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. DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUFPORT BATTALION
10,000 HAMPTON PARKWAY _
FORT JACKSON, SOUTH CAROLINA 29207-7025

ATSG-SB-A B , | 29 June 2010

~ MEMORANDUM FOR All Assigned and Attached Soldiers and Civilians -

S_UBJECT‘: Poiicy Mémoran_dum #1 - Open Door Pdlicy ‘ |

L. My door is open to any member of the company seeking advice or guidance on‘iSSI_les which

have been unsuccessfully resolved by their respective school supervisory chain of command.

2, Coordina_té directly with'me at 751-8188 or nicole.gross@econus.army.mil fo schedule an
appointment.

3. We support the world!

Commanding
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DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

8% REPLY TO
ATYTENTION OF

ATSG-SB-A ' ' 29 June 2010

MEMORANDUM FO‘R All Assigned and Attached Soldiers and Civilians

SUBJECT: Policy Memorandum #2 - Equal Opportunity

L. Reference AR 600-20, Chapter 6, Army Command Policy, dated 18 March 2008,

2. The freedom to work in a fair and equal environment, free from prejudice, discrimination, the
violation of professional ethics, or unfair treatment, is a right of all people.

3. Discriminatory practices will not be tolerated in this company. All claims or suspected
incidents will be promptly, thoroughly, and fairly investigated.

4. BEvery Soldier and civilian must assume personal responsibility for objective relationships
between supervisory personnel and subordinates. Supervisors must take particular care to avoid
the appearance of favored treatment to a subordinate. Supervisors will not show undue attention
or give special consideration, and students and subordinates will not seek special consideration.
We must be sincerely committed to eliminating prejudice and discrimination, to include the
appearance of discrimination, based on race, color, gender, national origin, or religious
affiliation.

5. Anyone who believes they have been unfairly treated should report it through their chain of
command to the company equal opportunity representative or to the post equal opportunity staff
office. The post hotline extension number is 803-751-4916, Complainants will be assured
freedom from coercion or reprisal.

6, We support the world/

CPT, G s

Commanding

NICbeﬁ‘L/%EF’SE?







DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMFTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

& REPLY TO
ATTENTION OF

ATSG-SB-A 29 June 2010

MEMORANDUM FOR Al Assigned and Attached Soldiers and Civilians

SUBJECT: Pblicy Memorandum #3 — Prevention of Sexual Harassment

1. Reference AR 600-20, Chapter 6-4, Army Command Policy, dated 15 March 2008.

2. Sexual haragsment is an unwelcome form of gender diserimination. Sexual harassment

violates acceptable standards of ethics, integrity, and professionalism, and interferes with
mission accomplishment and unit cohesion,

3. Sexual harassment is unacceptable. It is a violation of the high standards of conduct expected
of all members of this comman

4. Individuals who are sexually harassed should inform the offender that such behavior is

offensive and report it immediately to the chain of command. All claims or suspected incidences
will be promptly, thoroughly, and fairly investigated.

5. We support the world!

Commanding







DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

REPLY TO
ATTENTION OF

ATSG-SB-A ' 12 August 2010

MEMORANDUM FOR All Assigned and Attached Soldiers and Civilians

SUBJECT: Policy Memorandum #4 — Student Pass Policy

1. Reference AR 600-8-10 Leaves and Passes, dated 15 February 2006.

2. This policy provides guidance and standardized procedures for students assigned and attached to
Alpha Company.

3. Passes are a privilege and not a right. Passes will be denied if a student is flagged for APFT failure,
failure to make weight/tape, or adverse action. In addition, students whose MEDPROS status is amber or
red are not authorized to go on pass unless coordination is made with the Commander or 1SG. Pass
forms are submitted through students’ academic chain of command, who will recommend approval or
disapproval prior to submission to Alpha Company. The Alpha Company Commander is the approval
authority for all passes for students.

4. All personnel must complete POV inspections and safety contracts prior to submitting a pass request.
POV inspections must be updated every 90 days and/or one month prior to graduation.

