unit. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e DOD Component—Using the DOD Component picklist, you can select the Department
of Defense components for which you would like to display data. The picklist defaults to
Show All.

e Service Component—Using the Service Component picklist, you can select the service
component (such as, Active, Reserve, or Guard) for which you would like to display data.
The picklist defaults to National Guard.

e Grand Total—This column provides a tally of all personnel who meet your search

criteria.

NATIONAL GUARD (MALE AND FEMALE)
Ceployed Duty Staus [Py |
LOCATION  COMPOMENT DoD COMPOMENT EERWCE COMPONEMT

ERMY BRAY Total Grand Total
AZSG COUMNTRY |ASSG BHASE CAMP MATION AL GUARD OF THE UMITED STATE=
IRAG [EEGHD 2D 1 1 1
IR A Total 1 1 1
Grand Total i 1 1

Figure 8-27: Guard Tab (Army View)
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8.5.1.5

FEMALE TAB (ARMY VIEW)

The Female tab provides you with a pivot table that lists female personnel assigned to your unit
by assigned location and service component. The report displays the following data:

Deployed Duty Status—This picklist defaults to Present for Duty.

Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

Component Section—Using the Component picklist, you can select the components for

which you would like to display data. The report displays columns only for those

components you have selected. The report displays a component column and a

component total column for each component selected.

Sex—This picklist allows you to select the gender for which you would like to display

data. This defaults to Female. The sex selected is displayed at the top of each

component column.

Grand Total—This column provides a tally of all personnel who meet your search

criteria.

|FEMALES (ALL - ACTIVE /RESERVE /NG /CIV)

[Deployed Duty Staus [P |
LOCATION f COMPONEMT COMPOMENT SEX

RED CROSSVWWORKER [RED CROSSWORKER Taotal [Grand Totd
ASSE COUMNTRY ASSG BASE CAMP F
IR &i2 BAGHDAD 1 1 1
IR AG Total 1 1 1
CJIEOUTI [LEMORIER 1 1 1
CrlB2UTI Tatal 1 1 1
Grand Total 2 2 2

8.5.1.6

Figure 8-28: Female Tab (Army View)

OPERATION TAB (ARMY VIEW)

The Operation tab provides you with a pivot table that lists personnel assigned to your unit by
assigned location and operation. The report displays the following data:

Deployed Duty Status—This picklist defaults to Present for Duty.
Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.
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— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Operation—Using the Operation picklist, you can select the operations for which you
would like to display data. The report displays columns only for those operations you
have selected.

e Grand Total—This column provides a tally of all personnel who meet your search

criteria.

OPERATION (ALL - ACTIVE /RESERVE /NG /CIV)

Deployed Duty Stdus |PDY |

LOCATION f OPERATION QOPERATION

ASSE COUNTRY ASSG BASE CAMP HORM OF AFRICA COPERATION IR&2 FREEDOM | Grand Total

|F L0 BAGHD AD 0 EE] 39
CAMP CEDAR 0 1 1

IRAC Total 0 40 40

D JIBOITI |LEMONIER 1 0 1

DJIBOUTI Total 1 0 1

Grand Total 1 40 H

Figure 8-29: Operation Tab (Army View)

8.5.1.7 PERMANENT PARTY TAB (ARMY VIEW)
The Permanent Party tab provides you with a pivot table that lists personnel assigned to your unit
by assigned location and tour status. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Component—Using the Component picklist, you can select the components for which
you would like to display data. The report displays columns only for those components
you have selected. The report displays a component column and a component total
column for each component selected.

e Tour Status—This picklist allows you to select the tour status for which you want to
display data. The picklist defaults to Permanent Party.

e Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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[PERMANENT FARTY (ALL - ACTIVE /RESERVE /NG /CIV)

[Deploved Duty Stetus [FDv |
LOCATION f COMPOMENT COMPOMENT TOUR STATUS

S ARy SOLDIER US ARMY SOLDIER Total |Grand Total
AZSE COUMTRY A5G BASE CAMP Permanent P arty
b LA T A0 AN 1 1 1
b WNAIT Tobe 1 1 1
Grand Total 1 1 1

Figure 8-30: Permanent Party Tab (Army View)

8.5.1.8 BLANK TAB (ARMY VIEW)

This worksheet provides you with a customizable pivot table. To select the criteria for your
report, drag and drop the data items from the Pivot Table Field List window to the appropriate
section of the report. Alternatively, you can select the data item from the list, select the display
area, and click the Add To button. The system populates the data fields as you drop them on to
the table.