5. If driving 50-200 miles one way from Fort Jackson, students must complete the Alpha Company Pass
Form. If driving over 200 miles one way from Fort Jackson, students must complete at DA Form 3! and
a TRiPS risk assessment. Data in blocks 2-10b on the DA Form 31 must be complete and typed. On a
regular 2-day weekend, students may not travel over 300 miles one way. On a 3-day or 4-day weekend,
students may not travel over 630 miles one way.

6. Students who purchase a round-trip airplane, bus, or train ticket have no mileage limitations on travel
plans. They must submit a DA Form 31 and their travel itinerary.

7. Soldiers on pass who request absence beyond authorized pass time due to emergency or unforeseen
urgent personal reasons must contact Alpha Company. When extension of pass exceeds 72 hours for a
special 3-day pass or 96 hours for a special 4-day pass, leave is charged for the portion that exceeds the
pass period. AWOL status applies if the service member fails to return at the appointed time unless
extension was granted.

8. We support the world!

CPT,AG
Commanding
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DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

ATSG-SB-A | 29 June 2010

MEMORANDUM FOR All Aséighed and Attached Soldiers and Civilians

SUBJECT: Policy Memorandum #5 - Privately Owned Weapons

1. References:

a. AR 190-11, Physical Security of Weapons, Ammunition, and-Explosives, dated 15 Nov 06.

b. FJ Supplement 1 to AR 190-1 1, Arms, Ammunition, and Explosives, dated 1 May 03,
¢. FJ Regulation 190-31, Crime Prevention, dated 1 May 05.

2. Soldiers and civilians reporting to the company will immediately report possession or
purchase of a privately owned weapon(s) to the commander or first sergeant.

3. Soldiers and civilians assigned or attached, regardless of the duration or purpose, will meet all

privately owned weapons registration requirements for Fort Jackson and the state of South
Carolina.

4. A copy of all registrations required by Fort Jackson will be kept on file in the orderly room.

Weapons registration must be accomplished within five working days of assignment to the
company. _ o

5. Weapons of any type are prohibited in the barracks or on-post lodging (i.e. Jackson Inn,
Palmetto Lodge, or Dozier Hall), transient quarters, or in privately owned vehicles (POV).

Personnel living in on-post billeting will coordinate with the first sergeant to arrange for
weapons storage.

6. Personnel Iivihg off post are also required to register their weapons on FJ Form 326 in order
to transport them on or off the post,

7. We support the world!

I OI:M%}K%N

CPT, AG
Commanding
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DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

V&Y rerLy TO
ATTENTION OF

ATSG-SB-A | 29 Tune 2010

MEMORANDUM FOR All Assigned and Attached Soldiers and Civilians

SUBJECT: Policy Memorandum #6 - Motorcycle, Moped, and Bicycle Operation

1. References:
a. DODI 6055.4, DOD Traffic Safety Program, dated 20 July 1999,
b. AR 385-10, The Army Safety Program, dated 23 August 2007.

2. All Soldiers and civilians assigned or attached will report to the commander or first serpeant
any intent to operate a motorcycle or moped on or off Fort Jackson,

3. Personnel assigned, employed, or residing on Fort Jackson who intend to operate a
motorcycle or moped at Fort Jackson must: '

a. Have attended and satisfactorily completed an Amy- (CONUS-Overseas) or state- (SC
resident) approved Motorcycle Safety Foundation (MSF) course, or attend and satisfactorily
complete the installation-approved Motoreycele Safety Course. All personnel should call the
Installation Safety Office, 803-751-6004, to schedule a class, Personnel without an MSF
certification are not authorized to opcrate a motorcycle or moped on post; absolutely no
temporary permits will be issued.

b. Register the vehicle through the Installation Safety Office. Personnel will be required to
show proof of insurance, a valid license or operators permit, and MSF certification.

c¢. Update MSF certification every six months at the Fort Jackson Safety Office, Building
3290, Forney Street, '

d. Wear a Department of Transportation (DOT) approved helmet with eye protection (clear
goggles or face shield) or other headgear authorized TAW the MSF certification. The helmet will
be properly fastened under the chin.