A [ B [ ¢ [ D [ E [ F [T G [ H ] [ 4 T kK ] L

1 |ADD LABEL HERE |
2]

3

4 Drop Page Fields Here |

5

5 ) Drop Column Fields Here

7
0] 5
3 S
% A PivotTable Field List v x
EFl ?: Draq ikerns ko the PivokTable report
= o | Drop Data ltems Here S -
5| % =] 55N § GUID =
15| w 5| PERSON TYPE
17| I 5 Do COMPONENT
BN | SERVICE COMPONENT

;g i =] Rithik
21 5] M | A0C | SERIES
22 SE
23 Fas
| 24 | = Znd MOS0 h

25 < | >
26

27 Faw Area w
26 |
|29

Figure 8-31: Blank Tab (Army View)
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8.5.2

8.5.2.1

Marine View

UNIT ROSTER (MARINE VIEW)

The following are the definitions for the data columns contained on the Unit Roster:

Name—This is the name of the individual.

SSN/GUID—This is the Social Security number or global unique identifier (GUID) of
the individual.

Person Type—This is the Person Type of the individual. Person Types can be one of the
following: DOD Contractor, DOD Federal Civilian, Foreign National/Military, NAF
Employee(AAFES), Non-DOD Federal Civilian, Other Civilian, Red Cross Worker, or
United States Marine, US Air Force, US Army Soldier, US Coast Guard, or US Navy.

DoD Component—This may contain one of the Department of Defense Component
codes.

Service Component—This is the Service Component of the individual. The Service
Component may be one of the following: National Guard, Regular, Reserve, or
Unknown.

Rank—This is the rank of the individual.
MOS/AOC/Series—This is the MOS/AOC/Series of the individual.

AMOS—This is the Alternate Military Occupational Specialty of the individual gain or
loss during this reporting period.

1t AMOS—This is the First Alternate Military Occupational Specialty of the individual
gain or loss during this reporting period.

LANG—This is list of all language identifiers of the individual.
ASGN/ATCH—This indicates whether the individual is attached or assigned to the
reporting unit.

DASUIC—This is the Deployed Assigned Unit Identification Code for the individual.

Deployed Assigned Unit Name (DASUIC)—This is the name of the person’s deployed
assigned unit.

DATUIC—This is the Deployed Attached Unit Identification Code for the person. If the
person is both individually attached and unit attached, the UIC displayed in the DATUIC
column is the unit to which the person is individually attached.

Deployed Attached Unit Name (DATUIC)—This is the name of the person’s deployed
attached unit.

DATUIC Arrival Date—This is the arrival date to the unit for the current attachment.
PRUC—This is the Primary Reporting Unit Code.

PRUC Unit Name (PRUC)—This is the name associated with the Primary Reporting
Unit Code.

MPC—This is the Military Personnel Class code for the soldier and other service
member.

DDS—This is the deployed duty status of the individual.
DDS Reason—This is the deployed duty status reason code of the individual.
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e DDS Date—This is the deployed duty status date of the individual.

e Theater Arrival Date—This is the initial arrival date to the theater for the current
deployment.

e Individual Location—This is the location of the individual.

e INDV Base Camp—This is the location of the individual’s base camp.

e INDV Country—This is the country associated with the individual’s location.

e INDV Location Arrival Date—This is the arrival date to the location of the individual.
e ASGN Loc—This is the individual’s assigned location.

e ASGN Base Camp—This is the assigned base camp for the individual.

e ASGN Country—This is the assigned country for the individual.

e ASGN Location Arrival Date—This is the arrival date to the assigned location of the
individual.

e Sex—This is the sex of the individual.

e HOR City—This is the home of record (HOR) city for the individual.

e HOR State—This is the home of record (HOR) State for the individual.

e Marital Status—This is the marital status of the individual.

e Military Education Level—This is the military education level of the individual.
e Religious Denomination—This is the religious denomination of the individual.
e Race—This is the race population code for the individual.

e Ethnic Group—This is the code for the individual’s ethnic group.

e Blood Type—This is the blood type of the individual.

e Date of Birth—This is the date of birth for the individual.

e OPID—This is the Operational Identifier for the individual.

e MAGTF—This is the Marine Air-Ground Task Force to which the individual is
assigned.

e Operation—The title of the operation to which the individual is assigned.

e Tour Status—This indicates the individual’s status relative to completion of a tour of
duty in a location outside the boundaries of the continental United States.

e Sub Tour Status—This designates a subtype of tour status.
e Tour Days—This provides a count, in days, of the length of the individual’s tour.

e Tour Effective Date—This is the calendar date on which the individual’s tour of duty
began.