¢. Wear full-fingered leather gloves and over-the-ankle-support-type footwear. Brightly
colored clothing should also be worn when possible,






ATSG-SB-A
SUBJECT: Policy Memorandum #6 - Motoreycle, Moped, and Bicycle Operation

1. Military personnel will wear a brightly colored, reflective safety vest at all times while
operating a motorcycle or moped in military uniform. All personnel will wear a brightly colored
retro-reflective safety vest during hours of darkness or diminished lighting conditions (i.e.,

inclement weather). Motorcycles and mopeds registered on this installation must have two rear
view mirrors (one on each side).

4. All personnel riding a bicycle on Fort Jackson will wear bicycle safety protective headgear
and have operational lights in both the front and rear of the bicycle while riding during hours of
darkness or diminished lighting,

5. This policy applies to Soldiers, civilians, and their Family members.

i

CPT, AG
Commanding

6. We support the world!







DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

ATSG-SB-A - : 29 June 2010

MEMORANDUM FOR All Assi gned and Attached Soldiers and Civiliang

SUBJECT: Policy Memorandum #7 - Safety

1. References:
a. AR 385-1 0, The Army Safety Program, dated 23 Aug 07.

b. I'M 100-14, Risk Management, dated 23 Apr 88,

2. Bveryone is a safety officer. Soldier and civilian safety is the company’s first and most
important priority, As leaders, officers, non-commissioned officers, and civilians, we have an
obligation for safety during both training and off-duty events.

3. Adjutant General and Financial Management School cadre serving as instructors/advisors will
complete risk assessments for student training events that are a part of each course’s curriculum.
They will provide safety briefings at the training events and actively monitor the training to

ensure that conditions remain safe and adjust plans or training as necessary to ensure safe
training conditions.

4. Safety briefs prior to 3- or 4-day special pass requests will be conducted by the class advisor.
Safety briefs prior to regular 2-day weekends may be conducted by the class safety officer.

5. Students will properly inspect automobiles using the POV checklist within the first 72-hours
of arrival, quarterly thereafter (on the first day of the month), and prior to graduation. All
students must complete a Safety Contract within the first 72-hours of arrival and prior to
graduation. Lastly, all students must complete the online Accident Avoidance Course
(https://www.lins.army.mil) ‘within the first 72-hours of arrival.

6. We support the world!

I
CPTEAG
Commanding
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DEPARTHMENT OF THE ARRFY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY ‘
FORT JACKSON, SOUTH CAROLINA 28207-7025

ATSG-SB-A - 29 June 2010

- MEMORANDUM FOR All Assigned and Attached Soldiers and Civilians

SUBJECT: Policy MémOrandm'n #8 — Secunity of Pers'OnalPrbpe_rty

1. Fort Jackson maintains a nurmber of good quality billeting facilities and has bllletmg staff that.
are professional and willing to meet the needs of their tenants.” Unfortunately, there have been
‘incidents of theft in the billeting famhttes Sold1ers should take appropnate precautlons to

protect thelr valuables.

2. The followmg are spme precautionary measures that -Soldiers.éan use to protect themselves
from becoming victims of theft in the billets:

a. Many rooms cdntain a safe for security. Soldiers should use the safe to secure valuables
when they are out of their rooms. :

b, If asafeis not availeble, store valuables out of public view.

¢. Carry valuable personal items with you when leaving the room.

d. Send extremely valuable, non—ess:enﬁal property home and retrieve it upon graduation,
3. Security of your privately owned vehicle (POV) is also-a concern both on and off post.”
Soldiers should follow the same procedures in their POV as they would in the billets. Valuable
items should not be feft in plain view. They only serve as an invitation for theft. ‘
4. Donot store military'equjpment ina POV, Military issue equipment is a popular target of
thieves both on and off post and should not be stored in a POV except for transportation
purposes Under no circumstances should Soldiers leave issued military equlpment stored in

plain view in aPOV.

5. Soldiers should always maintain good situational awareness and follow solid security
practices to prevent loss of valuable personal property.