8.5.2.1.1 UNIT ROSTER REPORT SAMPLE (MARINE VIEW)

DTAS displays the Unit Roster Report in an Excel spreadsheet template. Because of the width
of the report, you may want to print the report as two pages, as shown in the sample below, in
order to produce a legible report.
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SECRET
*Dreployed Duty Stabus
ATKINSOM, MICHAEL US ARMY SOLDIER  ARMY REGLULAR SFC 92F
BASH &N, SUSAN US 2RMY SOLDIER  ARMY RESERWE CPT EEH
DOLD, AMMA LS ARMY SOLDIER  ARMY RESERWE SPC 91w
GEMDROM, MARK US 2RMY SOLDIER  ARMY REGULAR M5 21Z
LESMERISES, JOHM US aARMY SOLDIER  ARMY REGULAR SGT B3
MCLAME | MAR"Y US aRMY SOLDIER  ARMY REGULAR CPT 1548, Gh
SIRIGMAND FRAMK US ARMY SOLDIER  ARMY REGULAR P4 25F
TREMALLC CHRISTOPHER US aRMY SOLDIER  ARMY REGULAR SGT  9ME
SECRET

Figure 8-32: Unit Roster—Page 1 (Marine View)
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SECRET

SECRET
ATCH G2TMSG SUSAM G CHILD OF G 20075EPOY B2TMEG  SUSAM G B UMIT 2007OCT2E WHIFAL 001 9CSMAINT MGMT E POV
ASGMN B2TMSG SUSAM G B UNIT 2007SEPOT C2TMSGE UPDATED MAME C UMNIT 2007MNOW2E WRAVEYE O RED
ATCH D2TMSG =USAM G D UMT 2007SEPOT B2TMEG SUSAM GBUMIT 20070CT2S WEEQYC DET12 7215 MU E PDY
ATCH G2TMSG =UZAM G CHILDOF G 2007ZEPDT B2TMEG  SUSAM G B UMIT 2007MON02 WIBEC AL E PDY
ATCH K2TMSG SUSAM G K URNIT 200/SEPOT B2TMSG SUSAM G B UMIT 20070CT2 WHD4AT MCO ACADEMY E PDY
ASGHN B2TMSG SUSAM G B URNIT 20070 CT20 C2TMSGE UPDATED MAME C UMIT  2007MOW2E W30LMT  USASTU DET ILLINGES o TRA
ATCH D2TMSG SUSAM GO UNT 200/SEP20 B2TMIG SUSAM G B UMIT 2007MOY02 W2L5H2  ITB 30 AG BN CO A E RED
ATCH E2TMSG SUSAM GE UNIT 2007RON20 B2TMSG  SUSAM G B UNIT 2007MOY20 W3IIRZ0 USADEMTAC FT SAM HOUS E  TRA

Figure 8-33: Unit Roster—Page 2 (Marine View)
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SECRET

DTAS UNIT ROSTER

RMR

LOR
RMR
LOR

2007RIOYDS
2007RIOY2E
200700
2007RIOY08
2007TROYDS
2007RIOY2E
2007TRIOY2E
2007RIOY2E

2007SEPOT
2007ZEPMM
2007SEPO1
2007ZEPMM
2007SEPO1
20070CT20
2007SEP20
2007 RO

034 OO 265054 - LA SARER, KU
QAL I CONUS

034 OO 268054 - A8 SARER, KU
034 00 268054 - A8 SARER, KU
034 OO 268054 - A4 SARER, KU
D DD 243338 - A8 CAY, KU
997 ZZ COMUS

D DD 243338 - A8 CAY, KU

AL SARER KIWACAIT
AL SARER KLWAIT
AASABER KIWAIT
AL SARER KLWYAT
AACAY KA AT

AACAY KA AT

SECRET

2007MO0S
2007 MO 26
2007 MO0
2007 MO0
2007MON0S
2007 MO20
2007 MOY2E
2007 MO20

034 OO HE0584 - AL SARER, KU
01D DD 2483553 - AL CAV, KU
034 OO 2680584 - A% SARER, KU
034 00 08084 - AL SLARER, KU
034 OO 268084 - AL SARER, KU
01D DD 2483553 - AL CAV, KU
01D DD 248555 - AL CAV KL

Al SARER
AL C AN
Al SARER
AbZARER
Al SARER
AL C AN
ARG AN

01H HH 384980 - AFGHAMIST AN, AF  AFGHAMIZT 2R

Figure 8-34: Unit Roster—Page 3 (Marine View)
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SECRET
KILAAIT 007NOYDD b b ANCOC BAPT CHOTHER CAUCASIAN OTHER 197 1JULTS
KT 07MOWV2E F D PROT OTHER CAUCASIAN NONE 19640 AR 05
KILAAIT 007NNV F o STRATHAM b CHR MO DEMOM  CAUCAZIAN OTHER 1980SER 27
KILAAIT 007MOW09 b GORHAM rH b AMCOC MO RELPREF CAJCAZIAN OTHER A+ 1969M AR 12
KILAAIT 007NV W AUBURRM rH b WEARRIOR LDR MO PREF RECD  CAUCASIAM MOME 1978SEP 22
KILAAIT 007MOYV20 F b CAZS ROMAN CATH CAJCAZIAN OTHER 1974027
KILAAIT D07MOYVE
AFGHAMIST AN X007MCAY20 M OWESTMINSTER M2 b WARRIOR LDR MO REL PREF CALCASIAM OTHER O+ 19730CT10
SECRET

Figure 8-35: Unit Roster—Page 4 (Marine View)
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SECRET
MOME Y 200BAPRIS G CPERATION EMDURING FREEDOM Temporary Change of Station  Unit - Adtive 365 MOTSERDT
MOME Y 2002M0N05 8 CPERATION EMDURING FREEDOM Temporary Change of Station  Unit - Adive 363 207SEP20
9 CPERATION EMDURING FREEDOM Temporary Change of Station  Unit - Adtive 363 207=ERPD
SECRET F 2004JUKM30 G CPERATION EMDURING FREEDOM Temporary Change of Station  Unit - Adtive 365 MOTSERDT
G CPERATION EMDURING FREEDOM Temporary Change of Station  Unit - Adtive 363 A07SERDT
SECRET F 2005M0Y30 G CPERATION EMDURING FREEDOM Temporary Change of Station  Unit - Adtive 365 MOTSERDT
G CPERATION EMDURING FREEDO M Temporary Change of Station  Unit - Adtive 365 A07TH Y20
G CPERATION EMDURING FREEDO M Temporary Change of Station  Unit - Adtive 365 A0FOCT20

SECRET

Figure 8-36: Unit Roster—Page 5 (Marine View)

Figure 8-37: Unit Roster—Page 6 (Marine View)

8.5.2.2 CoMPONENT TAB (MARINE VIEW)
The Component tab provides you with a pivot table that lists personnel assigned to your unit by
assigned location and service component. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.
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e Component Section—Using the Component picklist, you can select the components for
which you would like to display data. The report displays columns only for those
components you have selected.

0.5 MILITARY AND CIVILIAN PERSONNEL (MALE AND FEMALE])
Deployed Duty Staus [PC" |

LOCATIONF COMPOMNERNT COMPOMNENT

ASSE COUNTRY ASDE BASE CAMP LIS MANY Grand Total
[E3] BAZHDAD 5 5

IR &G Tatal 5 5
Grand Total 5 =)

Figure 8-38: Component Tab (Marine View)

8.5.2.3 RESERVE TAB (MARINE VIEW)

The Reserve tab provides you with a pivot table that lists Reserve soldiers assigned to your unit.
The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Tour Status—This picklist allows you to filter the data by tour status. The picklist
defaults to All.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

— Sub Tour Status—This allows you to select a Sub Tour Status for which to display
data.

e DOD Component—Using the DOD Component picklist, you can select the Department
of Defense components for which you would like to display data. The picklist defaults to
Show All.

e Service Component—Using the Service Component picklist, you can select the service
component (such as, Active, Reserve, or Guard) for which you would like to display data.
The picklist defaults to Reserve.

e Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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SELECTED RESERVES (MALE AND FEMALE)
Deployed Duty Stadus POy |
TOUR STATUS £ |
LOCATION F COMPONEMT Dol COMPORMENT SERACE COMPORMENT
I AL P Ay T ol Grand Total

ASSG COUNTRY ASSG BASE CAMP [SUB TOUR STATUS RESERWE
IF A B AGHDAD [klenk) 1 1 1

B AGHDAD Total 1 1 1
IFAG Total 1 1 1
Grand Total 1 1 1

Figure 8-39: Reserve Tab (Marine View)

8.5.2.4 GUARD TAB (MARINE VIEW)

The Guard tab provides you with a pivot table that lists National Guard soldiers assigned to your
unit. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e DOD Component—Using the DOD Component picklist, you can select the Department
of Defense components for which you would like to display data. The picklist defaults to
Show All.

e Service Component—Using the Service Component picklist, you can select the service
component (such as, Active, Reserve, or Guard) for which you would like to display data.
The picklist defaults to National Guard.

e Grand Total—This column provides a tally of all personnel who meet your search

criteria.