6. We support the world!

NICOL
CPT, AG
Commanding
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DEPARTMIENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY _
FORT JACKSON, SOUTH CAROLINA 29207-7025

ATSG-SB-A I 29 June 2010

MEMORANDUM FOR All Assigned and Atiached Soldiers and Civilians

SUBJECT: Policy Memorandum #9 — Clearing Billeting

1. AH Soldlers and civilians ass1gned or attached to this company will be reqlm'ed to present
-proof of payment of their final billeting charges pnor to clearing the company

2, Soldlers and cwlhans must present a paid recelpt on the day of graduation. No one will be

- allowed to depart without demonsirating final settlement of charges with the respectlve billeting
' fac1hty When payment of the final bill will result in financial hardslnp proof of payment
arrangements may be presented in lieu of payment receipt,

3. Soldlers and civilians will continue to settle their bills every 30 days as a part of: ﬁhng their
-vouchers for accrued per diem, as is the current procedu:e while enro]_[ed in'a course. :

- 4. Youmust comply w1th aH lodging policy and procedures while residing on the mstallatlon
Checkout procedures are clearly briefed to each individual when checking in. All'Soldiers.

- résiding in lodgmg must checkout by 1000, unless a different time is coordinated with lodging
persormel prior to the checkout day.

5. Failure to comply with this policy will subject the individual to additional money owed for
lodging, as well as possible adrmmstratwe action or action under articles of the Uniform Code of
M111ta1-y Justice.

6. We support the world!

s

NICOTE EZTEPSEN
CPT, AG
Commanding
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DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALICN
10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025 -

ATSG-SB-A . . - 12 August 2010

' MEM ORANDUM FOR Alpha Company Students

SUBJ ECT: Pohcy Memorandum #10— Expectatlons of Early Amvals and Holdovers

1. The purpose of thlS memorandum is to explain the Alpha Company duty policy for Early
Arrival (“Snowbird’) students awaiting the start of a training course and Holdover (“Blackbird’ )
students awaltmg transition to a follow-on assignment.

2. Snowbird in-processing:

a. Early arrivals with PCS orders will receive 3-days to in-process Ft. Jackson, and they may
request an additional 10-days for PTDY. '

b. Following any in-processing, PTDY, and ordinary leave, all snowbirds with less than 30-
days remalmng until their course begins will work for A Co, TSB. All snowbirds with more than
30 days remaining will report to Ms. Armstrong, SSI G1, for a pinpoint assignment within SSL.
Students must provide a copy of these assignment orders to A Co.

3. Blackbird eligibility:

a. Students must sign-out/depart after graduation (same day) Exceptions are granted on a
case-by-case basis..

b. Requests to Blackbird require A Co Commander approval AT LEAST 30-days prior to
graduation.

¢. Transportation and/or Household Goods pick-up are NOT valid reasons. These events
should be coordinated to allow students to sign-out/depart on graduation day.

d. Exceptions may be granted (on a case-by-case basis) for the following reasons (non-
inclusive): awaiting orders; Family hardship; medical reasons; or additional training (such as

Postal or Recruiting School).

4. All Snowbirds and Blackbirds are subject to serving Funeral Detail duty. Students must have
.their Class A or Army Service Uniform ready at all times.

5. Unless on pin-point orders from SSI G1, all Snowbirds and Blackbirds must do the following:

4






: ATSG SB- A

X SUBJECT Pohcy Memorandurn #10 - Expecta‘mons of Early ‘Arrivals and Holdovers

a. Report for phys1cal ﬁtness training with A Co on Mondays, Wednesdays, and Frldays,
" NLT 0545 at Tank Hill. The uniform is the unproved physical fitness uniform (IPFU) with
reflective belt and subdued rank on the right side.

. b. Report to the A Co TSB orderly room at. 0830 each duty day to sign in for accountability.
The authorized lunch period is from 1200-1300 and students will be dismissed at 1700, unless
told otherwise. .