NATIONAL GUARD (MALE AND FEMALE)
Deployed Duty Staus |PDY |
LOCATION f COMPOMEMT Dol COMPOMENT SERVACE COMPORERNT

AFMY AR Total Grand Total
A COLMTRY |ASSG BAZE CAMP MATIONAL GUARD OF THE UNITED STATES
IR AG [BAGHD AD 1 1 1
IR &G Total 1 1 1
Grand Total 1 1 1

Figure 8-40: Guard Tab (Marine View)
8-57
January 14, 2008 Draft (Version 3.3)

FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual CM No. DTAS-MAUMO0-033-20080114

8.5.2.5 FEMALE TAB (MARINE VIEW)

The Female tab provides you with a pivot table that lists female personnel assigned to your unit
by assigned location and service component. The report displays the following data:

Deployed Duty Status—This picklist defaults to Present for Duty.

Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

Component Section—Using the Component picklist, you can select the components for
which you would like to display data. The report displays columns only for those
components you have selected. The report displays a component column and a
component total column for each component selected.

Sex—This picklist allows you to select the gender for which you would like to display
data. This defaults to Female. The sex selected is displayed at the top of each
component column.

Grand Total—This column provides a tally of all personnel who meet your search
criteria.

|[FEMALES {ALL - ACTIVE /RESERVE /NG /CIV)
[Ceploved Duty Staus PO |
LOCATION F COMPOMEMT COMPOMNERNT SER

RED CROSSWORKER |RED CROSSWORKER Total |Grand Tata
ASSE COUNTRY ASS G BASE CAMP F
| R A BAGHDAD 1 1 1
IR &G Total 1 1 1
DB CUTI [LEMOMIER 1 1 1
CJIBOUTI Total 1 1 1
Grand Taotal 2 2 2

Figure 8-41: Female Tab (Marine View)

8.5.2.6 OPERATION TAB (MARINE VIEW)

The Operation tab provides you with a pivot table that lists personnel assigned to your unit by
assigned location and operation. The report displays the following data:

Deployed Duty Status—This picklist defaults to Present for Duty.

Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.
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— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Operation—Using the Operation picklist, you can select the operations for which you
would like to display data. The report displays columns only for those operations you
have selected.

e Grand Total—This column provides a tally of all personnel who meet your search

criteria.

OPERATION (ALL - ACTIVE /RESERVE {NG fCIV)

Deploved Duty Staus [FDY |

LOCATION F QPERATICON OF ERATICON

ASSE COUMTRY ASSG BASE CAMP OFERATION IRAZ] FREEDOM |Grand Totd

=] BAGHD AD K] =
ERBIL 1 1
CAMP CEDAR 1 1

IR A Total 41 41

Grand Total H H

Figure 8-42: Operation Tab (Marine View)

8.5.2.7 PERMANENT PARTY TAB (MARINE VIEW)

The Permanent Party tab provides you with a pivot table that lists personnel assigned to your unit
by assigned location and tour status. The report displays the following data:

e Deployed Duty Status—This picklist defaults to Present for Duty.

e Location/Component Section—This section displays the following (to display the
selected values, double click the column heading and then select and double click on the
value from the pop-up list:

— ASGN Country—This picklist allows you to select an assigned country for which to
display data.