(1) If A Co cannot utilize students that morning, they will be reieased from the unit area,
but must sign in agam at 1300 The students will remain on- call unt11 complet10n of the duty
day. :

(2) Students must inform the commander or first sergeant of any appointments or
obligations they have during the duty day. :

(3) Leave and pass requests must be submitted 72-hours prior to request date (45-days
prior if the request is for OCONUS travel).

6. Students with pinpoint orders are still required to conduct PT.

a. If assigned to a battalion other than the TSB (such as 369 AG BN), they will conduct PT
‘with that battalion.

b. If .assigned to Bravo Company, TSB, or Charlie Company, TSB, they will conduct PT with
their respective company.

c. All students assigned to the Adjutant General School, Financial Management School,
Capabilities Development and Integration Directorate, Combined Arms Department, Training
Development Directorate, SSI or TSB Staft/Command Group, or any other SSI
directorate/department will conduct PT with HHC, TSB.

7. The point of contact for this memorandum is the undersigned at (803) 751-8188/8141 or via
email at nicole.gross@conus.army.mil.

CPT, AG
Commanding







: DEPARTMENT OF THE ARMY
_ ALPHA COMPANY, TRAINING SUPPORT BATTALION
' 10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

_ATSGLSB-A | | - | 29 June 2010

MEMORANDUM FOR All Assigned and Attached Soldiers and Civilians

SUBJECT: Policy Memotandum #11 — Un’nai‘ysis Testing

1. The unnalysm testlng pro gram is mandated by TRADOC and superv1sed by the Fort J aekson ,

Aicohol and Drug Office.

2. The standard for Alpha Company is testing 100% of U.S, Army Soldlers who are ass1gned or
attached to the company and who enroll in g course longer than six weeks.

3. Standard Procedures:

a. All personnel will report to the test site ten mmutes prior to notification time. Doors
will close at the prescribed time and the commander’s brief will begin. No one will be allowed
to enter the test site during the briefing: Everyone selected for testing will be fested.  Anyone not
present will be rescheduled for testmg ata later time or date.

b. Soldzers must have their DD Form 2A (Armed Forces Identification Card) avallable

c. Soldlers will not depa:t the test site unless released by the first sergeant or commander

d. Operatxons sergeant will report aeeomtabﬂlty to the first sergeant.
' ‘- e. Soldiers will follow the directions of the operations sergeant duriag'the testing,

4. The test site is the appointed place of duty upon notification. Failure to report is a violation of
Article 86 of the UCMJ Violators may be subject to pumshment under that article.

5 We Support the worldf







DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION.
- 10,000 HAMPTON PARKWAY ,
FORT JACKSON, SOUTH CAROLINA 20207-7025

7 REFLYTO  ~
# ATTENTION OF

ATSG-SB-A | 29 June 2010

MEMORANDUM FOR All Assigned and Attached Soldiers

"SUBJ'EC_T: Policy Memorandﬁm #12 — Company Phys.ical Fitness Training Iﬁcentive Program -

- 1. This policy applies to Alpha Company perménént'party only. .
2. The purpose of this memorandu is to establish the Cornpanf A, Training Support Battalion,
Unit Physical Training Incentive Program. All Soldiers-who achieve phys1ca1 fitness excelience
will be commended and rewa:ded as outlined below. S

. 3. Soldiers who score 270 or above (with 90 pomts in each event) on the Army Phy_sical Fitness
Test (APFT), and meet body fat standards AW AR 600-9, will be awarded the Physical Fitness
Badge for physical fitness excellence according o AR 600-8-22. These Soldiers will also
receive a Certificate of Achievement from the Battalion Commander and be exempt from regular’
company physical training (PT) every Friday for a period of three months. If the Soldier desires
to continué being exempt from PT on Fridays until his/her next APFT, he/she will be required to

- take and pass a diagnostic APTT with a score of 270 or above (w1th 90 points in each event).