— ASGN Base Camp—This picklist allows you to select an assigned base camp for
which to display data.

e Component—Using the Component picklist, you can select the components for which
you would like to display data. The report displays columns only for those components
you have selected. The report displays a component column and a component total
column for each component selected.

e Tour Status—This picklist allows you to select the tour status for which you want to
display data. The picklist defaults to Permanent Party.

e Grand Total—This column provides a tally of all personnel who meet your search
criteria.
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|[PERMANENT PARTY {ALL - ACTIVE/RESERVE /NG /CIV)

[Deploved Duty Stetus [FDv |
LOCATION f COMPOMNENT COMPORMNENT TOUR STATUS

S ARMY SOLDIER |US ARMY SOLDIER Total |Grand Total
ASSG COUNTRY ASEG BASE CAMP Permanent P arty
b L2 T A0 AN 1 1 1
b WNAIT Tobd 1 1 1
Grand Total 1 1 1

Figure 8-43: Permanent Party Tab (Marine View)

8.5.2.8 BLANK TAB (MARINE VIEW)

This worksheet provides you with a customizable pivot table. To select the criteria for your
report, drag and drop the data items from the Pivot Table Field List window to the appropriate
section of the report. Alternatively, you can select the data item from the list, select the display
area, and click the Add To button. The system populates the data fields as you drop them on to
the table.

A | B8 [ ¢ | o | E [ F | 6 | H | 1 [ 4 [ K | L
1 |ADD LABEL HERE |
2

| 3 |
| 4 |
5
B
.
| & |
=N
0]
| 11|
[12]
| 13|
14
|15 |
| 16 |
[17 ]
18 |
18
20 |
21
Figure 8-44: Blank Tab (Marine View)
8-60
January 14, 2008 Draft (Version 3.3)

FOR OFFICIAL USE ONLY



DTAS Mobile Application User Manual

CM No. DTAS-MAUMO0-033-20080114

9. MANAGEMENT TAB

The Management tab allows you to manage personal equipment issued to an individual, such as
night vision goggles (NVGs) and weapons. To update information for an individual, perform the

following steps:

1. Place the cursor in the column you wish to update for the applicable individual and click the
left mouse button. For example, to update a serial number for night vision goggles, place the
cursor in the NVG Serial # column.

Deployed Theater, Accountability System (DTAS)

File Wiew Tools Help

v Include Sub Units

People] Lucations] Feportz  Management l

SDakS
AMTIOMETTE
ARNOLD
ATEIMSOM
BAKER
BARMES
BASHAW
BELL
BEMMIMGTO
BRAZZLE
BvRUM
CAMERON
CaYER
COOK
DICKINSOM
DOLD
DOUCETTE
FLEMMINGS
FREDETTE
FROSLEE
FROST

GAINSEORD
< ¥ 4]

First Marne
JOHM
tARIE

AT THE W
tICHAEL

GWEMDOL

CHRISTORP
SUSAMN

ICHAEL

CHESTER
QLAMA

kAR

THOMAS
LALIRA
AMME
EMILY
AMRA
AAROMN

HaRYE"Y
DIAME

ELIZABETH

LIk

THOMAS

55M

MG Type

MG Serial # | weapon Tupe

Save

AMERz3fnd

=2 |Synchronization Complete - 11/28/2007 12:05:02 PM

Serial #1 | wWeapon Type -

i

[ueued Meszages: 0

Figure 9-1: Management Tab

2. Enter the data you wish to update.
3. When you have finished entering the data, click Save to save the changes.
4. DTAS displays a confirmation message if the update is successful.

January 14, 2008
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Management r5_<|

\14) save has completed successfully,

Figure 9-2: Save Confirmation Message

Note: If the system detects that there have been no updates, DTAS displays the “There are no
updates to perform” message when you click the Update button.

Management [5_(|

\ll) There are no updates to perfarm.

Figure 9-3: No Updates Message
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10. DCIPS-FORWARD EXPORT

The DTAS Mobile application provides a refresh of data used in the Defense Casualty
Information Processing System Forward (DCIPS-Forward). DCIPS-Forward is a casualty
reporting system that is designed to work in situations where e-mail or Internet access is
unavailable. The system allows users to create casualty reports locally and, when e-mail access
is restored, send the information to the casualty office for upload to the main DCIPS database.

The DTAS DCIPS-Forward refresh process runs every 4 hours and is transparent. DTAS
exports the data to the df_personnel.mdb MS Access database file. DTAS exports data for all
personnel contained on your local DTAS database. The data elements exported include the
following:

SSN

Last Name
First Name
Middle Name
Rank

Unit

uIC
PMOS
PEBD
BASD
Grade

Once the export process is complete, you must then copy the df_personnel.mdb file to the
directory in which DCIPS-Forward is located on your PC. You can turn the process off by
changing the job enabled setting in the DCIPS_Export.ini file from JOB_ENABLED=true to
JOB_ENABLED=false. Note: The JOB_ENABLED keyword is case-sensitive. If the refresh
process fails, DTAS creates a log file.