4. Soldiets who score a 290 or above on arecord APFT‘ a.nd meet body fat standards will be
-authorized to conduct PT on their own for a period of three months. If the Soldier desires to
continug domg PT on his/her own until his’her next record APFT, they w111 be required to take
and pass a dlagnostlc APTT with a score of 290 or above.’ ‘

5. The Incentive program is deslgned to recognize those Soldiers who demonstrate outstanding

physical fitness IAW FM 21-20. Physical fitness is directly tied to successful duty performance

and personal health. I challenge each of you to set high goals of phy31cal ﬁtness and achieve
these goals throu,,h hard, dedicated work.

6. We support the world!

Commanding







DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY -
FORT JACKSON, SOUTH CAROLINA 20707-7025

25F REPLY TO
ATTENTION OF

ATSG-SB-A | 29 June 2010

MEMQRANDUM FOR All Assigned and Attached Soldiers and Civilians

SUBJECT:- Policy Membfandﬁm#l."a — Amnesty Program

1. TAW Fort Jackson Regulatlon 160-2, 5-4d (16) the Amnesty Prograrn is estabhshed to further‘ ;
" enhance the company’s overall Crime Preventmn Program. This program includes the voluntary

turn-ln of unauthonzed weapons contraband drugs and other narco’ﬂcs

2. Al personnel may utilize the amnesty box located in Room # 2044, Building 10,000.

3. We support the world!

Commanding
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DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

e

L
A A purLy 10
b
ATTENTION OF

ATSG-SB-A | 29 June 2010

MEMORANDUM FOR All Assigned and Attached Soldiers and Civilians

SUBJECT: Policy Memorandum # 14 — Leave Processing and Control

1. This memorandum provides guidance for the submission of leave requests and establishes
sign-in/sign-out procedures.

2. All requests for leave originate with the requesting Soldier. Once the DA Form 31 is
initiated, it is processed through the Soldier’s assigned class S1 and class advisor. The form is
then forwarded to the company commander for duty clearance and processing. Alpha Company
will forward approved leave requests to the Battalion S1. The Battalion S! will only accept
leave-related actions properly processed through the company’s operations section.

3. The student S1 will submit a leave tracking log for end-of-course PCS Leave requests to the
orderly room NLT 30 days from scheduled graduation date. Once the tracking log has been
acknowledged and approved by A Co, the students may submit leave packets to the student S1.

The student S1 will collect all DA Form 31s and supporting documents, check for administrative

correctness and forwarded all DA Form 31s to the company orderly room for processing NLT 3
weeks prior to gradunation date.

4. Data in blocks 2-10b on the DA Form 31 must be complete and typed. Supporting
documentation will include: DA Form 31; orders; safety contract; leave and earnings statement
(LES); POV Risk Assessment; POV inspection; and any additional supporting document special
to your individual request (i.e., AT Level 1 Awareness Certificate an DA Form 4187 for
OCONUS leave, or the IRAP acceptance memorandum).

5. In accordance with governing regulations, the battalion commander is the approval authority
for leave requests that include permissive temporary duty (PTDY), Hometown Recruiting
Assistance Program (HRAP), OCONUS leave, leave over 30 days, or advance leave over 7 days.
Soldiers requesting enrollment in the HRAP must coordinate and obtain an acceptance
Memorandum for Record from the recruiting station, endorsed by the Battalion Executive
Officer and the Recruiting Station Commander. Gold Bar Recruiting with a college ROTC
program is not authorized.

6. Alpha Company Secldiers departing/arriving on ordinary or PCS leave must physically
sign-in and out at the TSB §-1 at BLDG 3360 (Battalion HQ) or SDNCO at BLDG 10,000
(Soldier Support Institute). SDNCO contact numbers are 751-3631 or 751-3634. It is the
individual Soldier’s responsibility to notify Alpha Company and the class advisor of changes to
leave start date or cancellation of leave, 72 hours prior to the requested start dafe.