Refer to the USMC DCIPS Forward Support Page for additional information and directions on
how to install DCIPS-Forward. The site is located
at https://143.84.96.35/dcips/usmc/dcipsforward/usmc dcipsforward.htm.

Information on DCIPS-Forward for Army personnel can be found at http://usassi-
www.army.mil/agobc/AG%20Lessons/DCIPS/DCIPS.htm.
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The following abbreviations and acronyms are used in this document:

Abbreviation/Acronym | Definition
1SG/CO First Sergeant/Company
1 AMOS First Alternate Military Occupational Specialty
AAFES Army and Air Force Exchange Service
AFADBD Armed Forces Active Duty Base Date
AOC Area of Concentration
AMOS Alternate Military Occupational Specialty
APOD Air Port of Debarkation
APOE Air Port of Embarkation
ASI Additional Skills Identifier
BASD Basic Active Service Date
CDS Cross Domain Solution
CONUS Continental United States
Ccsv Comma Separated Values
DCIPS-Forward Defense Casualty Information Processing System Forward
DDS Deployed Duty Status
DMDC Defense Manpower Data Center
DoD Department of Defense
DTAS Deployed Theater Accountability Software
DTG Date Time Group
DASUIC Deployed Assigned Unit Identification Code
DATUIC Deployed Attached Unit Identification Code
DASUIC Deployed Assigned Unit Identification Code
DATUIC Deployed Attached Unit Identification Code
EAS End of Active Service
eMILPO Electronic Military Personnel Office
HOR Home of Record
HUIC Home UIC
JPERSTAT Joint Personnel Status
KIA Killed in Action
LANG Language
MAGTF Marine Air-Ground Task Force
Ml Middle Initial
MIA Missing in Action
MOS Military Occupational Specialty
MOS/AOC Military Occupational Specialty/Area of Concentration
MPC Military Personnel Class
MS Microsoft
NAF Non-Appropriated Fund
NVG Night Vision Goggle
OCONUS Outside the Continental United States
ODSE Operational Data Store Enterprise
OPID Operational Identifier
PC Personal Computer
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Abbreviation/Acronym

Definition

PEBD Pay Entry Base Date

PERSTAT Personnel Status

PMOS Primary Military Occupational Specialty
POC Point of Contact

PRUC Primary Reporting Unit Code

PUIC Parent Unit Identification Code

R&R Rest And Recuperation

RUC Reporting Unit Code

SQl Skill Qualification Indicator

SSN Social Security Number

SSN/GUID Social Security Number/Global Unique ldentifier
TPS Tactical Personnel System

TRN Transfer File

TRUC Temporary Reporting Unit Code

UIC Unit Identification Code

ULN Unit Line Number

uUsS United States

USMC U.S. Marine Corps

WIA Wounded in Action

XML Extensible Markup Language

January 14, 2008

A-2

FOR OFFICIAL USE ONLY

Draft (Version 3.3)



	1. INTRODUCTION
	2. DTAS MENUS
	2.1 File Menu
	2.2 View Menu
	2.3 Tools Menu
	2.3.6 Comma Separated Values (CSV) File
	2.3.6.1 New
	2.3.6.2 Edit
	2.3.6.3 Business Rules:  CSV File

	2.3.7 WorkFlow
	2.3.7.1 WorkFlow Inbox
	2.3.7.2 WorkFlow Outbox

	2.3.8 WorkFlow Notice Types
	2.3.9 Attachment Physical Location
	2.3.10 Unit Release

	2.4 Help Menu

	3. ATTACHMENTS
	3.1.1 Individual Attachment
	3.1.2 Unit Attachment
	3.2.1 Assigned Unit Update Restrictions
	3.2.2 Attached Unit Update Restrictions

	4. UNKNOWN LOCATION AND DATA MISMATCH LIST
	4.1 Unknown Location
	4.2 Data Mismatch

	5. DTAS FUNCTION TABS
	6. PEOPLE TAB
	6.1 Overview
	6.2 Navigating the People Tab
	6.2.1 Unit Hierarchy
	6.2.1.1 Expanding the Hierarchy
	6.2.1.2 Subordinate Units
	6.2.1.3 Selecting a Unit

	6.2.2 Include Sub Units
	6.2.3 Display Grid
	6.2.3.1 Display Grid Column Definitions

	6.2.4 Strength View
	6.2.4.1 Unit Strength
	6.2.4.2 Available Strength
	6.2.4.3 Non Available

	6.2.5 Search By
	6.2.6 Hyperlinked Functions
	6.2.7 Displayed/Total

	6.3 Assign Personnel
	6.4 Attach Personnel
	6.4.2 Business Rules:  Attach Personnel

	6.5 Update Personnel
	6.5.1 Enabled Fields for Update Personnel

	6.6 View Mini-Record
	6.6.1 Deployment Tab
	6.6.1.1 Limited External Data Block Field

	6.6.2 Service Tab
	6.6.3 Basic Tab
	6.6.4 Personal Tab
	6.6.5 Patient Tracking Tab

	6.7 Release Personnel
	6.8 Update Location
	6.9 Update Tour Status
	6.9.1 Tour Status/Tour Status Subtype Combinations

	6.10 Reassign Personnel
	6.11 Update Duty Status
	6.11.1 Revoke Duty Status
	6.11.2.1 General Business Rules
	6.11.2.2 System Messages


	6.12 Update Operation
	6.13 Delete Person
	6.14 Delete Attachment
	6.15 Correct DASUIC

	7. LOCATIONS TAB
	8. REPORTS TAB
	8.1 Generating a Report
	8.2 Gains/Losses Report
	8.2.1 Data Definitions (Army View)
	8.2.2 Gains/Losses Report Sample (Army View)
	8.2.3 Data Definitions (Marine View)
	8.2.4 Gains/Losses Report Sample (Marine View)

	8.3 In Transit Report
	8.3.1 Data Definitions (Army View)
	8.3.2 In-Transit Report Sample (Army View)
	8.3.3 Data Definitions (Marine View)
	8.3.4 In-Transit Report Sample (Marine View)

	8.4 PERSTAT Report
	8.4.1 Part I:  Personnel Daily Summary
	8.4.1.1 Data Definitions
	8.4.1.2 Part I:  Personnel Daily Summary Sample (Army View)
	8.4.1.3 Part I:  Personnel Daily Summary Sample (Marine View)

	8.4.2 Part II:  Loss Summary
	8.4.2.1 Data Definitions for Loss Summary Section (Army View)
	8.4.2.2 Part II:  Loss Summary Sample (Army View)
	8.4.2.3 Data Definitions for Loss Summary Section (Marine View)
	8.4.2.4 Part II:  Loss Summary Sample (Marine View)
	8.4.2.5 Data Definitions for Loss Detail Section (Army View)
	8.4.2.6 Loss Detail Sample (Army View)
	8.4.2.7 Data Definitions for Loss Detail Section (Marine View)
	8.4.2.8 Loss Detail Sample (Marine View)

	8.4.3 Part III:  Gains Summary
	8.4.3.1 Data Definitions for Gains Summary Section (Army View)
	8.4.3.2 Part III:  Gains Summary Sample (Army View)
	8.4.3.3 Data Definitions for Gains Summary Section (Marine View)
	8.4.3.4 Part III:  Gains Summary Sample (Marine View)
	8.4.3.5 Data Definitions for Gains Detail Section (Army View)
	8.4.3.6 Gains Detail Sample (Army View)
	8.4.3.7 Data Definitions for Gains Detail Section (Marine View)
	8.4.3.8 Gains Detail Sample (Marine View)

	8.4.4 Part IV:  Remarks
	8.4.4.1 Part IV:  Remarks Sample

	8.4.5 Business Rules:  PERSTAT Report

	8.5 Unit Roster
	8.5.1 Army View
	8.5.1.1 Unit Roster (Army View)
	8.5.1.1.1 Unit Roster Report Sample (Army View)

	8.5.1.2 Component Tab (Army View)
	8.5.1.3 Reserve Tab (Army View)
	8.5.1.4 Guard Tab (Army View)
	8.5.1.5 Female Tab (Army View)
	8.5.1.6 Operation Tab (Army View)
	8.5.1.7 Permanent Party Tab (Army View)
	8.5.1.8 Blank Tab (Army View)

	8.5.2 Marine View
	8.5.2.1 Unit Roster (Marine View) 
	8.5.2.1.1 Unit Roster Report Sample (Marine View)

	8.5.2.2 Component Tab (Marine View)
	8.5.2.3 Reserve Tab (Marine View)
	8.5.2.4 Guard Tab (Marine View)
	8.5.2.5 Female Tab (Marine View)
	8.5.2.6 Operation Tab (Marine View)
	8.5.2.7 Permanent Party Tab (Marine View)
	8.5.2.8 Blank Tab (Marine View)



	9. MANAGEMENT TAB
	10. DCIPS-FORWARD EXPORT