ST Y






ATSG-SB-A
SUBJECT: Policy Memorandum # 14 - Leave Processing and Control

7. Leave extensions may ONLY be granted by the commander. The Soldier must contact the

class advisor, company commander and/or 1SG. The Company Commander will then notify the
TSB §-1. '

8. A Soldier must obtain permission to travel OCONUS (excluding Hawalii, Alaska, Puerto
Rico, Virgin Islands, Guam, American Samoa and Northern Mariana Islands). In addition to the
DA Form 31 signed by the company commander, Soldiers must initiate a DA Form 4187 at their
operations section, obtain a threat briefing, and complete Anti-Terrorist training at www at-
awareness.org. Soldiers must submit a copy of their certificate of training with their DA Form
31. The DA Form 31, DA Form 4187, certificate of training, LES, risk assessment, and itinerary
must be submitted 45 days prior to the desired departure date. Prior to planning leave to a
country hostile to the United States, or a country experiencing severe terrorist activity or internal
unrest, the Soldier should contact the TSB $1/S3 or log on to http://www.travel.state.cov to
obtain an estimate of the lead time required fo obtain permission to visit the desired country, and
any special processing requirements.

9. Soldiers requesting leave during winter exodus will submit their leave request no later than
the first duty day following return from the Thanksgiving Day holiday. You must ensure you are
not on the Staff Duty Roster prior to submission of leave requests. Staff duty is the priority.
Leave requests for students will be routed through the student ST to Alpha Company Orderly
Room. Failure to meet this suspense may result in denial of the leave request.

10. Failure to comply with the provisions of this policy may have a negative impact on a
Soldier’s leave balance and may subject Soldiers to potential administrative or disciplinary

action(s),

11. The point of contact for this memorandum is undersigned at (803) 751-8188.

Commanding







DEPARTMENT OF THE ARMY -
ALPHA COMPANY, TRAINING SUPPORT BATTALION -
10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

 ATSG-SB-A 12 August 2010

MEMORANDUM FOR All Assigned and Attached Soldiers and Civilians

SUBIJECT: Policy Memorandum #15 — Staff Duty

1. The Staff Duty Officer is the personal representative of the SSI Commanding General and TSB
Commander during off-duty hours and, as such, will enforce the SST and TSB policies and standards.

2. All‘duty rosters are compiled by the First Sergeant. The First Sergeant will post the duty roster NLT
th

the 157 of month for the forthcoming month. TAW AR 600-45, a DA Form 6 will not be generated.

Instead, each in-session class will rotate duties on a weekly basrs students from each class will be
selected alphabetically.

3. Effective 1 June 2008, all assigned and attached Soldiers will conduct staff duty on their assigned day.
There will be no one-for-one duty swaps. Any amendments or exceptions will be granted by the First

Sergeant on an emergency basis only.  The First Sergeant will make adjustments to the duty roster and
forward to the Battalion S3.

4. The SSIG3 will hold a staff duty briefing every Wednesday at 1700 in the SS! Conference Room. All
SDOs and SDNCOs with duty on Thursday through Wednesday of the next week must attend this
briefing.

5. The tour of duty is from 1600-0800 on Mondays through Thursdays, 1530-0800 on Fridays, and 0800-
(800 on weekends/holidays. Staff Duty will report 30 minutes prior to start time in order to read the Staff

Duty instructions and all previous fogs and, if applicable, receive a thorough out brief from the outgoing
Staff Duty.

6. Soldiers who fail to arrive to duty on time and/or are not compliant with given instructions will receive
a written counseling and another duty day may be assigned.

7. We support the world!

CPT, AG
Commanding







DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
10,000 HAMPTON PARKWAY
FORT JACKSON, SOUTH CAROLINA 29207-7025

ATSG-SB-A : 29 June 2010

MEMORANDUM FOR All Assigned and Attached Soldiers and Civilians

SUBJECT: Policy Memorandum #16 — Voting

1. Exerci.sir.]g the right to vote is an important act for all Soldiers and civilians. The Army
Voting Assistance Program (AVAP) is the tool central to ensuring that Soldiers are educated

regarding this right and possess the essential information necessary o cast a timely vote.

2. Information will be provided to each class as it enrolls and conducts in-processing with Alpha

Company. Additionally, information will be available in the company area for those who desire
it.

3. If individuals have specific questions, they are welcome to talk to the company Voting
Assistance Officers (the company commander and first sergeant).

4. We Support.the world!

Commanding







DEPARTMENT OF THE ARMY
ALPHA COMPANY, TRAINING SUPPORT BATTALION
US ARMY SOLDIER SUPPORT INSTITUTE
10000 HAMPTON PARKWAY
FORT JACKSON SC 29207-7025

REPLY TO
ATTENTION OF

ATSG-SB-A 24 March 2011

MEMORANDUM FOR All Assigned and Attached Soldiers

SUBJECT: Policy Memorandum #17 - Student Enrollment, Height/Weight Measurement, and
the Army Physical Fitness Test

1. All United States officers attending courses lasting eight-weeks or longer will undergo
height/weight and APFT testing during the courses” first 72-hours.

2. Weigh-fﬁ.

a. All students will conduct weigh-ins with the appropriate Improved Physical Fitness
Uniform (IPFU), consisting of shorts, t-shirt, and calf or ankle length socks. Soldiers are not
authorized to wear spandex under the IPFU during the weigh-in.

b. Students failing to meet the weight and body composition standards outlined in AR 600-9
will be counseled by the A Co commander, flagged IAW AR 600-8-2, and enrolled in the Army
Weight Control Program TAW AR 600-9.

(1) After the counseling, the student will meet with a nutritionist at Moncrief Army
Community Hospital. In addition, the student will report to the Troop Medical Clinic, where a

physician will determine the presence of any medical factors that may influence weight loss or
gain.

(2) Once enrolled in AWCEP, the student will be weighed-in every 30-days. The student
must lose three to eight pounds monthly. If the student does not make satisfactory progress, the

commander will counsel the student and provide a recommendation for digposition and/or
elimination.

(3) While flagged, students will not be granted pass. If the student successfully meets the |
weight control standards, the flag will be removed; however, continued monitoring will occur.

3. APFT.-

a. Students may only wear commercial running shoes with the IPFU. The following
footwear is NOT authorized: minimalist running shoes; lightweight track/road racing flats;
racing spikes; toe shoes; or any other shoe that simulates barefoot running.






ATSG-SB-A
SUBJECT: Policy Memorandum #17 - Student Enrollment

b. Students failing to pass the APFT (scoring at least 60-points in each event and a GO on the
alternate event, it authorized) will be counseled by the A Co commander, ﬂagged IAW AR 600-
8-2, and enrolled in a remedial PT program led by the class advisor,

c. The student will be given one retest, at least 30-days after the initial APFT failure. If the
student does not make satisfactory progress, the commander will provide a recommendation for
disposition and/or elimination.

d. While flagged, students will not be granted pass. If the student does pass the APFT, the
flag will be removed.

4. BOLC students cannot graduate unless they meet body composition standards and pass the
record APFT. Students in all other courses can graduate, but their DA Form 1059 will be
annotated as “marginally met course standards.”

5. Profiles. All students must provide Alpha Company with copies of the profiles.

b. Permanent Profiles. Students with permanent profiles will take the record APFT within
the limits of their profile.

~¢. Temporary Profiles. Student with temporary profiles cannot take a record APFT until their
profile and mandatory recovery time have elapsed. Following removal from the profile, students
must receive a minimum train-up period of twice the profile length (but not more than 90 days)
before they can take a record APFT, IAW TC 3-22.20,

(1) If a student reports to their course with a temporary profile (to include a pregnancy
profile) which prevents them from meeting all course requirements (to include the record APFT),
they will be disenrolled immediately.

(2) Active duty officers will remain assigned to Alpha Company as snowbirds until their
profile expires, at which time they will be re-enrolled in a later class.

(3) USAR and ARNG officers will be returned to their home unit.

(#) The only exception is for profiles resulting from an operational deployment; IAW AR
350-1, these students may train within the limits of their profile. They must provide Alpha
Company with a memorandum signed by their previous commander, stating that the profile is a
result of injuries sustained due to an operational deployment.






ATSG-SB-A
SUBIECT: Policy Memorandum #17 - Student Enrollment

6. These standards do not apply to international or civilian students.

Commanding






